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Territory-wide System Assessment 2019 (Primary Schools)
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Checklist for the Assessment Administration Supervisor (Data Submission)
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Please complete the data submission through the BCA Website by 23 November 2018

3 BR Steps

Y8 i Preparation
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Ensure the WebSAMS has been upgraded to Build \Version 3.0.0.23032018 or above for
using the TSA function under the HKEAA module

1. [

' WebSAMS rHﬁﬁh%Z}EJ Y T REWGERE o T UL TSA ﬁﬁﬂﬁjm_ﬁﬁza
W OB T 2B RGBT ER A T A& & FHE %

2. [[] Receive and decrypt the TSA parameter file at “Incoming Message of WebSAMS’s
Communication & Delivery System (CDS); Afterward import the parameter file at the Data
Communication under the TSA function

@ﬁHWEBSAMSFéfEEEL@? KT H /N= R NN AR E R B L MS Excel FH
A B R S A

3 L] Process and transmit all P.3 & P.6 student information via the WEBSAMS or prepare the text
file on MS Excel
s O LA R 2B O T 7 R AR P 7R Y R A1 B A 2 HE

Confirm the special arrangements in TSA of students in need with concerned teachers

RECRERAGEITHREEESRERE N EFEE - WHEHBHERE
5. [[] Assessment Administration Supervisor (AAS) and Oral Examiners (OE) are already
nominated by the Principal and all concerned forms have been completed

T E T a5 SRR EE ~ REE &R - BRI B ER S ERWES
6. [[] Confirm the language to be used in Chinese Oral, Audio-visual, Listening and Mathematics
assessments

+ # & B Data Submission

LI TSA B2 H g E H B IR F (TSAPxxx)* & A 2k &K g 77 5F {5 & H
http://www.bca.hkeaa.edu.hk

7. L] Use TSA administrator account (TSAPxxx)* to login the BCA website at
http://www.bca.hkeaa.edu.hk

EANMERERNEH] > [EKEHE] Ha > BE2KRNVER > SFEEK
i Hhhk %

Enter[ School Information Centre J[CJ[ School Administration]page to confirm
if the school information is correct, including school name, address, etc.
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3 BR Steps
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d. [ Update bank account information, Telephone number and Fax number if necessary
( XMERFEZEH WEBSAMS E X Z £ ZH )
EAIEKENEHE] > [ EHAXEX]I > [ LE#HEBAMIXEEX] HE
L#ECFT AN = RN B R
0. [ (For schools not using WEBSAMS for transmitting student information)
Enter [ School Information Centre] - [Batch Upload] = [ Student Batch Upload] page to
upload all P.3 & P.6 student information
EA[2BEERENEF L) > [2EFEHEZ2EVER]) HH > HAFRE
HY £2: AR BE 5 O Y R B AL 22 HE
1. U Enter[ TSA Centre ]=>[ Participating Students’ Information Jpage to select appropriate special
arrangements in TSA for students in need
EA[2BEARENEFTL) > [EE2BEAKNEES) HE > EE
B BE SR B R RS YRR
12. [ Enter [ TSA Centre] - [Select Assessment Medium for TSA] page to select medium of
assessments in Chinese Language and Mathematics
EA [2BFERENETO0) > [FFERAT L) HH > A TR E
13. [ EXBEFFAETER EE
Enter [TSA Centre] - [Nomination Centre] page to nominate AAS and his/her deputy
A [2EFERENET LY > [FERATL) BEH > #32A/N=RAN
[ B EE SR R B EE R SRR RE I EF &

Enter[ TSA Centre ]=>[ Nomination Centre] page to nominate P.3 & P.6 Chinese and English
OEs

Ex 3% & ¥ Data Verification

A [EBERGEFET O] > [2HEFEE2E0ER TH] HE > HUE
FIT £2 AT 0V B2 AR B R B B Es %EEJE’&%/%‘J#EF £ I fiE

15. [ Enter [ TSA Centre] = [Participating Students’ Information Download ] page to retrieve the
student information and verify the submitted student and SEN information are correct
b 56 B2 MCE KL ~ P IE 44 BN B OB R P BE Y BT 15 5E S IR

16. [] \erify school information, the nominated teacher information and the selected medium of

assessments are correct

2019 F 2B R GaPE (NE=ZFE)

Territory-wide System Assessment 2019 (Primary 3)

17.

(HMBR2EN=BESHLEMZGFEL)

* 2018 £ 12 H 7 HE(AHDRFEE 22 /Y T 2019 F /N = & B M R 48 57 d f B
et B EE E 36288190

(For schools with all Primary 3 Students participating in TSA)

Complete and return the reply slip of “TSA 2019 (Primary 3) and School
Reports” to 36288190 on or before 7 December 2018
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