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F—RKEFEIF R F Timetable for the First Day of Written Assessments

H 1 Date /bd %6 I [
Starting Time

11/6/2019 08:45 Bk or 13:45

Assessment time)

Chinese Language — Listening

(8 20 43 %)
(approximately 20 minutes)

BRI Level INZ P3 /N7X P.6
[ 5E S — A [ 5E S — B A
" Chinese Language — Reading Chinese Language — Reading
=Y A 3 I (25 43 4% minutes) (30 77 # minutes)
Assessment Session — N o N
(S £ B s o [ 5 S — BR B o [l 5B S — BR B

Chinese Language — Listening

(8 20 43 %)
(approximately 20 minutes)

K & Break (15— 35 43 $& mi

nutes)

=7 it i B8
Assessment Session

(FF £ BRf

Assessment time)

TR — B AE
Chinese Language — Writing
(40 47 $%& minutes)

[ 58 SR A
Chinese Language — Writing
(55 47 #%& minutes)

BT R E S LB S R Timetable for the Second Day of Written Assessments

H H#f Date /B8 %A 5 i

Assessment time)

English Language —L.istening
(%Y 20 57 $%)

(approximately 20 minutes)

Starting Time 12/6/2019  08:45 = or 13:45
& 7 Level /IN=P3 INFS P.6
SLIE 5 5 — B A R AF B 5 3B S — B A 54
English Langugge —Reading & English Language —Reading & Writing
=Y i i (30 /\\Nfr':‘m:ginutes) (50 77 §& minutes)
Assessment Session T
(545 B R e 35 S - IR e 35 S - IR

English Language —L.istening

(%Y 3077 5% )
(approximately 30 minutes)

K & Break (15— 35 43 5% mi

nutes)

a7 #G I

Assessment Session

(F fif B ]

Assessment time)

B2
Mathematics
(40 47 $8 minutes)

B2
Mathematics
(50 47 $% minutes)

©2019 FHEHH AL B RERTA
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- g R4 s
General Guidance Notes for Invigilators

BE EERS R Sticking Barcode Labels

AFEAESERHE (5 1E))5’&%%WEEI’JEJ:%7?$%WE£J:*“Eaﬁ“‘{Pr
B E EE?%iTﬁﬁﬁrﬂi/E%HJ/%H$ﬁTaT A AE AR N G 1 R

Students are required to stick a barcode label in the box at the upper right corner of the cover (Page
One) and some inner pages of their question-answer (QA) booklets. The “Instructions” on the
cover page will clearly indicate to the students on which pages should barcode labels be used.

P Y A% 35 $% &~ Sample cover of QA booklet:

2 *

4
ar 0 R A R RS LE AR
Please stick the barcode label in the box

HAR

—MRENT  BEFREEESEREMBEEME TN - EBH2ET U
THELITTA G BB EE RN N A RS A OR A R RES

In general, Invigilators should instruct students to properly stick barcode labels right inside the
boxes. However, under the following circumstances, the scanning of barcode labels will NOT
be affected. Therefore it is NOT necessary to ask the students to stick the labels again:

— School:
P9993A01 | Coc P:ig
08TSA FEAE3A010 No.:

7}
A E B SRR TE 1R A

Please stick the barcode label in the box

L BB 7 s LA
" Slightly outside the box

P99934
, IR 58 4 K T T A MWWWWWWWMS

Not completely horizontal

Eﬁﬂ%ﬂ%ﬁﬁﬂ EEHEA
Please stick the barcode label in the box

©2019 FHEHH AL B RERTA 2



<<< ﬂ% E% E $§ El'[_‘_l J: Vs SOSED OLOVESBEd VS 180
Up -side-down 666d |00yl LOVEGGGd
4
AL AL TE /R A

Please stick the barcode label in the box

DIN R B BB BRI N - 55 B E 220K 52 4 (F I 1% (7 26 1 5k 255
(40A T2 - 1& i 20K R 0% m 7 25 BE A2 ORIV RAS £ )

The following conditions will affect the scanning of barcode labels. Invigilators should ask the
students to use the reserve labels (cover the original barcode label if necessary):

School:
P9993A01 IElaosos: Pgig
ﬂ?% E‘% %EZ /__,fié’ ;? DETSA PO2O3A0I0 |M- No: 01
1. Smeared barcode

i U B S R ISR 1E /R8P
Please stick the barcode label in the box

P9993A01 | in Pif

OETSA POOOZADIOD Mo
{5 15 8 5% Jmmm
G A g
%E%Mﬁ%mﬁﬁ%m

Please stick the barcode label in the box

HoAlh B HEF N

Other irreqularities:

w7 5 %aﬁﬁﬂﬁmﬁw{ﬁﬁé%%w1ﬁxﬁﬁﬁi A R B R ST
m EEE SRS VLA RS > F S & 1 (E 5l R

Students without barcode labels bearing their class numbers or those who do not have sufficient
reserve labels should simply fill in their respective school codes, class names and class numbers on
the cover page of the QA booklets. The HKEAA will process these QA booklets separately.

©2019 FHEHH AL B RERTA 3



2. ERZIEEEE Answering MC Questions

o

SAEFEZHBERER  EEH HB St EEEHNE B & B EH R SAEEE
B 7 1F & 55 B R B - i 22 4 2 B -

5/ HB St EHE R R > LA TR ] HB §i 0% - HIESIHEE
BEIEE o JE{E RS UK R PR EE RR A 2 TH -

i
i
v

Students are required to blacken circles with HB pencils when answering multiple-choice questions.
Clear instructions and example for reference of the students will be provided in the QA booklets.

The use of HB pencils for blackening circles produces the best effect. The use of HB
mechanical pencil is also acceptable. Students are required to use rubbers to completely erase any
Wrong answers.

FEFEE TEFFRP | KA
Sample “Instructions for answering questions” of QA booklet:

Instructions for answering questions:

HERHA -

Multiple Choice Questions — Use an HB pencil to blacken the circle next to the
correct answer. For example:

BEME - BHEANEE IR HBESERARFANRNBEIRER » o

or ®@ A OB Oc Oob
=,

oJole]
o w»

3. BEREBHEMEHFEA Answering within the Frame

BANAENEEEE LNEEMNEFS  BREKUINEESL FEH -

Students should write their answers in the specified areas on the QA booklets. Answers written
outside the frame will NOT be marked.

HE4S Frame

HE4R Frame

©2019 FHEHH AL B RERTA 4




4. FHAZA—AFREZEE Using More Than One QA Booklet

MELEFERNMEEFEST > FIREE - EROABEREEZ L AFE — &5
i A E/ﬁgx’ﬂ@ﬂfﬁfﬁ%?ﬁﬂjz KSR {5 1T BUEAL -

BARAEFAREEEFT LY DEMERES M2 FEXEEEEE @
BB GSE ~ PEA K DEIE o RRAS S By 0 S R A BUE S B ST L > I

WA TEGEHEDEHE), A -

MWHSLEFERZN - ANEEES BESEHERE "EEHNEOCHE) K2
AHFERR BN TESEB, R FHRIAE—FHE -

One additional QA booklet can be given to any student who requires additional answer sheets.
The student should be given the same sub-paper. Please ensure that the sub-paper code of the
second QA booklet is the same as that of the first QA booklet of the student. If the QA booklet
of a particular sub-paper has run out, please try to secure a copy from another class or inform the
Assessment Administration Supervisor of the situation.

Students are not required to stick any barcode labels on the second QA booklet. They should
simply fill in their respective school code, class name and class number on the cover page of the QA
booklet. At the end of the assessment, please staple the two QA booklets together and put them
into the “Envelope for Worked QA Booklets (Envelope D)” in the same way as other QA booklets.

When completing the total number of “Scripts Collected” on the “Envelope for Worked OA
Booklets (Envelope D)” and “Students’ Attendance Record”, please count every two QA
booklets stapled together and used by the same student as ONE OA booklet.

5. D BETFEMEEE L Students Taking the Assessment Separately

= EEESHETHMAENELANEE S > E2RE AR DA

= Eifhsessz ﬁj\ﬁﬂi_hﬁﬁmﬂim %ﬁ@ﬁﬁ%ﬁf%%’%%%@%ﬂﬂ
FyiE B B AR R F MY B S RS AR

» EEEANELGEERNRFEZENE G — i_ﬁﬁli_ﬁﬂ%ﬂ "EGEHEDEHRE)

= L ER AR YR &R B A YRE BT R e — PEAH [ B AL 4 BT AT TR R B 4L PR B
E(EHE),

 EHESNSHENMEN TE2LERELKRET K TEEHED HE), B iR
CEE s E TG A ER

= Invigilators in charge of students taking the assessment separately should refer to the additional
notes given

= Upon completion of the assessment session, invigilators should help to stick the barcode labels
of these students on to their respective worked QA booklets.

=  The worked QA booklets of these students should be packed together with those of their
classmates into the respective “Envelopes for Worked QA Booklets (Envelope D)”

=  The surplus assessment materials of these students can be put into the “Envelope for Surplus
Assessment Materials (Envelope E)” of the same assessment session of any class

=  Ensure the information entered on the “Students’ Attendance Record” and “Envelope for
Worked QA Booklets” of each class and each assessment has covered these students

©2019 FHEHH AL B RERTA 5




EYERER TRELETFRREL LA H

Notes for Invigilators on Completion of “Assessment Summary for Written
Assessments”

L4

L4

B 5 RENGAGE , L&A R AR
Fill in all required information on the “Assessment Summary for Written Assessments”

— 8 (Rl —EEWEEN) RFEEE R " REFEELEER
Complete only one “Assessment Summary for Written Assessments” form in each assessment
session (disregarding the number of assessment paper(s) completed)

VR B B T K A A R B S ETEIN EEE R 0 B
Record irregularities which have affected the administration and/or may affect the processing
of results of an assessment, including:

v OEEEFIR v' Suspected cheating
v GEsR (O S RS v' Misuse of barcode labels

7 RRFGETHRN SN GE Y Eiﬁéﬂnzn;::lglsg:ﬁe?l? E:)rlleastg %rovide
Aok 23 g N AL B O B B OGER ;
(o o ZE “E Bk T 2 19 50 8 R AT a detailed account of events and
fel ok R 4 1t ) remedial actions, if any)

v OBREE (AIKEE S EEE) v' Emergencies, such as fire, power
failure, etc.

LTSN > B2 8 MBI "R, L

Invigilators are NOT required to record the following on the “Assessment Summary’:

X H S 8GRy A E T X Late arrival of students who
participated in the assessment

X BABERCEER

W

SRR X Absentees or exempted students

X B4 FERF R HR S X Students using toilets
X A EALRERE X New students or drop-outs
X By B (i B R A B AE BY R R 22 X Special arrangements for individual
iEe students
X (EAEAEEMGE A EHEZAE ¥ Insufficient barcode labels for
B S (5 1 individual students or missing barcode
labels

X (#H FH 1% 5 ¢ E /1 B 52 fE % (USB) X Using the spare CD/USB device

X HS T YAE E 1T B Ay 28 b R B X Equipment failure or replacement
i before the Listening assessment

©2019 FHEHH AL B RERTA 6



UTR—MmEEZ " MENEESEE ) (E—H) &@p (Eei/N=/E4Es
BRI %)

Below is a sample of a completed “Assessment Summary for Written Assessments” (Page 1) for
schools with all Primary 3 / Primary 6 students participating in TSA:

R 20XX 2R LS (NE)
g =08 Territory-wide System Assessment 20XX
To be completed by (Primary Schools)
Invigilator

EERLRER

Assessment Summary for Written Assessments

EF S - - N .
Naﬁc oiT School: Eﬂ L m @5 3"‘91 L’%'@%‘L‘ )
B4R 9k o HE R
School Code: ) 14pP49949 Class: 3 F

o S B3 B BS I8 Chinese (Reading and Listening)
FE [ 32 % {E Chinese (Writing)
| Subject: [T - B A FTME - B P Bnglish (Reading & Writing and Listening)
[] 52 Mathematics

S 4L B -l First session: g From 0 A s am ZTo 0 c‘f 15 an
Assessment time: | o —g5 qocond session: [ From Uff 20 am ETo G{f =40 awg
AAEEE SEAEE TV ) 8
Please put a “v"” in the appropriate box.

[ =F A A T A

NO irregularity occurred during the assessment.

[y BT 05 5 g A2 DUT Ryl 45
Irregularities occurred during the assessment session;
[ S esa (] B4&sBmFE (] sP 45 B/ 5 5 54
Defective Q& A booklets Illness Overtiming / Undertiming
[0 eER/BERFIEX ] BEEE [0 b/ 2%E:_ sre
Problematic CD/VCD Late Arrival of Student Interruption / Disturbance
1% Ui R (] BAFEHEAY S [ Hitw
Defective CD/VCD Player Unauthorized Materials Other
[0 EMEEEES IEE ] B/ R
Incorrect information of barcode Misconduct / Suspected
labels Cheating
B AR i /ISR )
B B (SEOR RORE R ) FrifEif]  Name/Class No. of
Time Irregularity Detail (Please describe all events and actions taken) Duration Student (if applicable)

Q: 2000 COM A ek BB v B8 % Bhy A%
@,mw 2R H B Ak
£ % .\ﬁbm%m B0 Y ,f_%ﬁ_};
L LEBE i‘k/&%ﬂ“@ .

ZF‘AEEE[:%Eﬂzﬁkjtilfﬁﬁl:ﬂﬁm&iaﬁﬁﬁﬁﬂ’ﬁ?ﬁjﬁEE » DUB PG S 6 B pd
SFRTE B A -

I declare that I am not teaching the above class the subject being assessed in this session and all
invigilation guidelines were strictly adhered to during the assessment.

B B A HE L
Name of Invigilator: ®§T' Md H(; Signature: ¢ .

©2019 FHEHH AL B RERTA 7



UTR—MEEZ " aEMEESER, (B—H) #@fl (EIAHMER 28
P ER S )

Below is a sample of a completed “Assessment Summary for Written Assessments” (Page 1) for
schools participating in TSA P.3 Assessment on a sampling basis:

BERAE
BEAHR 20XX SR RS (NE)

fo hfni,{;n;{::::d by Territory-wide System Assessment 20XX
(Primary Schools)

MEVEREER

Assessmcnt Summary for Written Assessments

BRAE
E:me qfé;chool: @ L m ﬁ‘ Q@_ ! ‘iﬂ \)
Sehool Coder TS50 949

LT-' SR8 8 B BS ¥ Chinese (Reading and Listening)
FlE [ &3z E {F Chinese (Writing)
Subject: [T} 2537 BIMMFI5S  BoI% English (Reading & Writing and Listening)

[] #&2 Mathematics
- A Firstsession: i From 08 :4ts o FTo 04315 aimn
Assessment time: o gﬁsecondsessron Hi From 0? 20 am 27To 0% s by um
HEME JTENE L r‘/.J o -

Please put a “v™ in the appropriate box,

[ B A R 5 4

NO irregularity occurred during the assessment,

E/ af {4 B 3% £ DU Ry Bl 34

[rre gularrueq occurred during the assessment session:

[ SEEEEGE O #2ammAHE O] sP{fsEhy/ s Sréi
Defective Q&A booklets Ilness Overtiming / Undertiming
[ Sedk/ERRTER 0 #4£&8% (] #Fflid b/ 52 258 53§l
_, Problematic CD/VCD Late Arrival of Student Interruption / Disturbance
[ AEmCi R [ B2 (i B o [] At
Defective CD/VCD Player Unauthorized Materials Other
(] 0 6 5 F 17 bt (] s/ e %
Incorrect information of barcode Misconduct / Suspected
labels Cheating
BAMA/PIR(AER)
FE) SO (AT EE0A R R Tk ) FFAFR]  Name/Class No. of
Time Irregularity Detail (Please describe all events and actions taken) Duration Student (if applicable)

4. 20am cu#%ﬁ%%ﬂ%%kﬁi% < 98 4% % E4HA%
# ik BT R ~ 3 xS A
& &g ,\_m Bl s R mmwa/&
PABREES BABTE .

AN GE IR U PP AS SR E AR B ST R A B LA -

I declare that all invigilation guidelines were strictly adhered to during the assessment.

AN

Name of Invigilator: an‘ H e Signature: f\% .

o, FE Y

©2019 FHEHH AL B RERTA 8



THRESHE AR O NNEE AR TR LIFZE R
The back page of the “Assessment Summary for Written Assessments” is a task checklist for
invigilator:

T./E Task Checklist

(0 1. t& "EH B SCMHE L REMRTEZ S B0 IR B 0I5 K w5 o &

Check to ensure that the received Invigilator’s Working File and barcode labels are those of the class and assessment
session that they are assigned to

[0 2. BurslEwErystESEEE - Stk 2 RIS (USB) 2 £ ( B A7
WIEsHME ) R 1EBERE (LEHREBER)

Receive the correct packets of QA booklets, 2 CDs/USB devices (for Listening assessment only) and 1 pack of rough
work sheets (for Mathematics only)

3. BWwEEEH 1M DHERLEEHE

Receive 1 Envelope D and 1 Envelope E for each assessment

4. WEESEACHIIEIEF AR

Ensure the students are sitting in sequential order according to their class numbers

BB E B B4R 9T A BT Al

Write the school code and class name on the blackboard

6. HHEAEZERHE  HFZ-IRFEEE

Unseal the packets of the QA booklets and distribute the booklets to the students in order

O O O 4 o

7. RBELLIIIRIRF B RN o L5 2 A B IR & LIRS & IR

Distribute the barcode labels according to the students’ class number and ask them to check if the class name and the
class number on the barcode label are correct

[

8. HEAFERELTERHEELEMN LEKKERIESEZR R - L KI5k

Ask the students to stick the barcode labels and write down the school code, class name and class number in the
appropriate spaces on the QA booklet

[

F 46 HE 1T 5F i

Start the assessment

[] 10. #E% "REFMEHEER, - "2EHFELHE, REELNEN

Complete the “Assessment Summary”, “Students’ Attendance Record” and information on the envelopes

[1 11, GRS &&&S R IE9R /N2 KU EE 5 KR 6r 7Y 5 IS 1R 05

At the end of assessment, collect the worked QA booklets and remaining barcode labels according to the sequential
order of the class numbers

(1 12, &S24 ZEHCEHZEH @ EAYERA A &R

Check to see if the labels are properly affixed and that students have accurately filled in the information on the
booklet covers

(] 13, HEGRUCIEIAY 5 & 48 BOM MR 22 248 N RO 75

Check the number of worked QA booklets collected against the number of students present

(] 14 KEEHEDHE @ HepsFEYREEHE

Put the worked QA booklets into Envelope D, and surplus materials into Envelope E

[] 15. WHAIRAKELE  BFHEDHEHENEEMEMNE "v > DLZZHEH
If any A3 enlarged worked QA booklets are collected, please put a tick ‘v"” in the appropriate place on the Envelope
D for easy reference

[1 16. RETHMENEEEE  BROEZIIN DEHER - I C I BB RE
Return the worked QA booklets of those students taking the assessment separately to their respective classes, affix
barcode labels and put them into Envelope D

(1 17, XERAHETHETEREEER

Return all envelopes to the Assessment Administration Supervisor for double checking

©2019 FHEHH AL B RERTA 9



TRl T4 R st 23T A

Notes for Invigilators on Completion of “Students’ Attendance Record”

e HE TEANFLHE, (2H) EEHEMFBEH

Complete all required information on the “Students’ Attendance Record” (2 pages in total)

¢ “%Lﬁ%ﬁ&ﬁ%%ﬁwmﬁiﬁ%%ﬁ’@@ﬁﬁ%%ﬂ%mrﬁiﬁ
B4 8RR
The attendance of students assessed separately or requiring special arrangements should be
recorded on the “Students’ Attendance Record” of their respective classes

o AR T EBAHBELHE ) FEREAEER (W15 RN e A LA E )
Make minor amendments to student data (such as adding, deleting or amending names) on the
“Students’ Attendance Record”

¢ BTRE ) W (BERERER RSO ERAEEERE) 2ENEE
e
Blacken the circles of “* Absent” (including absentees and students exempted from the
assessment, but NOT drop-out students)

¢« WHSEARE > HFEE T BAEHELEER ) b DU G R E &R R
If there are drop-out students, cross out their information on the “Students’ Attendance
Record”

o VU E TEEARFELNE ) EHSE  WFEFE N FEASFETHRET
Do not amend the class number on the “Students’ Attendance Record”. Please inform the
Assessment Administration Supervisor if amendment is required

o TEGHEE WHRHEHESR "TERE2MARMA), + THEANKB), - TR
2 ANH(C), — "#F A8(D)

The number of “Scripts Collected” should be “students enrolled (A)” + “new students (B)” —
“drop-outs (C)” — “absentees (D)”
o TEAMELHE ) BN TESEE, BEER T EEHE ) 1Y "TEGH

2o BEMEE

The total number of ““Scripts Collected” on the “Students’ Attendance Record” should be the
same as the total number of ““Scripts Collected” on the “Envelope for Worked QA Booklets”

¢ WHEEBAFEHSZN —AREEEE HEFEETEHE "EE58E T HHZ
—AEHE
If there are students using more than one QA booklet, invigilators should only count QA

booklets used by any one student as ONE QA booklet when completing the total number of
““Scripts Collected” on the “Envelope for Worked QA Booklets ”

©2019 FHEHH AL B RERTA 10



M- BEEZY " 2ENFL#HE
LS ENBER2HE) -

(F—H) &@pl (=g =12

Below is a sample of a completed “Students’ Attendance Record” (Page 1) for schools with all

Primary 3 / Primary 6 students participating in TSA:

20XX FEEHEIE RS (NR)

Territory-wide System Assessment 20XX (Primary Schools)

BEHREES
Students' Attendance Record
LS
Mame of School:
HE
Subject:

& wEEEEHETEE - ANRSRERTENY TES EEnE .
Please blackon the “Abdent™ corclals) mexi o the studont{) withost mlmmmlm ¢

WZFAEE (£8)
ABC School (WD)

RS
Chinese Language - Listening

. o B ol R R (RS S

Please add the new studen mame(s} to the end of the list and cross aut the dop-out stadent{z)

Level:

SR

School Code:

PRI ASCLE"

R

IA

L |
Chass Ny

BT | Pl
Enghish Name / Chimese Name:

wulEm®

=
""‘.
"

Student 1/ 85 |

Studeni 2/ B85 2

Specinl Asrangement(s)™

Siudent 3/ 85 3

Exempt Chinese

Student 4/ 55 4

Student 5/ 5 3

Student 6/ 824 §

Student 7/ 85 7

W56

Stdent §/ 85 §

SO | 9 | - O | WA e | R D

Student 9/ B 9

Student 10/ 85 10

Student 11/ 84 11

Student 17/ F8 12

Student 13/ 4= 13

Student 14/ BB 14

Student 15/ B 15

Student 16/ B4 16

Student 17/ BEE 17

Student 18/ B 18

Student 19/ §E 19

Student 10/ & 20

Seudent 20/ E 11

Student 21/ Wi 12

Student 23/ B 23

Student 24/ BB 14

Student 25/ Fid: 15

olo|e|o|olololololo|o|o|o|olololololololo|olelololi:

* Enezmpt Chinsie
W5l
ws1
w31
W54
W56
W7

B RIS Exempt all Chinose Langsgre papors

FERYE  Non-Chmese speaking dudesis
FYOERYT  Newly-amived childes

ERaFERFES  Fuempt from e whole nssssmiost

B MU P VRS Eveonp froem the Lisiening and Ohisess Andio-visusl Auessments
SR TN Usisg A3 QA bookdens
SRS - ERFEHRESRERRISEERRE Tiing messmenls wpanicly. Eme exicmion sadior suzilisry equipment

©2019 FEH R EHL ERER A
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DTE—moHEz2r " 2N mELRE, (F2H) @pl (28N =1NE2
LS ENERS2E)

Below is a sample of a completed “Students’ Attendance Record” (Page 2) for schools with all
Primary 3 / Primary 6 students participating in TSA:

o HREEEEEES - RS SEI T, HEE -

Flease hlacken the = Abses™ chrcle(s) next oo the stademt(s) withowot submiiting answer scripts. ‘
¢ EEsitivo bREEEREASESE -

Flease wdd the new stodest name(s) 1o the end of the list and ross out the drop=out sudeni{s).

B i A R ey
Class Mo, English Name / Chiness Name Special Arrampemnest(s)™ Abseal”
26 Student 26 1 Bk 26 - o
27 Student 27 § Bt 27 - O
28 Student 28/ 2 28 - 8]
20 Student 29/ 8E4: 20 Exempt Chiness &
30 Student 30 f B4 30 - O
il Student 31/ 84 31 - O
32 Student 32/ M4 32 WS, WS4 [ ]
13 Student 33/ BE: 23 = O
kL Student 34/ Hd: 34 - O

— e Btadent R R 'I)mp_.nﬁ' - O
6 Student 36/ 84 36 ' - e
37 Student 37/ i 37 - (]
3 Stndent 35/ B 38 - O
@ | lee krune | 35 o
40 ' o)
4l O
42 O
4 O
a4 ]
45 o
#6 o
47 O
48 O
40 O
50 0]
ﬁnﬁumw: CHE‘&NH fur Nh. - EMESNAR Bl s (A) 38

(FAESERED Tn beck letters) waam e (B) |+ e

WEAR Dropout :(C) | — e

ﬁllﬂﬁlnﬁﬂhwn A o B AR Absent (D) | T i‘

‘ [/ Frafiiy Seripts Collected:
assco) ~ | 3

" Bxempl Chisdes T A el B s Fela By LExcenpt all Chanese Language papers

Wl IPEIESE  Mon-Chinese speaking studenis

Wil PEGREE  Mewly-armived chikdren

W53 RS MEEREY Bwap from the whole L

W54 RS RN R P A S AT S Exermpt from the Listening and Chinese Audic-vizual Asseizments
W5 AR ARNEERE I R Using A3 QA bookleis andlor auxiliary oquiment

WET SHRLEFTRFS - B RERNF LA Taking asscssments sepanalely andicr lime exiension

©2019 FEH R EHL ERER A 12
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Below is a sample of a completed “Students” Attendance Record” (Page 1) for schools participating
in TSA P.3 Assessment on a sampling basis:

20XX 2 HMRGTE (NE)
Territory-wide System Assessment 20XX (Primary Schools)

L

*PY9g3AICLE*
Students' Attendance Record
BRAH FZARE (2F) B, P09
Name of School: ABC School (WD) School Code: )
ME R 451 o
Subject: _Chinese Language - Listening Level:
L MU ISR R A T R
Please blacken the “Absent™ circle(s) next to the student(s) without submilting answer scripts. #
L age itk | Mak T Sy ST AP R S
Please add the new student name(s) Lo the end of the list and cross out the drop-out student(s),
53 : BRI '
Class Class No. Special Arrangement(s)* Absent

1 3A 04 ws2 O
2 3A 05 - O
3 3A 08 WS6 &
4 3A 12 - O
5 3A 13 O
6 3A 16 - O
7 3A 20 WS6 O
8 3A 24 - O
9 3A 27 - O
10 3A 31 - O
11 3A 33 - o
12 3B 02 Ws1 (@)
13 3B 06 WSl O
14 B 07 wsl O
15 3B 10 Wwsi Q
16 3B 15 WSl O
17 3B 16 - O
18 3B 17 — O
” T m — 0
20 3B 22 — O
21 3B 27 _ 0O
22 3B 30 — O
23 3B 32 — O
24 ic 01 — @)
25 3C 06 O
2% 3C 17 ws2 O

* Exempt Chinese e Pt ElEE 4551 Exempt all Chinese Language papers TS E

WSl JEREREALE  Non-Chinese speaking students PTO.

W52 PHGEEE  Newly-arrived children (LEs
W33 B S ENE  Exempt from the whole assessment

WS4 i th S ERFSTE B ch EIRE T RPN AN A% Exempt from the Listening and Chinese Audio-visuel Assessments

W56 AR Using A3 QA booklets

WSs7 SYBHMEITEPAS « AR R TG Aol R A R 955 Taking assessments separately, time extension and/or auxiliary equipment

©2019 FHEHH AL B RERTA 13
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Below is a sample of a completed “Students” Attendance Record” (Page 2) for schools participating
in TSA P.3 Assessment on a sampling basis:

WMPAEGHETES - SRR ELTENN TS FEET - f

Please blacken the “Absent” circle(s) next to the student(s) without submitting answer scripts, #
FHTEL NN FAT A M7 R W PR -
Please add the new student name(s) to the end of the list and cross out the drop-out student(s).

i) H T e’
Class Cla:_r..? NO' Special Arrangement(s)* Absent”
27 iC 20 Ws7 O
28 iC 21 WS6 O
29 3C 7} _ 0O
I 30 3C 26 —_ O
3l iC 28 - O
32 3¢ 30 WS1, WS4 e
33 3C 31 O
34 D (5 - O
3 3B 7 PDropiont - O
a6 in 26 — o
37 O
38 O
39 O
40 O
41 0O
02 O
43 O
H O
45 o
46 O
47 O
48 O
49 O
50 O
% T , W SILEAE AW Sclocted : (A 36
Name of Invigilator: C HBwNG MK 51 I  Seleced +{A) | r—
{5 Bl TEAHCET In block letters ) #ig ) New : (B) + —_—
. _ L
- JEEE LB Drop-out (C}
e R //
Signature of Invigil 7 ~ - B AR Absent (D) | T 2
/ BLHB Seripts Collected:
(A+B-C-D) 3 3
* Exempt Chinese #EEAFTA FEERSIRER]  Bxempt all Chinese Language papers
WSt FEREAEERA:  Non-Chinese speaking smidents
Ws2 FEEg Newly-arrived children
W83 0 S ER NP Exempt from the whole assessment
W54 H e 2R SIS D R ERE S R AR R RS, Exempt from the Listening and Chinese Audic-visual Assessments
WS6 (AR T  Using A3 QA hooklets
Ws7 SYBHMETTOR SRS N ARG MR (B Taking assessments separately, time extension and/or auxiliary equipment

©2019 FHEHH AL B RERTA
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B5 BAA
( P EIEE SRR SRS )

Fff 8% Appendix 1A

AR CAHAETEFIT UG ST ERILE P TR o

= ) A EL REAIER)

(FgE ™20/

— ~ #@LEPER

It

Ry TECG 48 LT8R 4 0 A e Ay BB IS RS A R S B R R E R L
B UEEEISE AR -

= fHMEERIE

72

1. PEEE SRR R o 3 (E R4l o BT

a. BRI (N= ik 4AESE)
(/NS L & 35RTE)
b. BRFEREME (N="'H 2R E)
(NN T 2T E)
c. BfEFHfE (/=% 25EDHE)
(/NS P & ARG
H #H 20194 6 H 11 H
g BelsE B HAE
&l INZ INTS INZ TN INZ TNAS
IRF R 25739 | 30 or§E |4V 20 oy |4V 20 spdE | 40 opfE | 55 JrdE
3CR1 6CR1 3CL1 6CL1 3CW1 6CW1
3CR2 6CR2 3CL2 6CL2 3CW2 6CW?2
EARITN R
3CR3 6CR3 / / / 6CW3
3CR4 / / / / 6CW4

2. BIESEM 0 N SRBIEAEE 4 9% 0 S % 3CRL - 3CR2 - 3CR3 Al
3CR4 « NGB 3 9534 - 41k 6CR1 - 6CR2 Rl 6CR3 » k& T JifF

HoeEEPoi - B BARTIRE I GG2E

A lEss 1 T2k 1

RTE B 2R 25K 0 B 3 EEIREE 3R G o AWILIEHAE -

BRGNS AT 2585 - SR 3CWL I 3CW2 < /N A B RS
HITRE S B

& 4 k& o Hl B 6CW1 - 6CW2 ~ 6CW3 FI 6CW4 -

oo
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4. T B AR B RS T AR I - AR AR B S TR 4
B R S R TOR B A B B A

5. BEESEM: N SRFONARIEIEEESA 2 5% 0 SR 3CLL6CLL f
3CL2/6CL2 - 644 » 1M 2% 53 R RE 2 38/ thPasi it (USB) 2 % -
Horh 3R RE — KPR e (USB) fERMRTR - B % BARE F & T LY
N ERE - RATELEEE (USB ) BV 7725 85 9% 5 o el 25 28 B HY 57 25 8 75 A 25 1
Z,’f o

6. §i% B sl N A A B2 A MR (T R - AR WA 5ER - B8 B E
AR DR > WERAERH G ETT IR - 85 B AR wslE N F [\ & (L
HE - BE AR EREETA R (THEEE) -

= ~ FHEELTAT

1. B /AR RART 20 78 > o EBEAN "EEEFM , mEEETERE
£ (AAS) #HF o

2. FEFHETTEBNE CAAA) B T SHETTEEERES JIRE TPk

By G- = Pkt

BSEEEAL | o BB SIS (hERE SR - B - NE

A Hii 277

ARG WSS NELE R L LR AS R R A )

CEE R TR E L (EAE L S RIS )

R R 2 1) (L (D EEREETAE A 5 1 () (I B
)

BN RTE 1B R R IR )

—gpa g (CUBRRNSAR)

Bl 58 B A

o BHMHBEEEM1IE 24

e XEGHE (DHE) 14

o FIESSTMEYIRIEIE (EHE) 1{E

o [ rPHUSIRES AR EA (IR — AT R A IR EEREE A
EIEED)

e Baat Al

o ZEHMIILER 25k SREGECIERE (USB) 21k
FHEAHEEEE 12246
ELHE (DHE) 1#
Flerar(EPREE (EHE) 1{E

(=D
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SRS o B H BME (FEIEECR —8BFE) - NA:
—REFEREER (L)

—EFE LFEZER L (EREHEEERNTE)
— 24 ER (L)

— B RS 1B

o BEMABEEEELIE2H

s HEHE (DEE) 1M

o FlerstiiPIRIEHE (EHE) 1{H

o I rhIR¥IRERAJHA , (LB —MRaP b (R IR EEE B2 AL
25D

3. BB RIERE "B H ASUE ) BE BN IREYEEAL o3 6 o A R A R
VIKHE ST o (BERUABEESE =559 K) /5 EERE 8
= BRI IR R R Al o 6 o A A S R R A PR
o (BAREED=""1\NBESEFIEHTEIK)

4. BT AW T YN =S A4 IR IR R SESRIE Pl A2 > 30 78 O B S B B B2 AR Y R
L o (EFRUBEE S =ZFF5 8981 ) /F AR PERIR st > W67
PR e BRI SR R R ARV AL o (B 2D =INANBLE ST HIBEC)

5. fEFFMLFAMAAT - BEF BB AEHEH EEE | 2ATFLERE ) LIFHE
ERES (ARG - S AEAEANEDN) - DERS AR - MEORE RS
BRI T4 MR ERE ) IR ERAETT -

6. FHIEZMEETA TR IILHMEE  ENCHIETE "2AEHmesR, L -

BREZYFIHEE - ERE "RE - WIS B N BRI

TEEHEL#E | L 5 D E 25 b & T 9B E R ESIE " ]
;-

7. BIRE RS AEREG ¢ SRR E PR E A (B ERB®R 13 o8 (N=)
ke 15 5388 (UhN) A BIERER 20 r8E (V=) Kk 28 7r@E (VX)) W) K
2 o SRS o WEYIE THE L o B AR RSP -

BTG TT R — PSR R A 1 - AL EESINETAL - WESIE T8 L

R e E RO o RIESE R RTR - B LS NG - S
BRI -
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g~ TR
B B P A

1 EfTRbl AT > Bas BAFAL TR © () SUEEEME K (i) BHEGREE (iii)
DR ISR, (BEIREEREER ) -

2. WEORATA BT EYN =2 AT IR R IS 7t A8 - 628 O B G B2 2R Y I
L o (CEFRUBEE S =Z5F5 898K /WERE L TIPSt IR AL
AR OR S R ER AR AL o (AR 2N = PN S H B )

3. M " BAHFLHRE ) MY - FR2EAE=00ESETHE -

4. SHASETTIIN - RS BIEORFTER > DUPGERAE (RS -

5. PHIERNE LRGSR ( ZRGFRITIITE " EE L HFR
LAIER M) -

6. EFELL MER

ChG I RTRECE (FREHBEL CHA) 2 LR - HE -

7. WRFABERAN A REEEEEE  WE—IRBGEE - (FEEH L) (FR
IR 5 e e R )

- RAREFRRE TG R -
BT EF 4A%AE (2) /3%AE () "FEFR §EKX
ZHe 1%L E o

EFRED )y REREFHESLE S -

8. nﬁ%i*ﬂ?gnﬁa H & /%%‘& ﬁ%gjﬂﬁﬁ?f@

IN= /NI
CHFRBREREE LS 13 | T RRBEFEE AL 17
_E/A%2%___F/A%3 | __FE/A¥2% __E/A%3
F___F/A%43__Foor¥ | F___F o rICMPIBRIEE
HRIBRIEE - CFRARHEFEE R AT
CHRAPHEFHEF R LT (%) k- TREF "23%
(%) B-Fmers T28 | =,=2%-

71‘4_]__—‘3"" ..kpﬁr‘: Fﬁ—#io
-%r& ?$£° -¢sz¢ﬁz£* Haow b oo
AL TR Hewt oo

. B iU AL TE SR S R T T (R IR 48 10 9 (R 5 558 2 Y BT RO B
AT -
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CHPHITNER L A PN feiE R T G o o) B A
FL (F®)

R E = BPERIBEL XXX (2R%RE) > A8 L XX (319])
2 menFig o (fpo B HFRKWEE FIY)
CHAEBEEEEHS (TF L F) et G CEPRY R RE
B (FLBUEUEE-S 2L T RNGER/HEE)

G ARMFEEY____ T ¥ F (RETEERLTELR
WrRAHe FL o) chig JeEppbl %GR -

10 3F 2R A B B I 0 B 8 (L B B 2R - IR ( B IR DT
HH T ELENFELRER | LHVERMEE ) R D -

MPERGNFE P ZFROER /)R REEGER

W ARWETEEH Y g C HAREFESHE gl
BPERBY I 2 B4 BPERGBE N2 2451
5o BFRY¥E A v (B4F) 3L 5o BFRYE A v (B4F) 5L
WE o (REEMEY h | = F Wi o (BHF)RLERFS

2RpehIINBER) (#4) FLY 0

RABBE S I b EFEEHEHF B
Yo R FHEG B Z

2 5

Nl

a2 A B B R AR JRUNVRIAE B8R O = 4078 JF 58 5 B A8 B 3 i B8 AR A AH [R] B i B 4B 1 T
ePfd - 55 RIJFEEREE AR T R IR A A, -

- RIMAEP IR IEE o

REDEER RS L SN S S

A E ARG TREERE S BE o

" HFERALRFFL Ao EEE o (H%)

11. -Vl > 2T

INZ= INTS
AR & RIEF 0 UR 25 | - REMP & REF U 30
4 ﬁ o PAS ﬁ o

CRBFIP OFEE (BAhE | RHREFIP RS (SN
%) RAalE_ B L FEF &) R B Ak

TR AT o EVIIRITE o

12 75 SRR SS b ETERART Al B A R e 45 0 [ - AER AL A I 6# - B % B IE UL IE 0%
a8 > DMESAZHHEERH - 5% BAMRSE TR A R AT HEIES -

13.5F(LBA% 10 otk > KEFGXEEROCEEEZAEZEHm LNERNEEE
firE EEAE BB > AR > EINRESEFELE -
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14 5R(H4%4ERT 5 98 > M4 SRR
ERET A S A

LS. AP 445 0E o [ A LA ¢
PG RE o RECF o EEFE
CARARRKEES  FRETE

16 WIEE B » X EEEE L O EBEZEFEF LI EFHR L R
& AR BATEREFEEREZE THENFEE -

7F o AR AE R A B BESR

v g
8. 55 Wi P EOLK(E S E R T EEEE (D HE) |, 0 NEfE

WA E AR BE R BT HENEE -
19 FE AR (s FH By 548 & R S P A4S A7 Bl fifl e

1. ETTREAGAT - BeH BAGA L TR - () sUEEEE - (i) SEik /REGEE
e (USB) ¢ (i) T eI B AR 70 (fEIREEsB A ER) -

2. ﬁ[l@ﬁﬁE@H“‘%EH&Z;‘EE%/WF‘A?%B’%T% (USB) - WECRE R BRI N SRR IRTE A B K
B s EIRACE Y -

3. WEPREZAECIZ PRI R HESRIE e w4k - S 2H R B &R IS S B 2 A Y R (L - (/T
RUUMEBF 2 =FFERIER ) WERSE AT IL R 5t AL 3 23 fr B Gk
BB RS2 AL » (BARER N =P NEE SR B )

4. FH TBAHFELHE ) K FEREAGE=MOE S B T -

5. SPEfEETHIR - Be B BIEMRRTESE - DIV AR -

6. FH(EBNE RS R (BRI RIS IRE " EEHE R
LAIEFREE) -

7. HELUTMET

R IRTFRECE (FHHBEL S HA) ZER o HFr B

-—

8. HRBRTESTIS (R E A EAH G - VR RBERE « (FEEHL) (A
RB B E G RIEEL)

R A H BRI R
CAEEREH v ) REHESURSE R
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9. FHEAKENEEEHENTERIT -

CHHEEZ FHENLAISLREL o (EAAEHRE)

cdrF AR HEE

'ﬁ‘#ﬁﬁﬁﬁiﬁﬁi‘?“’@%l’ﬁ _B/E%2F ___F e
-&%ﬁﬁﬁ?%ﬁ FRE (%) BB-FT Ry T2%
R, Z2F e

. “krﬁ p‘, Fﬁ-gi °

38 SRR e -

10. B2 A fr ol S ARG & RS R -

CHAREEMEEHE (FF L F) e EPREY T RE
mo(f LREFHEPFL TR R FFAF )
CHAREFEEF 3T AR T RES

oA B AR AT S A S T Y L B S AR SR - VLR ( B IR IR
B NFLERRR | LAIERIE) KA -

RELR SOEE SRR Rl S ML/ BL PEEGHER

FRRHEFEEHs g} CFRREFEAH YR
Bt BRI 2 £ 51 Bt BRI 2 £ 51

B FR%BEE » (B4F) 31 B B R%BEA » (BH) 51
HE o (HREY h )= F WE o (BF)RLERFS

dp e HITUER) (BH) FLEL o
mtﬁﬁﬁéﬂﬁ b BREEHELG E B

b S AN B Z o

|‘N \

11 A JEEER 2 A B E R 2 A E M E Pl = T30 - B IFEER A RS T
WIS AEJAR ) - WaE A RER A AREE S -

- RIMAEP IR IEE o

' 3%'3‘%% BapdEiuaEp gyl -

CARAERANG TR ERF S BB

HFERARNT I AR - ()

12. -V R Fmis > HEAEEA -

'35‘5!53'— PR 4 20 4 48 o

C WP »'- g%ii“ﬁ? °

’ 5\'3?“ é‘#%*f-’k@-“—/}Lﬂ" ¥ (USB) - %ﬁ—,jyv,ug‘é‘ ’ _.-‘E’.f;qﬁg;}%.,:ﬁ
li‘g o
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13. %575 SR Eh#E vk s > WA E TS E

14 BEENEERE TRETETR ) BN mReE
BB FRETEF LB
CARGRRREF LR HRNT RS R

15. &S EH 2 X EBE ‘
AL BT - ﬁﬂﬁfa/}% BAENERSAR Tfﬁf%j@‘ilE

16. 5 % B [EHE LRI 2 45 B BRI B LI A BATHT » 7RI B2 R PESR
INERPINESE -

1L L BERE I EEEFE BEEHE (D HE) , - R
BERERARERZ LT HEENEE -

184 ek /HRPAECEE (USB) JEDERE ~HREGECIE#E (USB) HE - MR
Ny kAl RS R B R PR 8 P A% R R 47

Rl

LT Erfhal - BB BAMA TR © (i) SEEEE R (i) &SRS K
Ciii) T rpie IR 00 ) (RIEEERES2 AR ) -

2. HEPRFTA HCE RN Z B AE T I A R I SRIE e st A2 - N6 2H Or B B 22 AR Y R
fir - (R U EE S =ZFIFEI B ) RS B IR I e w22
R R B BRI SR AR AL o (AR 2B = P ANEBLE S EEF I HI B
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5. SEIEBIRE LBt RN ( ZLHIER DG ITEE " Bt HE R |
LEIEMEE) -

6. EiELL MR
CF R RTRECE (4 HBEL KAL) 2R H e

7. A RS 0 W RRSRE o (BEEEE) (fEE
R BTGB ELE)

LR BIRE B IR R A

AR EREH V) PRREEUESE S -
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Territory-wide System Assessment 2019 (Primary Schools)
Instructions to Invigilators
(Written Assessment — English Language)

Note: Teachers are NOT permitted to invigilate any students from their own subject classes (for

schools with all Primary 3/Primary 6 students participating in TSA only).

A. ONSCREEN MARKING ARRANGEMENT

Students are required to stick barcode labels onto the cover and inner pages of their worked QA

booklets.

B. ASSESSMENT PAPERS

1.

The English Language Written Assessment is made up of two components:

a. Reading & Writing (3 sub-papers)

b. Listening (3 sub-papers)

Date 12 June 2019
Component Reading & Writing Listening
Level P.3 P.6 P.3 P.6
Duration 30 minutes 50 minutes app_rox. 20 app_rox. 30
minutes minutes
3ERW1 6ERW1 3EL1 6EL1
AM Session /[ e o 6ERW2 3EL2 6EL2
PM Session
3ERW3 6ERW3 3EL3 6EL3

Reading & Writing: Three sub-papers are packed in sequential order for distribution, i.e.
3ERW1/3ERW2/3ERW3 and 6ERW1/6ERW2/6ERW3. Distribute the sub-papers equally
among the students by handing out the question-answer booklets (QA booklets) in sequential
order.

Listening: Students of the same class will do the same Listening sub-paper. Two identical
CDs/USB devices are provided to each class. One is a spare CD/USB device. Check to see if
the paper code of the CDs/USB devices and the paper code of the Listening sub-paper are
the same, including the paper code of those student(s) using the A3 enlarged question and
answer booklets in the class.

It is not necessary to distribute QA booklets to the desks of absentees. Latecomers can be given

the remaining QA booklets in sequential order.

Do NOT explain or interpret the content of the questions in the QA booklets to the students. If
any student claims that there is an error in the question, inform the student that you will report
this as an irregularity to the Hong Kong Examinations and Assessment Authority (HKEAA), but
nothing can be done while the assessment is in progress. The student should be encouraged to

©2019 Hong Kong Examinations and Assessment Authority
All rights reserved
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carry on and try his / her best to complete the assessment as it is.

C. BEFORE THE ASSESSMENT

1. Please report for duty to the Assessment Administration Supervisor (AAS) at least 20 minutes
before the assessment commencement time with your Invigilators’ Handbook.

2. The AAS, with the help of the Assessment Administration Assistant (AAA), will distribute
assessment materials to each Invigilator as follows:

Assessment Component Assessment Materials

English Language e |Invigilator’s Working File (English Language - Reading &
(Reading & Writing, Writing, Listening) which contains:

Listening) — 1 copy of Assessment Summary for Written Assessments (for

both Reading & Writing and Listening)

— 1 copy of Task Checklist for Invigilator (the back page of
the Assessment Summary for Written Assessments)

— 2 copies of Students” Attendance Record (1 for Reading &
Writing and 1 for Listening)

— 1 pack of barcode labels (for both Reading & Writing and
Listening)

— Souvenirs (for P.3 only)

IReading & Writing

o 1to2 SEALED packet(s) of QA booklets
¢ 1 Envelope for Worked Question-Answer Booklets (Envelope D)
o 1 Envelope for Surplus Assessment Materials (Envelope E)

2 CDs/USB devices in SEALED packets

1 to 2 SEALED packet(s) of QA booklets

1 Envelope for Worked Question-Answer Booklets (Envelope D)
1 Envelope for Surplus Assessment Materials (Envelope E)

3. Please check to confirm if the Invigilator’s Working File and all the items listed in the above
table are complete and match the assessment session to which you have been assigned (for
schools participating in TSA P.3 Assessment on a sampling basis). / Please check to confirm if
the Invigilator’s Working File and all the items listed in the above table are complete and match
the class and assessment session to which you have been assigned (for schools with all Primary
3/Primary 6 students participating in TSA).

4. Please arrange all the selected P.3 students to sit according to their class and class number order.
Absentee or latecomers desks must be left vacant (for schools participating in TSA P.3
Assessment on a sampling basis). / Please arrange the students to sit according to their class
number order. Absentee or latecomers desks must be left vacant (for schools with all Primary
3/Primary 6 students participating in TSA).

5. Any amendments to student data (such as adding, deleting or changing names) must be made
before the commencement of the assessment session by directly adding and crossing out
information on the Students’ Attendance Record for taking attendance. Ensure that the
information on the barcode labels corresponds with the most up to date version of the Students’
Attendance Record.

©2019 Hong Kong Examinations and Assessment Authority
All rights reserved
B-11



6. Please check to see if there are students requiring special arrangements in your class. This
information is given on the Students’ Attendance Record. Students exempt from the
assessment should be treated as absentees and the number of exempted students should be
recorded on the Students’ Attendance Record clearly. Students who have to sit the
assessment separately from their classmates should be recorded as “present”.

7. For the Reading & Writing Assessment, students arriving within the first half of the assessment
session (i.e. within 15 minutes for P.3 and 25 minutes for P.6 after the commencement of the
assessment) should be admitted to the classroom and be treated as “present”.  Students arriving
in the second half of the assessment session should NOT be admitted to the classroom and
should be treated as “absent”.

8. For the Listening Assessment, latecomers should NOT be admitted to the classroom to avoid
disturbances and they should be treated as “absent”.

9. Unseal the CDs/USB devices and QA booklets in the presence of the students taking the
assessment.

D. CONDUCT OF ASSESSMENT

Schools can choose to use either Cantonese or English to make announcements to students. Please
refer to the Chinese version of these instructions for announcements in Chinese.

IReading & Writing Assessment]

1. The Invigilators should have the following materials ready before the conduct of the assessment:
(1) QA booklets, (ii) barcode labels.

2. Please be reminded that the Invigilator should be vigilant at all times during the assessment to
prevent cheating and collusion among students.

3. Check that all the selected P.3 students are seated according to their class and class number.
Leave the desks of absentees vacant (for schools participating in TSA P.3 Assessment on a
sampling basis). / Check that students are seated according to their class number. Leave the
desks of absentees vacant (for schools with all Primary 3/Primary 6 students participating in
TSA).

4. Take attendance by using the Students’ Attendance Record for the Reading & Writing Assessment.
Please refer to items 5 to 7 under Section C of this document for additional information.

5. Write the school code and class on the blackboard (the school code and class should be
identical with the school code and class printed on the Students’ Attendance Record).

6. Make the following announcement:

You will need an HB pencil and a rubber.

7. Unseal the packets of the QA booklets for the Reading & Writing Assessment.

Please remain silent while | distribute the question-answer booklets. There are 3 different
question-answer booklets. You only need to do one of them. Do not turn over the
question-answer booklets and do not start writing until you are told to do so.

8. Distribute the booklets to the students, with the covers of the QA booklets facing up. (Leave
the desks of absentees vacant.)
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Open the question-answer booklet. There are parts in this question-answer
booklet. Check to see if all the parts are complete. (Pause) The words “END OF
PAPER” should appear on the last page. Raise your hand if you have any problems.
(Pause) Please note that some questions are printed above or under the reading text. If
there are no problems, please close the question-answer booklet with the cover page facing

up.

9. Prepare to distribute the barcode labels. (Barcode labels will not be available for new students.)

I’m now going to distribute the barcode labels. Please leave the barcode labels on your desk
until further instructions are given.

10. Distribute the barcode labels according to the students’ class number. After distributing the
labels, make the following announcement:

Please check if the class and the class number on the barcode label are correct.

The first three numbers on the barcode label should be XXX (the school code), followed by
XX (the class) and then your class number. (Pause)

If there is a problem, please raise your hand.
Now stick the barcode label on the top right corner of page(s) . (Pause)
(Hold up the QA booklet and point to where to stick the barcode label(s).)

11. Ask the students to write down the school code, class and class number in the appropriate spaces
on the cover of the QA booklet.

For Schools Participating in TSA For Schools with All Primary 3/Primary 6
P.3 Assessment on a Sampling Basis Students Participating in TSA
) Now, write down the school code, class and
Now, write down the school code, classand | ¢jass number in the spaces provided. Your
class number in the spaces provided. Your school code is (Pause) and
schoolcodeis_______ (Pause) and class is . (Pause) Now write
class is . (Remind those your class number.

selected P.3 students to write the class code Do not write your name on the cover of
according to the class they are in.) (Pause) the question-answer booklet.

Now write your class number.

Do not write your name on the cover of
the question-answer booklet.

12. When you are ready to start the assessment, make the following announcement:

You will have 30 minutes (P.3) / 50 minutes (P.6). Answer all questions and write your
answers in this question-answer booklet. Do not write in the margins. (Open the QA
booklet and point to the margin.) For multiple choice questions, use an HB pencil to
blacken the entire circle of the correct answer. Thetimeisnow __ : . You may start.

13. Write on the blackboard the actual assessment start and end times. Use the clock in the
classroom if available instead of your own watch. Ensure that the students are given the full
amount of assessment time.

14. Ten minutes after the commencement of the assessment, walk around to check if each of the
students has accurately filled in the information on the QA booklet covers, the school code and

©2019 Hong Kong Examinations and Assessment Authority
All rights reserved
B-13



15.

16.

17.

18.

19.

20.

21.

class in particular.  If not, ask them to amend the information immediately.

Fifteen minutes before the end of the Reading & Writing Assessment, announce: (for P.3 only)

You have 15 minutes left.

Five minutes before the end of the Reading & Writing Assessment, announce:

You have 5 minutes left.

At the end of the assessment, announce:

Time isup. Stop writing and put your pencils down. Close your question-answer booklets.
I’m going to collect the question-answer booklets now. Do not talk.

Collect the QA booklets. While collecting the QA booklets, check to see if the labels are
properly affixed and that students have accurately filled in the information on the booklet
covers, i.e. the school code, class, and class number. If not, they are allowed to do so under
your supervision.

Arrange the QA booklets according to the class and class number order (with the smallest class
number on top). You should check the number of QA booklets collected against the number
of students present (for schools participating in TSA P.3 Assessment on a sampling basis). /
Arrange the QA booklets according to the class number order, with the smallest class number on
top. You should check the number of QA booklets collected against the number of students
present (for schools with all Primary 3/Primary 6 students participating in TSA).

Never put blank QA booklets of absentees and exempted students into the Envelope for
Worked Question-Answer Booklets (Envelope D) as such booklets may mistakenly be counted as
worked QA booklets of students who cannot answer any question.

Bundle the unused QA booklets with a rubber band.

IListening Assessment]

1.

The Invigilators should have the following materials ready before the conduct of the assessment:
(1) QA booklets, (ii) CDs/USB devices.

Confirm that the power saving function of the computer screen is off if a computer is to be
used for playing the CD/USB device.

Please be reminded that the Invigilator should be vigilant at all times during the assessment to
prevent cheating and collusion among students.

Check that all the selected P.3 students are seated according to their class and class number.
Leave the desks of absentees vacant (for schools participating in TSA P.3 Assessment on a
sampling basis). / Check that students are seated according to their class number. Leave the
desks of absentees vacant (for schools with all Primary 3/Primary 6 students participating in
TSA).

Take attendance by using the Students’ Attendance Record for the Listening Assessment. Please
refer to items 5, 6 and 8 under Section C of this document for additional information.
Latecomers should NOT be admitted to the classroom and should be treated as absentees.
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6. Write the school code and class on the blackboard (the school code and class should be
identical with the school code and class printed on the Students’ Attendance Record).

7. Make the following announcement:

You will need an HB pencil and a rubber.

8. Unseal the packets of the QA booklets for the Listening Assessment. Distribute the booklets to
the students, with the covers of the QA booklets facing up. (Leave the desks of absentees
vacant.)

Please remain silent while | distribute the question-answer booklets. Do not turn over the
question-answer booklets and do not start writing until you are told to do so.

9. Ask the students to check the sub-paper and the paper code of the QA booklets.

The sub-paper code of Listening Question Answer booklet is . (Repeat the paper
code) Raise your hand if they are different.
Open the question-answer booklet. There are parts in this question-answer

booklet. Check to see if all the parts are complete. (Pause) The words “END OF
PAPER” should appear on the last page. Raise your hand if you have any problems.
(Pause) If there are no problems, please close the question-answer booklet with the cover
page facing up.

10. Ask the students to stick the barcode labels on the QA booklets:

Now stick the barcode label on the top right corner of page(s) . (Pause)
(Hold up the QA booklet and point to where to stick the barcode label(s).)

11. Ask the students to write down the school code, class and class number in the appropriate spaces
on the cover of the QA booklet.

For Schools Participating in TSA For Schools with All Primary 3/Primary 6
P.3 Assessment on a Sampling Basis Students Participating in TSA

Now, write down the school code, class and Now, write down the school code, class and
class number in the spaces provided. Your class number in the spaces provided. Your
school code is (Pause) and school code is (Pause) and
class is . (Remind those class is . (Pause) Now write
selected P.3 students to write the class code your class number.
according to the class they are in.) (Pause) Do not write your name on the cover of
Now write your class number. the question-answer booklet.
Do not write your name on the cover of
the question-answer booklet.

12. When you are ready to start the assessment, make the following announcement:

Time allowed is about 20 minutes (P.3) / 30 minutes (P.6). The recording will be played
continuously until the end of the Listening Assessment. Write your answers in this
question-answer booklet. Do not write in the margins. (Open the QA booklet and point to
the margin.) For multiple choice questions, use an HB pencil to blacken the entire circle of
the correct answer. 1’m now going to play the CD/USB device. Please listen carefully,
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13.

14.

15.

16.

17.

18.

19.

follow the instructions given and answer the questions.

You should adjust the volume of the CD player* to a suitable level when you hear the
introduction to the assessment.

““You are now listening to the Listening component of the Territory-wide System Assessment.
Please adjust the volume of your CD player* (with background music).”

* Schools using USB/computer are also required to adjust the volume.

After hearing ‘This is the end of the listening paper’ on the CD player/computer, announce:

Time isup. Stop writing and put your pencils down. Close your question-answer booklets.
I’m going to collect the booklets and remaining barcode labels now. Do not talk.

Collect the QA booklets and remaining barcode labels. While collecting the QA booklets,
check to see if the labels are properly affixed and that students have accurately filled in
the information on the booklet covers, i.e. the school code, class, and class number. If not,
they must do so under your supervision.

Arrange the QA booklets according to the class and class number order (with the smallest class
number on top). You should check the number of QA booklets collected against the
number of students present (for schools participating in TSA P.3 Assessment on a sampling
basis). / Arrange the QA booklets according to the class number order, with the smallest class
number on top. You should check the number of QA booklets collected against the
number of students present (for schools with all Primary 3/Primary 6 students participating
in TSA).

Never put blank QA booklets of absentees and exempted students into the Envelope for
Worked Question-Answer Booklets (Envelope D) as such booklets may mistakenly be counted
as worked question-answer booklets of students who have not completed the assessment.

Put the CD/USB device back into the CD/USB device envelope and bundle the unused QA
booklets and remaining barcode labels with a rubber band.

Please give a souvenir to each student at the end of the assessment.(for P.3 only)

E. END OF ASSESSMENT

1.

Before dismissing the students, the Invigilator should double check to ensure the number of QA
booklets collected tallies with the number of students present.

Put the worked QA booklets SEPARATELY into their respective Envelopes for Worked
Question-Answer Booklets (Envelopes D).

When filling in the information required on the Envelopes for Worked Question-Answer Booklets
(Envelopes D), the Invigilator should ensure to include information of the students requiring
special arrangements, especially those who have to sit assessments separately. The number
of new, drop-out and exempted students should be recorded on the Students’ Attendance
Record. Having checked that all information has been accurately entered, the Invigilator should
sign at the bottom of the envelopes.
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4. If any A3 enlarged worked QA booklets are collected, please put a tick ‘v’ in the
appropriate place on the Envelope for Worked Question-Answer Booklets (Envelope D)
for easy reference.

5. All other assessment materials, such as the Invigilator’s Working File, completed Assessment
Summary for Written Assessments, Students’ Attendance Record, CDs/USB devices, unused QA
booklets and any remaining barcode labels are to be put into their respective Envelopes for
Surplus Assessment Materials (Envelopes E). The Invigilator’s File should be put into the
Envelopes for Surplus Assessment Materials (Envelopes E) of the Listening session.

6. All envelopes should be left open as the contents must be checked by the AAS and AAA.
7. Return all assessment materials to the AAS.

8. When the AAS has finished checking all the envelopes, the AAS and AAA will seal the envelopes,
then both will sign across the labels of all the envelopes.

F. IRREGULARITIES

1. QA Booklets with Missing Pages
Replace the QA booklets with missing pages with the surplus QA booklets given. Use the same
sub-papers if possible. This irregularity should be recorded on the Assessment Summary for
Written Assessments.

2. Shortage of QA Booklets
If there is an insufficient number of QA booklets for the class, the Invigilator should stop the
students from turning over the QA booklets or answering questions, and ask the AAA to seek the
help of the Assessment Administration Supervisor. Ensure that all students in the class start
the assessment at the same time. Record this irregularity on the Assessment Summary for
Written Assessments.

English Language (Reading & Writing):

The Assessment Administration Supervisor will arrange to use the surplus QA booklets of other
classes (for schools with all Primary 3/Primary 6 students participating in TSA only). If
the QA booklets provided for the school as a whole are insufficient, the Assessment
Administration Supervisor will call the HKEAA immediately for assistance.

English Language (Listening):
The AAS will call the HKEAA immediately for assistance.

3. Labels with incorrect information
If barcode labels contain incorrect information, the invigilator should stop the students from
turning over the Question-answer Booklets, and ask the AAA to seek the help of the
Assessment Administration Supervisor. Ensure that all students in the class start the
assessment at the same time. This irregularity should be recorded on the Assessment
Summary for Written Assessments.

4. Shortage of barcode labels/students without barcode labels
If students have insufficient number of barcode labels or without barcode labels, they are
required to write their school code, class name and class number on the cover page of the
Question-answer booklet. The HKEAA will process their answer scripts separately.

5. Defective CDs/USB devices or Different content of CDs/USB devices
If the given CD/USB device and even the spare CD/USB device are defective or problematic
content wise, immediately call the HKEAA via the Assessment Administration Supervisor or
AAA for assistance. Mark “Defective” or “Wrong Content” on the CD/USB device envelope
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and record this on the Assessment Summary for Written Assessments.

6. Use of Toilet
A student may go to the toilet if needed. No assessment materials may be taken to the toilet.
NO extra time will be given to compensate for the time lost.

7. lllness

A student may leave the classroom if needed. No assessment materials may be taken out of the
classroom. NO extra time will be given to compensate for the time lost. The school head may
exercise discretion as to whether to treat the student concerned as “present” or “absent”. In both
cases, the Invigilator should record the incident on the Assessment Summary for Written
Assessments.

8. Late Arrival of Students
For the Listening Assessment, students should NOT be admitted to the classroom once the
assessment has started, and should be treated as “absent”.

For the Reading & Writing Assessment, students arriving within the first half of the assessment
session (i.e. 15 minutes (P.3)/ 25 minutes (P.6) after the commencement of the assessment)
should be admitted to the classroom and be treated as “present”. NO extra time will be given.
Students arriving in the second half of the assessment session should NOT be admitted to the
classroom and should be treated as “absent”.

9. Students or Incidents Causing Disruption, Commotion or Disturbances

For any occurrence of disruption, commotion or disturbances during the assessment, you should:

a. note the exact time;

b. instruct the students to stop writing, mark their work to indicate the point at which the
disruption, commotion or disturbances took place and close the QA booklets;

C. remind the students not to talk to each other;

d.  deal with the incidents first and if the situation persists, summon the AAA to seek the help
of the AAS;

e. when it is decided that the assessment should be carried on as normal or the situation
returns to normal, announce that the assessment will resume in five minutes to give
students an opportunity to get themselves ready, add the lost time to the end of the
assessment time;

f. the AAS should report the case to the TSA Administration Team of HKEAA by phone at
3628 8181;

g.  the Invigilator should detail the nature, starting time and duration of the disruption,
commotion or disturbances on the Assessment Summary for Written Assessments.

10. Unauthorized Materials
Unauthorized materials, such as books, notes or any communication device, should be taken
away immediately. Such materials should be given to the AAS after the assessment. Record
this irregularity in detail on the Assessment Summary for Written Assessments.

11. Suspected Cheating
If a student is found suspected of cheating, such as copying from the work of other students, he /
she should be immediately told to stop. The incident should be recorded in detail on the
Assessment Summary for Written Assessments.

12. Emergencies
In cases of emergencies, such as fire outbreak, power failure, etc., the Invigilator should ask the

AAA to seek the help of the AAS. If the assessment is to be suspended, the AAS should report
the case to the HKEAA by phone immediately afterwards. The incident should be recorded in
detail on the Assessment Summary for Written Assessments.
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13. Other Irreqularities

Any irregularities which have affected the administration of an assessment or may affect the
results should be reported by the Invigilator and recorded in detail on the Assessment
Summary for Written Assessments. If in doubt about whether an incident should be reported,
an Invigilator should seek the help of the Assessment Administration Supervisor through the
AAA.

G. INCLEMENT WEATHER ARRANGEMENTS

1.

A public announcement from the Education Bureau regarding the closure of schools and
cancellation / postponement of the assessment due to inclement weather will be broadcast by
radio and television. If in doubt about whether the assessment will be cancelled or postponed,
Invigilators should pay attention to public announcements prior to leaving for the school.

If primary schools are to be closed in the morning on the day of assessments, the assessments of
the whole day will be rescheduled to 14 June 2019.

If primary schools are to be closed in the afternoon on the day of assessments, the assessment of
the PM session will be rescheduled to the afternoon of 14 June 2019.
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Territory-wide System Assessment 2019 (Primary Schools)
Instructions to Invigilators
(Written Assessment — Mathematics)

Note: Teachers are NOT permitted to invigilate any students from their own subject classes. (for
schools with all Primary 3 / Primary 6 students participating in TSA only)

A. ONSCREEN MARKING ARRANGEMENT

Students are required to stick their own barcode labels onto the cover and inner pages of their
worked Question-Answer booklets.

B. ASSESSMENT PAPERS

1. There are totally four sub-papers for the Mathematics Written Assessment.  The duration of
each sub-paper is 40 minutes (P.3) / 50 minutes (P.6).

Date 12 June 2019
Level P.3 P.6
Duration 40 minutes 50 minutes
AL Chinese English Chinese English
Language
Sub-paper 1 3MC1 3ME1 6MC1 6ME1
Sub-paper 2 3MC2 3ME2 6MC2 6ME2
Sub-paper 3 3MC3 3ME3 6MC3 6ME3
Sub-paper 4 3MC4 3ME4 6MC4 6ME4

2. The Chinese version of the P.3 / P.6 sub-papers are respectively 3MC1 / 6MC1, 3MC2 /
6MC2, 3MC3/ 6MC3 and 3MC4 / 6MC4; whereas the English version of the sub-papers are
3ME1 / 6ME1, 3ME2 / 6ME2, 3ME3 / 6ME3 and 3ME4 / 6ME4. In general Chinese
version of the sub-papers 3MC1 / 6MC1, 3MC2 / 6MC2, 3MC3 / 6MC3 and 3MC4 / 6MC4
will be supplied to schools. The sub-papers 3ME1 / 6ME1, 3ME2 / 6ME2, 3ME3 / 6ME3
and 3ME4 / 6ME4 will only be supplied to schools which have opted for using the English
version.

3. In each packet of the P.3 / P.6 Question-Answer booklets (QA booklets), the four sub-papers
are arranged in sequential order.  For instance, for P.3, 3MC1 / 3MEL1 is on top, followed by
3MC2 / 3BME2, 3MC3 / 3ME3, 3MC4 / 3ME4, and then 3MC1 / 3MEL1 again, followed by
3MC2 / 3ME2 and so on. Distribute the sub-papers evenly among the students by giving
the first QA booklet to the first student, the second QA booklet to the second student and so
on.

4. It is not necessary to distribute QA booklets to the desks of absentees. Latecomers can be
given the remaining QA booklets in sequential order.

5. Distribute one rough work sheet to each student. Additional rough work sheets can be
issued to students upon request.

©2019 Hong Kong Examinations and Assessment Authority
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6. Do NOT explain or interpret the content of the questions in the QA booklets to the students.
If any student claims that there is an error in the question, inform the student that you will
report this as an irregularity to the Hong Kong Examinations and Assessment Authority
(HKEAA), but nothing can be done while the assessment is in progress. The student
should be encouraged to carry on and try his/her best to complete the assessment as it is.

C. BEFORE THE ASSESSMENT

1. Please report for duty to the Assessment Administration Supervisor (AAS) at least 20
minutes before the assessment commencement time with your Invigilators’ Handbook.

2. The AAS, with the help of the Assessment Administration Assistant (AAA), will distribute
assessment materials to each Invigilator as follows:
a. Invigilator’s Working File (Mathematics) which contains:

- 1 copy of Assessment Summary for Written Assessments

- 1 copy of Task Checklist for Invigilator (the back page of the Assessment Summary

for Written Assessments)

- 1 copy of Students’ Attendance Record

- 1 pack of barcode labels

- Souvenirs (for P.3 only)

1 to 2 SEALED packet(s) of QA booklets

1 pack of rough work sheets

1 Envelope for Worked Question-Answer Booklets (Envelope D)

1 Envelope for Surplus Assessment Materials (Envelope E)

®oo0o

3. Please check to confirm if the Invigilator’s Working File and all the items listed in the above
table are complete and match the assessment session to which you have been assigned (for
schools participating in TSA P.3 Assessment on a sampling basis). / Please check to
confirm if the Invigilator’s Working File and all the items listed in the above table are
complete and match the class and assessment session to which you have been assigned (for
schools with all Primary 3 / Primary 6 students participating in TSA).

4. Please arrange all the selected P.3 students to sit according to their class and class number
order. Absentee or latecomers desks must be left vacant (for schools participating in TSA
P.3 Assessment on a sampling basis). / Please arrange the students to sit according to their
class number order. Absentee or latecomers desks must be left vacant (for schools with all
Primary 3 / Primary 6 students participating in TSA).

5. Any amendments to student data (such as adding, deleting or changing names) must be made
before the commencement of the assessment session by directly adding and crossing out
information on the Students’ Attendance Record for taking attendance. Ensure that the
information on the barcode labels corresponds with the most up to date version of the Students’
Attendance Record.

6. Please check to see if there are students requiring special arrangements in your class. This
information is given on the Students’ Attendance Record. Students exempt from the
assessment should be treated as absentees and the number of exempted students should
be recorded on the Students’ Attendance Record clearly. Students who have to sit the
assessment separately from their classmates should be counted as “present”.

7. Students arriving within the first half of the assessment session (i.e. within 20 minutes for
P.3 / 25 minutes for P.6 after the commencement of the assessment) should be admitted to
the classroom and be treated as “present”. Students arriving in the second half of the
assessment session should NOT be admitted to the classroom and should be treated as
“absent”.

©2019 Hong Kong Examinations and Assessment Authority
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8.

Unseal the QA booklets in the presence of the students in the classroom.

D. CONDUCT OF ASSESSMENT

1.

10.

The invigilators should have the following materials ready before the conduct of the
assessment: (i) QA booklets, (ii) rough work sheets and (iii) barcode labels.

Check that all the selected P.3 students are seated according to their class and class number.
Leave the desks of absentees vacant (for schools participating in TSA P.3 Assessment on a
sampling basis). / Check that students are seated according to their class number. Leave
the desks of absentees vacant (for schools with all Primary 3 / Primary 6 students
participating in TSA).

Schools can choose to use either Cantonese or English to make announcements to students.
Please refer to the Chinese version of this document for announcements in Chinese.

Take attendance by using the Students’ Attendance Record. Please refer to items 5 to 7
under Section C of this document for additional information.

During the entire assessment, the Invigilator should be vigilant at all times to prevent
cheating and collusion among students.

Write the school code and class on the blackboard (the school code and class should be
identical with the school code and class printed on the Students’ Attendance Record).

Announce the following reminder:

You are only allowed to put your stationery (including pens / pencils, erasers and rulers)
and pencil box on the desk. Please remain silent.

Unseal the packets of the QA booklets. Distribute the QA booklets and rough work sheets to
the students, with the covers of the QA booklets facing up. (Leave the absentees’ desks
vacant.)

I’m now going to distribute the booklets and rough work sheets. There are 4 different
booklets. You only need to do one of them. Do not turn over the booklets and do not
start writing until you are told to do so.

Ask the students to check their QA booklets to see if there are any missing pages:

Check to see that there are no missing pages. (Pause) The words “END OF
PAPER” should appear after the last question. Raise your hand if you have any
problem or if you have found any missing pages. If there are no problems, please
close the question-answer booklet with the cover page facing up.

Distribute the barcode labels according to the students’ class and class number, and check
that the information on the labels matches that of the students.

Please check if the class and class number on the barcode labels are correct.

The first four characters on the barcode label should be PXXX (the school code),
followed by XX (the class) and then your class number. (Pause)

If there are any problems, please raise your hand.

©2019 Hong Kong Examinations and Assessment Authority
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11.

Ask the students to fill in the school code, class (the school code and class filled in by the
students on the QA booklets should be identical with the school code and class printed
on the Students’ Attendance Record) and class number on the QA booklet covers.

For Schools Participating in TSA
P.3 Assessment on a Sampling Basis

For Schools with All Primary 3/
Primary 6 Students Participating in TSA

Now, write down the school code, class and
class number in the spaces provided.

Your school code is (Pause)
and class is (Remind those
selected P.3 students to write the class code
according to the class they are in.) (Pause)
Now write your class number.

Now, write down the school code, class and
class number in the spaces provided.

Your school code is
and class is

write your class number.
Do not write your name on the cover of the
guestion-answer booklet.

(Pause)

(Pause) Now

Do not write your name on the cover of the
question-answer booklet.

12. Ask the students to affix the barcode labels onto the QA booklets.

Stick the barcode label on the top right corner of the cover page of the Question-Answer
booklet. (Raise a QA booklet in front of the class and point to where to stick the barcode
label.) Stick the barcode labels in the spaces provided on pages 3, 5, 7 and 9 of the
Question-Answer booklet.

13. Ask the students to read carefully the “Instructions” on the cover of the QA booklet and tell
them that they are not allowed to use calculators during the assessment.

Before you start, read carefully the “Instructions” on the cover of the booklet and you
are not allowed to use calculators during the assessment. Answer all the questions
in the appropriate spaces in the booklet. You should not write in the margins of each
page. For multiple choice questions, you are required to blacken the whole circle
next to the chosen option with an HB pencil.

14. When you are ready to start, announce the duration and commencement time of the
assessment:

You will have 40 minutes (P.3) / 50 minutes (P.6) for this Assessment. Answer all
questions and write your answers in this booklet. According to my watch / the clock in
the classroom, it is now : You may now start.

15. Write on the blackboard the actual assessment start and end times for the information of the
students. For the convenience of the students, use the clock in the classroom if available
instead of your own watch. Ensure that the students are given the full amount of
assessment time.

16. Five minutes before the end of the assessment, announce:

You have 5 minutes left.

©2019 Hong Kong Examinations and Assessment Authority
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17.

18.

19.

20.

21.

22.
23.

At the end of the assessment, announce:

Time is up. Stop writing and put your pens / pencils down. Close your booklets.
I’m going to collect the booklets and remaining labels now. Please remain silent.

While collecting the QA booklets, each Invigilator should ensure that the barcode labels
have been properly stuck on the answer scripts. Invigilators should check again to see if
the students have accurately filled in the information on the booklet covers. If not, they
are allowed to do so under supervision of Invigilators.

Arrange the QA booklets according to the class and class number order (with the smallest
class number on top). You should check the number of QA booklets collected against
the number of students present (for schools participating in TSA P.3 Assessment on a
sampling basis). / Arrange the QA booklets according to the class number order, with the
smallest class number on top. You should check the number of QA booklets collected
against the number of students present (for schools with all Primary 3 / Primary 6
students participating in TSA).

Never put blank QA booklets of absentees and exempted students into the Envelope
for Worked Question-Answer Booklets (Envelope D) as such booklets will be mistaken as
worked QA booklets of students who cannot answer any questions.

Collect the remaining barcode labels and both the used and unused rough work sheets
from the students.

Bundle the unused QA booklets and barcode labels with a rubber band.

Please give a souvenir to each student at the end of the assessment. (for P.3 only)

E. END OF ASSESSMENT

1.

Before dismissing the students, the Invigilator should double check to ensure the number of
QA booklets collected tallies with the number of students present.

Put the worked QA booklets into the Envelope for Worked Question-Answer Booklets
(Envelope D).

When filling in the information required on the Envelope for Worked Question-Answer
Booklets (Envelope D), the Invigilator should ensure to include information of the
students requiring special arrangements, especially those who have to sit assessments
separately. The number of new, drop-out and exempted students should be recorded
on the Students’ Attendance Record. Having checked that all information has been
accurately entered, the Invigilator should sign on the envelope.

If any A3 enlarged worked QA booklets are collected, please put a tick ‘v’ in the
appropriate place on the Envelope for Worked Question-Answer Booklets (Envelope D)
for easy reference.

All other assessment materials, such as the Invigilator’s Working File, completed
Assessment Summary for Written Assessments, Students’ Attendance Record, unused QA
booklets, remaining barcode labels, used and unused rough work sheets are to be put into
the Envelope for Surplus Assessment Materials (Envelope E).

Both envelopes should be left open, the content of which will be checked by the
Assessment Administration Supervisor and AAA.

©2019 Hong Kong Examinations and Assessment Authority
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7. Return all assessment materials to the Assessment Administration Supervisor.

8.  When the AAS has finished checking all the envelopes, the AAS and AAA will seal the
envelopes, then both will sign across the labels of all the envelopes.

F. IRREGULARITIES

1. QA Booklets with Missing Pages
Replace the QA booklets with missing pages with the surplus QA booklets given. Use the
same sub-papers if possible. This irregularity should be recorded on the Assessment
Summary for Written Assessments.

2. Shortage of QA Booklets
If there is an insufficient number of QA booklets for the class, the Invigilator should stop
the students from turning over the QA booklets or answering questions, and ask the AAA to
seek the help of the Assessment Administration Supervisor. Ensure that all students in the
class start working at the same time. Record this irregularity on the Assessment Summary
for Written Assessments.

The Assessment Administration Supervisor will arrange to use the surplus QA booklets of
other classes (for schools with all Primary 3 / Primary 6 students participating in TSA
only). If the QA booklets provided for the school as a whole are insufficient, the
Assessment Administration Supervisor will call the HKEAA immediately for assistance.

3. Labels with incorrect information
If barcode labels contain incorrect information, the invigilator should stop the students from
turning over the Question-answer Booklets, and ask the AAA to seek the help of the
Assessment Administration Supervisor. Ensure that all students in the class start the
assessment at the same time. This irregularity should be recorded on the Assessment
Summary for Written Assessments.

4. Shortage of barcode labels/students without barcode labels
If students have insufficient number of barcode labels or without barcode labels, they are
required to write their school code, class name and class number on the cover page of the
Question-answer booklet. The HKEAA will process their answer scripts separately.

5. Use of Toilet
A student may go to the toilet if needed. No assessment materials may be taken to the
toilet. NO extra time will be given to compensate for the time lost.

6. Illness
A student may leave the classroom if needed. No assessment materials may be taken out
of the classroom. NO extra time will be given to compensate for the time lost. The
school head may exercise discretion as to whether to treat the student concerned as
“present” or “absent”. In both cases, the Invigilator should record the incident on the
Assessment Summary for Written Assessments.

7. Late Arrival of Students
Students arriving within the first half of the assessment session (i.e. within 20 minutes for
P.3 and 25 minutes for P.6 after the commencement of the assessment) should be admitted
to the classroom and be treated as “present”. NO extra time will be given. Students
arriving in the second half of the assessment session should NOT be admitted to the
classroom and should be treated as “absent”.

©2019 Hong Kong Examinations and Assessment Authority
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8. Incidents Causing Disruption, Commotion or Disturbances
For any occurrence of disruption, commotion or disturbances during the assessment, you
should:

a. note the exact time;

b. instruct the students to stop writing, mark their work to indicate the point at which the
disruption, commotion or disturbances took place and close the QA booklets;

c. remind the students not to talk to each other;

d. deal with the incidents first and if the situation persists, summon the AAA to seek the
help of the Assessment Administration Supervisor;

e. when it is decided that the assessment should be carried on as normal or the situation
returns to normal, announce that the assessment will resume in five minutes to give
students an opportunity to get themselves ready, add the lost time to the end of the
assessment time;

f. the Assessment Administration Supervisor should report the case to the TSA
Administration Team of the HKEAA by phone at 3628 8181; and

g. the Invigilator should detail the nature, starting time and duration of the disruption,
commotion or disturbances on the Assessment Summary for Written Assessments.

9. Unauthorized Materials
Unauthorized materials, such as books, notes, calculators or any communication device,
should be taken away immediately. Such materials should be passed to the Assessment
Administration Supervisor after the assessment. Record this in detail on the Assessment
Summary for Written Assessments.

Students who use calculators should be immediately advised against doing so. The
incident should be recorded on the Assessment Summary for Written Assessments.

10. Suspected Cheating
If a student is found suspected of cheating, such as copying from the work of other students,
he / she should be immediately advised against doing so. The incident should be recorded
in detail on the Assessment Summary for Written Assessments.

11. Emergencies
In cases of emergencies, such as fire outbreak, power failure, etc., an Invigilator should seek

the help of the Assessment Administration Supervisor through the AAA. If the assessment
Is to be suspended, the Assessment Administration Supervisor should report the case to the
HKEAA by phone immediately afterwards. The incident should be recorded in detail on
the Assessment Summary for Written Assessments.

12. Other Irregularities
Any irregularities which have affected the administration of an assessment or may affect the
results should be reported by the Invigilator and recorded in detail on the Assessment
Summary for Written Assessments. In case of doubt about whether an incident should be
reported, an Invigilator should seek the help of the Assessment Administration Supervisor
through the AAA.
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G. INCLEMENT WEATHER ARRANGEMENTS

1. A public announcement from the Education Bureau regarding the closure of schools and
cancellation / postponement of the assessment due to inclement weather will be broadcast by
radio and television. If in doubt about whether the assessment will be cancelled or

postponed, Invigilators should pay attention to public announcements prior to leaving for the
school.

2. If primary schools are to be closed in the morning on the day of assessments, the assessments
of the whole day will be rescheduled to 14 June 2019.

3. If primary schools are to be closed in the afternoon on the day of assessments, the assessment
of the PM session will be rescheduled to the afternoon of 14 June 2019.
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Territory-wide System Assessment 2019 (Primary Schools)

Additional Instructions to Invigilators on Handling of

WS6 & WS7 Students Requiring Special Arrangements

These instructions should be read together with the
“Instructions to Invigilators” of the relevant subjects

A. ATTENDANCE RECORD

The attendance of students requiring special arrangements should be taken by the Invigilators
of their respective classes on the Students’ Attendance Record.

B. ASSESSMENT PAPERS

1.

Students Requiring Enlarged Question-answer Booklets(\WWS6)

Students requiring enlarged (A3) Question-answer booklets (QA booklets) will all be
given the sub-paper 2 for all assessments, and bundled together under the label “Materials
for Students Requiring Special Arrangements”.

In_Chinese Language Listening and English Language Listening Assessments,
students may be given a different sub-paper from their class (e.q. these WS6
students are using sub-paper 2 while their class is using sub-paper 1), schools
should arrange for them to be assessed in the class using that sub-paper or take
the assessment separately.

WS6 students will NOT be provided barcode labels separately. Their barcode labels
are included as a set given to their own respective classes. These students should be
asked to fill in the school code, class name and class number on the cover page of the
QA booklets.

Please put a tick ‘v’ in the appropriate place on the concerned Envelope for Worked
Question-answer Booklets to identify enlarged answer scripts are included.

Students Taking Assessments Separately(WS7)

Assessment materials of all students taking their assessments separately from students of
their own classes will be bundled together under the label “Materials for Students
Requiring Special Arrangements”.

These WS7 students will all be given the same sub-paper in all assessment papers.

In Chinese Language Listening and English Language Listening Assessments, 2
CDs/USB devices will also be given. Schools may set up only 1 set of equipment for
each level to enable all the students concerned to take the assessments together.
Confirm that the power saving function of the computer screen is off if a computer is
to be used for playing the CD/USB device. If any WS7 students require extra time
during the Chinese and English Listening Assessments, the Invigilator should arrange
it for those individual students who have special education needs according to the
relevant guidelines.
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B Reading aloud is only applicable to those students with Severe Reading Difficulties
in Chinese and English Writing, Listening and Mathematics assessments.

B Barcode labels will NOT be provided separately for WS7 students. Their barcode
labels are included as a set given to their own respective classes. These students
should be asked to fill in the school code, class nhame and class number on the cover
page of the QA booklets.

C. PACKING OF ASSESSMENT MATERIALS

Worked Question-answer Booklets

At the end of the assessments, the Invigilator should:
i. return the worked QA booklets of these students to their respective classes;

ii. help to check that the school code and class entered by these students on the QA
booklets are the same as those entered by their classmates;

iii. help to stick barcode labels on to the worked QA booklets of these students;

iv. then ensure that the worked QA booklets of these students are packed together with
those of their classmates into the Envelope for Worked Question-answer Booklets
(Envelope D).

Surplus Assessment Materials

All other assessment materials, such as CDs/USB devices, unused QA booklets, used and
unused rough work sheets, can be packed into the Envelope for Surplus Assessment Materials
(Envelope E) of the same assessment session of ANY ONE of the classes.

Please help to check if the information of these students has been included on the Students’
Attendance Record and the Envelope for Worked Question-answer Booklets (Envelope D) of
their respective classes.

D. REPORTING OF IRREGULARITIES

The Invigilator should inform the Assessment Administration Supervisor of any irregularities
which occur during the assessment session. The Assessment Administration Supervisor
should be the one responsible for reporting such irregularities to the Hong Kong Examinations
and Assessment Authority by means of the Assessment Administration Supervisor’s
Irregularity Report.
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