TSA 2014
Briefing Session on
Oral, CAV & Written Assessments
(Primary Schools)

14 April 2014
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General Reminder

e Deputy Assessment Administration
Supervisor as a backup

e \Written notification to parents on
assessment timetable and
contingency arrangements

e Schools can still submit changes on
bank account information or student
data online by 12 May 2014




General Reminder

e Assessment Administration Assistants
are not allowed to leave their
designated schools throughout the
entire assessment administration

unless they have special permission of
the HKEAA




General Reminder

e In case of emergency, schools should
report to the TSA Administration Team
at 3628 8181 immediately

e Schools may also call EDB 24-hour
hotline 2891 0088 for any school
closure announcement under bad
weather condition




Oral & CAV Assessments

e




Delivery of Assessment Materials

o KLDES'ET'?;:' IS appointed

e 2 May (P.3) /9 or 12 May (P.6)

e AM schools: 9:00 am to 1:00 pm

e PM schools: 1:00 pm to 5:00 pm

e Whole-day schools: 9:00 am — 3:30 pm

e To be received by the Assessment
Administration Supervisor (AAS)




Delivery of Assessment Materials

e Keep the box INTACT

e Write down the total number of
cartons received on the courier’s
receipt acknowledgement

e Ensure that the school name and
school code shown on the carton
box of assessment materials are

fully accurate




Delivery of Assessment Materials

Call HKEAA If:
1. the materials of another school is received

(Read the label only, do NOT open the
cartons) g

2. the materials have not
arrived during the
specified time

3. any carton Iis damaged

ﬂor has been unsealed




Delivery of Assessment Materials

If EDB announces that schools are to be
closed due to bad weather or whatever
reasons, the delivery will be postponed to

P3: 5 May 2014
P6: 13 May 2014




Pre-assessment Preparation

e Remind the students to bring their student
handbooks on the assessment day

e Prepare 3 sets of student list for each
class with Chinese names, English
names and class numbers of all students
for each pair of Oral Examiners and AAA
for attendance taking

e Arrange to turn down or turn off the
school bell in order to minimize
%dlsturbance to the participating students



Pre-assessment Preparation

e Arrange a common waiting area to be
close to and/or on the same floor as the
two assessment rooms

e If a computer Is to be used for playing
the VCD In CAV Assessment, the school
staff with sufficient technical background
should switch off the power saving
function of the computer screen so as
to facilitate the smooth conduct of the

L\ assessment



Work of AAS & AAA

e Instructions to AAA In the
Quick Guide Part 5a & 5b
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AAS’s Working File

e Checklist for AAS
e Irregularity Report
e AAA’s Attendance Record
e 1 copy of bilingual
Instructions for
NCS students taking CAV

l A N
.



Student Sample List

e All WS0, WS3-WS7 students are not
Included in the Student Sample List

e If these students are still found on the
Student Sample List, AAS can replace
them with the students on reserve and
report to the Oral Examiners via AAA

e The Student Sample List is generated
from the school data submitted as at 21

March 2014
R
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Student Sample List

FHEFA ISR 20X AT NER) TSA/P
HONG KONG EXAMINATIONS AND ASSESSMENT AUTHORITY
Territorv-wide Svysiem Assessment 20X X (Primary Schools)
AL TR L H AR LB Oral Assessment - Student Sample List
S ER AR School Code) © Po9o
SR AT School Name) 2SR (WD)
ABC SCHOOL{WD)
HEAN(Class) @ 3A
W1 ANy English BERE
@Class No. fickE=En = /] aLﬁ%‘é Individual Assessmgps  [Class No,

01* Reserve \ = 01*
2% FiE N (o=
03 1FE 03
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06¥ 1FEB 08>
07 ({24 07
08 Selected 08
09 1E5 09
14 FEA 10

Select the lowest class no. along the appropriate column of the

A

same class

* WS1 students — they have to participate in the Chinese Oral &
CAV Assessments if selected



Time of Assessment

e All schools should start the assessment at
8:45 am (AM session and whole-day
schools) / 1:45 pm (PM session schools)

e A flexibility of no more than 15 minutes is
allowed

e Conduct CAV Assessment first and then
Chinese and English Oral Assessments In

parallel




Support to NCS Students in CAV

e 1 copy of bilingual (Chinese and
English) instructions for CAV paper will
be provided to all schools

e AAS can photocopy the instructions for
use by any WS1 student if selected
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Support to NCS (WS1) Students in CAV
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For Non-Chinese Students
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Territory-wide System Assessment 2009
Primary 3 Chinese Language
Reading & Listening — CAV
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Instructions:

1. There are 8 pages in the Question-Answer
Booklet. Answer all questions. Time
allowed 1s about 15 minutes.

2. Write vyour answers in the spaces
provided 1n the Question-Answer
Booklet.

3. Do not write any words or symbels in
the margins.

4. Write your School Code, Class and
Class Number in the boxes provided on
the first page of the Question-Answer
Booklet.
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Instructions for answering questions:

SEFERE - EHIEREATEE o A0H] B SRR S Bl s A - A

Multiple Choice Questions - Use an HB pencil to blacken the circle next to the correct answer. For example:
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Write cne capital letter in the box



Support to NCS (WS1) Students in CAV

e For CAV, two special VCDs, with all
guestions and options read aloud, will
be provided to schools with WS1
students

e Schools MAY choose to use the
special VCD or not. If they choose to
do so, the NCS students will have to
take the assessment separately In

~ another classroom or computer room




After CAV Assessment

e The Chinese Oral Examiners should return 2
envelopes with all CAV scripts and surplus
materials right after the CAV Assessment

e Verify and sign on the “Assessment
Summary for CAV Assessment’

e Mark “Defective VCD” or “VCD with Wrong
Content” on the VCD envelope if the given
VCD is found defective or problematic
content wise

e Return the problematic VCD together with
= the Irregularity Report to the HKEAA for

mfollow up actions
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Information to be

filled in by Oral Examiners and
endorsed by Assessment Ter
Administration Supervisor
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List of originally selected students who did n:t participate in the assessment for the reasons given below: _ OtherIrregularities Occurred during the A Session
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Sick or absent
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Unable to produce any identification documents (e.g. handbooks, student cards, official school document, etc.)
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Others (Please briefly give reasons.)
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Rating AAA

e Rate AAA from 1 (the lowest) to 10 (the

highest) and provide comments on the
AAA’s Attendance Record

e If the rating Is lower than 4, the HKEAA
will consider NOT to appoint the
concerned AAA In the future

HF{E T FEEE Completed by Assessment Administration Supervisor:

4 4 0 9 8 7 6 5 4 3 2 1
o (i = o 2
SO RIRPRORD e i ATE

Excellent Acceptable Unacceptable
EMER GIEFH

AAS’s Remarks (optional)




Contingency Arrangement

If EDB announces that schools are to be
closed in the morning:

All assessments of the whole day will be
rescheduled to 12 May(P.3) / 16 May(P.6)

Collection of assessment materials will be
postponed to 12 May PM or 13 May (P.3) /
s 19 May (P.6)




Contingency Arrangement

If EDB announces schools are to be closed
In the afternoon:

The PM assessments of the day will be
rescheduled to

the PM of 12 May (P.3) / 16 May (P.6)

Collection of assessment materials will be
+~postponed to 13 May (P.3) / 19 May (P.6)




Frequently Asked Questions %ﬁ?

e Why a Deputy AAS as a backup is

necessary?

In case the designated AAS is unable to
fulfill his/her responsibilities on the
assessment day, there will be a Deputy
AAS to take up his/her role.




Frequently Asked Questions %ﬁ?

e |f a selected student is absent, which
student can be chosen for the Oral

Assessment?

If a selected student is absent, s/he can be
replaced by a student marked as
“Reserve” on the Student Sample List. The
replacement should start from the lowest
class number of the same class of the
specified component. [refer to slide 16]




Thank you!




