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Preparation Time: 3 minutes 

  Assessment Time: 4 minutes 

Write one capital letter in this box. 
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The English Club needs to upload its Activity Calendar on the school intranet. You and two 

other club members are discussing the activities. 

In your discussion, you may include: 

 activities to include on the calendar and why e.g. interclass poetry writing competition, 

inform students about upcoming activities…  

 when and where to hold the different activities  

 who will be involved and why 

 any supplies that will be needed e.g. paper for writing on, prizes… 

 anything else that you think is important 
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You may begin by saying: 

The English Club needs to upload its Activity Calendar on the school intranet. First, let’s 

talk about activities to include on the calendar and why. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


