DRAFT

Operation Timetable of TSA 2012 (Primary Schools)

Responsible / Action

Date Party Operation Item
Assessment Admin - . . .
20wt | Sopervios aAS) )| ST 7 Orine Sbmision of Sl infomaton g
IT Support Staff P g
AAS/ . . . .
2-16 Dec 11 Online submission of school, student and teacher information
IT Support Staff
Receive via the Web and from post “Quick Guide for
Territory-wide System Assessment 2012 (Primary Schools)”
8 Mar 12 Schools (one set for the Principal and one set for distribution to staff
concerned)
1. Receive from post notification of the date of Oral & CAV
o Assessments for individual schools
8 Mar 12 Principals / AAS
2. Receive from post the work schedule of teachers of their
own schools serving as Oral Examiners
1. Check and update student information via the Web
8-23 Mar 12 AAS 2. Confirm the languages to be used in the assessments by
return of reply slip
23 Mar 12 AAS/ Cutoff date of school and student information for Oral & CAV
IT Support Staff Assessments and barcode label printing
Exoerienced Attend online training and pass the recruitment test
8-23 Mar 12 EXPETIENCED (Oral Examiners who passed the recruitment test receive

Oral Examiners

appointment letters by post: 2 April)

OR

14 or 21 Apr 12 New For new nominees attend training workshops for Oral
P Oral Examiners Examiners (Chinese Language and English Language)
24 Mar 12 - AAS/ Frozen period for updating school and P.3 & P.6 student
11 Apr 12 IT Support Staff information through TSA website
Attend a briefing session on the administration of the Oral,
16 Apr 12 AAS CAYV and Written Assessments
30 April 12 AAS Receive from courier the materials for P.3 Oral & CAV

Assessments

3or 4 May 1278

HKEAA and Schools

Conduct P.3 Oral & CAV Assessments

:

These materials are marked “SECRET” on the packing. The Assessment
Administration Supervisor should ensure that they are kept intact and locked in a
secure cabinet or strong-room at all times when they are not in use, and that they
should only be unsealed as specifically instructed by the HKEAA.

* Emergency / Bad Weather Arrangements

*A. 2 May . Day reserved for receiving from courier the materials for P.3 Oral &
CAV Assessments

*B. 8 May : Day reserved for conducting the replacement P.3 Oral & CAV
Assessments



DRAFT

Operation Timetable of TSA 2012 (Primary Schools)

(Continued)

Responsible / Action

Date Party Operation Item
1. Return to the HKEAA via courier the materials for P.3 Oral
2 or 8 May 12° AAS & CAV Assessments
or ay
2. Receive from courier the materials for P.6 Oral & CAV
Assessments SECRET]
£ orlg*lDMay HKEAA and Schools | Conduct P.6 Oral & CAV Assessments (optional)
11 Mav 12 AAS Deadline for updating student information (including special
y arrangements)
*E Return to the HKEAA via courier the materials for P.6 Oral &
14 May 12 AAS CAV Assessments
30 May 12 AAS Receive from post the “Invigilators’ Handbook™
30 May - 20 June AAS/ Download and check the checklists and forms to be used in the
12 IT Support Staff Written Assessments
14 or 15 Jun12’F AAS Receive from courier the materials for the Written Assessments

19-20 Jun 12°¢

HKEAA and Schools

Conduct the Written Assessments

21 or 22 Jun12™

AAS

Return to the HKEAA via courier the materials for the Written
Assessments

:

These materials are marked “SECRET” on the packing. The Assessment
Administration Supervisor should ensure that they are kept intact and locked in a
secure cabinet or strong-room at all times when they are not in use, and that they
should only be unsealed as specifically instructed by the HKEAA.

* Emergency / Bad Weather Arrangements

*C. 9 May

*D.

*E.

*F.

*G.
*H,

15 May

15 May

18 Jun

22 Jun
25 Jun

. Day reserved for returning to the HKEAA via courier the materials for

P.3 Oral and CAV Assessments and receiving from courier the materials
for P.6 Oral & CAV Assessments (if the P.3 assessments have to be
conducted on reserve day, the date of returning P.3 materials and
receiving P.6 materials will be 8 May PM or 9 May)

: Day reserved for conducting the replacement P.6 Oral & CAV
Assessments
. Day reserved for returning to the HKEAA via courier the materials for

P.6 Oral and CAV Assessments (if the P.6 assessments have to be
conducted on reserve day, the returning date will be 16 May)

. Day reserved for receiving from courier the materials for the Written
Assessments

. Day reserved for conducting the replacement Written Assessments

. Day reserved for returning to the HKEAA via courier the materials for

the Written Assessments (if the assessments have to be conducted on
reserve day, the returning date will be either 25 or 26 Jun)

2
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Details of the training workshop and briefing sessions

Briefing on Online Submission of School Information and Selection of Special Arrangements

Date Time Venue

CCC Heep Woh Primary School (Cheung Sha Wan)
2:30 pm —5:00 pm | 18 Tonkin Street, Cheung Sha Wan, Kowloon
(Cheung Sha Wan MTR Station Exit A2)

2 Dec 2011
(Friday)

Training Workshops for Oral Examiners

Date Time Subject | Venue

14 Apr 2012 Chinese | To be confirmed
(Saturday) 9:00 am - 1:00 pm

OR OR

21 Apr2012 | 2:30 am-5:30 pm | English | To be confirmed
(Saturday)

Briefing on the Administration of the Oral, CAV and Written Assessments

Date Time Venue

16 Apr 2012
(Monday)

2:30 pm —4:30 pm | To be confirmed
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English Language

Territory-wide System Assessment 2012 (Primary Schools)

Instructions for Nomination of English Language Oral Examiners

Principal/Assessment Administration Supervisor (AAS): Please copy this document and pass

it on to the teachers of English LL.anguage

Implementation
of Oral
Assessment

Students from each school will be randomly selected depending on the number of
students at Primary 3 (P.3) and Primary 6 (P.6) levels.

The “1+1” scheme will be used in TSA Oral Assessment, i.e. one Internal Oral
Examiner and one External Oral Examiner. Each Oral Examiner (OE) will assess
students at their own school and students from another school as assigned by the
HKEAA.

Nomination of
Oral Examiners

New

Arrangement

Schools Participating in Primary 3 Oral Assessment Only

Each school is required to nominate 2 P.3 OEs:

1P3 OE

1 P.3 Reserve OE

(Please refer to ‘Oral Examiners’ Online Nomination Guide Pages 2 — 6”)

Schools Participating in Primary 3 and Primary 6 Oral Assessment

Each school is required to nominate 2 OEs:

1 P.3 OE cum P.6 Reserve OE

1 P.6 OE cum P.3 Reserve OE

(Please refer to ‘Oral Examiners’ Online Nomination Guide Pages 7 — 11°)

Schools Participating in Primary 6 Oral Assessment Only

Each school is required to nominate 2 P.6 OE:s:

1P.6 OE

1 P.6 Reserve OE

(Please refer to ‘Oral Examiners’ Online Nomination Guide Pages 12 — 16”)

Schools can nominate extra qualified teachers as P.3 or P.6 Reserve OEs. HKEAA
may appoint them as External OE in other schools.

Responsibility

OEs will conduct the oral assessment and independently rate the students based on
the given assessment criteria.

Qualifications

At least 3 years’ experience in teaching Primary English
Meet the Language Proficiency Requirement (e.g. LPAT)
P.3 OE / P.3 Reserve OE
e At least 1 year’s teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last
5 years and
P.3 OE cum P.6 Reserve OE / P.6 OE cum P.3 Reserve OE:
e At least 1 year’s teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last
5 years and
e At least 1 year’s teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last
5 years
P.6 OE / P.6 Reserve OE:
e At least 1 year’s teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last
5 years




English Language

Assessment Dates
and Sessions

Assessment Dates

P.3:  Thursday, 3 May 2012 (AM or PM sessions)
Friday, 4 May 2012 (AM session)

P.6: Thursday,10 May 2012 (AM or PM sessions)
Friday, 11 May 2012 (AM session)

Sessions

AM session: 8:15am - 11:45 am

PM session: 1:15 pm - 4:45 pm

Reserve Date

If the Education Bureau decides that schools are to be closed due to bad weather,

the assessment will be rescheduled to:

P.3: Tuesday, 8 May 2012

P.6: Tuesday, 15 May 2012

Allowance

Travelling allowance will be given to each External OE.

In the absence of the External OE from his or her teaching duties, remuneration (the
daily rate of a supply teacher) will be provided for the hire of a supply teacher.

The travelling allowance and remuneration will be remitted to the school by August
2012.

Training

Online Training: Training will be available online for teachers who participated
in OE training in previous years. This training will be available on the TSA
website (www.bca.hkeaa.edu.hk) from 8 to 23 March, 2012. If these teachers are
unable to complete the online training or failed the recruitment test, they must
attend the live workshop.

Live Workshop: New nominees (and those who have not completed the online
training or failed the recruitment test) must attend the live training workshop. The
dates for the workshops as per target attendees are 14 April 2012 (Saturday) OR 21
April 2012 (Saturday). The venue for the live workshop is to be confirmed.

To ensure rating quality, prospective OEs (including Reserve OEs) must attend the
full session of the workshop. If teachers arrive 15 minutes after the start of the
workshop or depart before the workshop is completed, the HKEAA reserves the
right to cancel their appointment as OEs.

Application
Procedure

Forms: Teachers can obtain the “Oral Examiner Nomination Form” from the
Principal/Assessment Administration Supervisor (AAS). After completing the form,
teachers are required to submit the form to the Principal for approval.

Uploading of Data: Between 2 December and 16 December, 2011, the AAS is
required to upload the data of the nominated OE(s) onto the TSA website and to
keep a copy of the completed forms until the end of 2012.

Remarks

An AAS cannot be nominated as an OE in the same year of assessment.

— End —




English Language

Territory-wide System Assessment 2012 (Primary Schools)
English Language Oral Examiner Nomination Form
The Assessment Administration Supervisor is required to complete and upload the information

on this form onto the TSA website between 2 and 16 December 2011 and to keep a copy of the
completed form until the end of 2012.

(NOT necessary to return this form to the HKEAA)

Part A: To be filled in by the Principal

Name of School :

School Code :

1.

I would like to nominate the following teacher as an English Language Oral Examiner for the
Territory-wide System Assessment 2012.

Name in English/Chinese:

(Surname followed by given names in BLOCK CAPITALS)

I understand that:

a. the nominated Oral Examiner must complete either online training or live training
workshop for Oral Examiners, and pass the recruitment test;

b. if appointed, the nominated Oral Examiner will have to be released to assume
assessment duties on 3 and 4 May, 2012 (P.3) and/or 10 and 11 May, 2012 (P.6) as Oral
Examiners.

Principal’s Name in English :

(Surname followed by given names in BLOCK CAPITALS)

Principal’s Name in Chinese :

Signature : Date :

Part B: To be filled in by the nominated Oral Examiner

I

confirm that I have read and understood the “Instructions for Nomination of Oral Examiners”

and agree to the nomination for TSA 2012 English Language Oral Examiner.

Please refer to the “OEs’ Online Nomination Guide” and fill in the following

information

Nomination Preference (Please tick as appropriate)

] P.3 Oral Examiner cum P.6 Reserve Oral Examiner

1 P.6 Oral Examiner cum P.3 Reserve Oral Examiner

1 P.3 Reserve Oral Examiner

1 P.6 Reserve Oral Examiner

Page 1



English Language

Teaching Experience and Qualifications

I confirm that I (Please tick as appropriate)
[ ] have at least 3 years’ experience in teaching Primary English

have at least 1 year’s teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5
years for P.3 Nominated / Reserve OE

[]

[ ] have at least 1 year’s teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5
years for P.6 Nominated / Reserve OE

[

have met Language Proficiency Requirement (e.g. LPAT)

Related Work Experience

I confirm that I (Please tick as appropriate)
[ ] participated in Oral Examiner training in previous Territory-wide System Assessment

2004 / 2005 /2006 /2007 / 2008 / 2009 /2010 / 2011* .

[ ] have experience related with Basic Competency Assessments (e.g. item setter, moderator,
marker, etc.).

Name of Nominee in English :

(Surname followed by given names in BLOCK CAPITALS)

Name of Nominee in Chinese :

H.K. Identity Card No.: Email :
Tel No.: (School) (Home) (Mobile)

(for receiving SMS reminder)
Signature : Date :

* Please delete as appropriate

Handling of Personal Data:

The personal data submitted by schools will be used by the Hong Kong Examinations and Assessment Authority
(HKEAA) and Education Bureau for delivery of assessment services. They may also be used for the following
activities: (a) delivery of all procedures and activities relating to the Territory-wide System Assessment and Basic
Competency Assessment; (b) matching of the personal data provided against other databases maintained by the
HKSAR Government, other public organizations or educational institutions; and (c) conducting educational
researches and analysis deemed appropriate by the HKEAA.

The personal data submitted by schools will only be disclosed to the HKSAR Government, other organizations or
relevant parties: (a) for the purposes mentioned above; (b) where such disclosure is authorized or required by
law.

— End —
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Schools Participating in Primary 3 TSA Only

Please complete the oral examiner nomination form online according to the following procedures:

A. Login http://www.bca.hkeaa.edu.hk Input user ID and password.

a SC-LON-000 - Microsoft Internet Explorer ;Iilll
AREH BHEE BAY HHREW TAD HEH | &

QrE-Q - XA H| P Jemmnz @ 2- 2w - JOE| B

#BHED) [Z] htps v bos heas.d v Hbologin do =l @#E | >

/ FAWBNEL

y Hong Kong

ﬁ Examinations and
Assessment Authority

oot Password

Basic Competency Assessment

In its report entitled £esrng fOr LA, Leambng rough £ife the Education Commission (EC)

Password: I ©F
y

G unction is not applicable For
choal Administration login

set out detailed proposals for Basic Competency Assessrments in Chinese Language, English account,
Language and Mathematics.
1
The EC recommended that there be two components: Student Assessment and Terr itory- What ‘s NBW
wide System Assessment. 16-Mov - Report of 2011 Territory-wide System Assessment
- is available. Please click here for details.
© Learn More 14-Mow - Due to the upgrade of system software, the BCA

* system will not be in service from 19:00 hours on
- 25 Nov 2011 to 0:00 hours on 28 Nov 2011, Sorry
: for any Inconvenience caused.

Training and

e Learn more e Learn more e Learn more

-

[& [T [ |5 N)Local intranet

/i A WA H
Hong Kong
Examinations and
Assessment Authority ¥ Home / < Sitemap / 3r

User: TSAPDD A > Welcome
Time: 2011-11-23 12:10

Schoal Information Centre € TWelcome to HEEA S - Basic Competency Assessment System

Participating Students'
................................. Information

Downinad Centra
=
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B2. Click ‘Nominate Oral Examiners’

Lier: T586999 o [~ O e
Time: 2011-11-23 12:10
TSA Nomination Centre
School Information Centre @

R ! ©  1savear: 2012
Personal Profile e School Code : P999
School Type : Primary, WD
School Name : DUMMY SCHOOL PRIMARY
Assessment Administration Supervisor
Nominate Assessment Administration Supervisor{s)
Amend Details of Nominated Assessment Administration Supervisor{s)
Oral Examiners
ate Oral Examiners
Handling of Personal Data:
The personal data of students and teachers provided by your school will be used by the Hong Kong Examinations and
Assessmnent Authority and Education Bureau relating to the folowing activities: {a) processing all matters of Basic
Competency Assessment; (b) matching of the personal data provided against other databases maintained by the Education
Bureau; and (c] statistics and researches.
The personal data of students and teachers provided by your school will OMLY be disclosed to other Government bureas
and departments; (a) for the purposes mentioned above and where all the parties have given their consent to such
disclosure; or (b) where such disclosure is autharized ar required by law,
-
& T ememe

B3. Read ‘Information for Nomination of Oral Examiners’ and confirm the information is being read.

N UL UG NGOG U L UL L7 UG UG5 ELOTIBIAL U WL =AU L L LSS AT LT T A I AL L AL S TS 7 e

Uszer: TSAPRI
Time: 2011-11-28 12:42

School Information Centre @

Information for nomination of Oral Fxaminers
- Oral Examiners will conduct the oral assessment and independently rate the students based on given
assessment criteria in ther schools and for to other schools
- Each schoolis required to nominate:

1P.3 OF cum P.6 Eeserve OF for each subject
1 P.& OF cum P.3 Feserve OF for each subject

Zchools can nominate extra qualified teachers as P.3 or P& Reserve OFz. HEEA S may appoint them as
Ezternal OF in other schools

- Zchools with only one level are required to notminate 2 OEs for each subject, one acting as a reserve.

- An Assessment Adminstration Supervisor cannot be nominated as an COral Exarniner for the assessment =l

v I read the above information for nomination of Oral Examiney

Terms of Use | HKEAA | Contact Us 1 Hong Kong Examinations and Assessment Authority, &ll Rights R =], =
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B4. Nominate the Oral Examiner and click the corresponding button.
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NOMINATE OFar EXaNrer [ETIsy

P.2 Cral Exarminer cum P.6 Reserve Oral Exarminer

HKID / Contact Mobile Phone Number

Table 1 Title Er;?rllgh Ezm:se Passport Phone (For receiving SMS Email Sedlzt/e
No. Number notification message)
P.6 Oral Exarminer cum P.3 Reserve Oral Exarminer
L - HKID / Contact Hobile Phone Number
Table 2 Title Egﬁ:':h ﬁzmgse Passport Phone (For receiving SMS Email Sed;:lat/e
No. Number notification message)
P.2 Reserve Cral Examiner
- = HKID / Contact Mobile Phone Number
Table 3 ite Egﬁ::h Egmzse Passport Phone (For receiving 5MS Email Sl
No. Number notification message)
P.&6 Reserve Cral Examiner
. q HKID / Contact Mobile Phone Number
Table 4 Title ﬁgﬁ:‘;h Eg::::se Passport Phone (For receiving SMS Email Sedl'?a{e
MNo. Number notification message)
(S [T 18 S Lol intranat

Nominate a Primary 3 Oral Examiner

Click the ‘Add’ box in ‘P.3 Oral Examiner cum P.6 Reserve Oral Examiner’ (Table 1)
Then fill in the ‘Personal Information of the Nominee’, ‘Teaching Experience and
Qualification” and ‘Related Work Experience’ (see page 5)

Nominate a Primary 3 Reserve Oral Examiner

Click the ‘Add’ box in ‘P.3 Reserve Oral Examiner’ (Table 3)
Then fill in the ‘Personal Information of the Nominee’, ‘Teaching Experience and
Qualification” and ‘Related Work Experience’ (see page 5)
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BS. Fill in ‘Part I: Personal Information of the Nominee’
*“Part II: Teaching Experience and Qualification’
‘Part III: Related Work Experience’

Click ‘Submit’ after filling in all information.

*Title: lm *Contact Number;  School l—
*English Name: l— Home l—
Chinese Name: l— Mobhile l—
*HKID: [ 7 emai [

Lt lzast 1 year's teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years for .3
d / Reserve OE

it lzast 1 year's teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years for PG
ed / Reserve DE

A W N

met Language Proficiency Requirement (e.g. LRAT)

I participated in Oral Examiner training in previous Tenitary-wide System [C2011 T 2010 I 2009 72008
Aasessment ™ 2007 ™ 2006

I have experience related with Basic Cormpetency Assessments (2., item
e, moderator, marker, etc.)

LS r

*For Part II, please click the appropriate boxes accordingly:

Nominate a Primary 3 Oral Examiner

Click
1. ‘have at least 3 years experience teaching Primary English’

for P.3 Nominated / Reserve OF’

for P.6 Nominated / Reserve OE’
4. ‘have met Language Proficiency Requirement (e.g. LPAT)’

2. ‘have at least 1 year’s teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years

3. ‘have at least 1 year’s teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years

Nominate a Primary 3 Reserve Oral Examiner

Click
1. ‘have at least 3 years experience teaching Primary English’

for P.3 Nominated / Reserve OE’
4. ‘have met Language Proficiency Requirement (e.g. LPAT)’

2. ‘have at least 1 year’s teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years
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B6. Confirm the completion of nomination procedures.

e g e e ]

5 FAARTRERH
Hong Kong
Examinations and
Assessment Authority
Lser: TSAP99S M =T5A Momination Centre = Oral Examiners Momination Result
Time: 2011-11-253 12:10
Oral Examiners Nomination Result
School Information Centre @
TSA Centre (+]
__________________________________ ‘
Personal Profile ) [HEEA A Jupdated successtlly
SE L O B =
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Schools Participating in Primary 3 and Primary 6 TSA

Please complete the oral examiner nomination form online according to the following procedures:

C. Login http://www.bca.hkeaa.edu.hk Input user ID and password.

a SC-LON-000 - Microsoft Internet Explorer ;Iilll
AREH BHEE BAY HHREW TAD HEH | &

QrE-Q - XA H| P Jemmnz @ 2- 2w - JOE| B

#BHED) [Z] htps v bos heas.d v Hbologin do =l @#E | >

/ FAWBNEL

y Hong Kong

ﬁ Examinations and
Assessment Authority

oot Password

Basic Competency Assessment

In its report entitled £esrng fOr LA, Leambng rough £ife the Education Commission (EC)
set out detailed proposals for Basic Competency Assessrments in Chinese Language, English
Language and Mathematics.

Password: I ©F
y

G unction is not applicable For
choal Administration login
account.

1
The EC recommended that there be two components: Student Assessment and Terr itory- What ‘s NBW
wide System Assessment. 16-Mov - Report of 2011 Territory-wide System Assessment
- is available. Please click here for details.
© Learn More 14-Mow - Due to the upgrade of system software, the BCA

* system will not be in service from 19:00 hours on
- 25 Nov 2011 to 0:00 hours on 28 Nov 2011, Sorry
: for any Inconvenience caused.

Training and

e Learn more e Learn more e Learn more

-

[& [T [ |5 N)Local intranet

/i A WA H
Hong Kong
Examinations and
Assessment Authority ¥ Home / < Sitemap / 3r

User: TSAPDD A > Welcome
Time: 2011-11-23 12:10

Schoal Information Centre € TWelcome to HEEA S - Basic Competency Assessment System

Participating Students'
................................. Information
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D2. Click ‘Nominate Oral Examiners’

Lier: T586999 o [~ O e
Time: 2011-11-23 12:10
TSA Nomination Centre
School Information Centre @

R ! ©  1savear: 2012
Personal Profile e School Code : P999
School Type : Primary, WD
School Name : DUMMY SCHOOL PRIMARY
Assessment Administration Supervisor
Nominate Assessment Administration Supervisor{s)
Amend Details of Nominated Assessment Administration Supervisor{s)
Oral Examiners
< Nominate Oral Examiners >
Handling of Personal Data:
The personal data of students and teachers provided by your school will be used by the Hong Kong Examinations and
Assessmnent Authority and Education Bureau relating to the folowing activities: {a) processing all matters of Basic
Competency Assessment; (b) matching of the personal data provided against other databases maintained by the Education
Bureau; and (c] statistics and researches.
The personal data of students and teachers provided by your school will OMLY be disclosed to other Government bureas
and departments; (a) for the purposes mentioned above and where all the parties have given their consent to such
disclosure; or (b) where such disclosure is autharized ar required by law,
-
& T ememe

D3. Read ‘Information for Nomination of Oral Examiners’ and confirm the information is being read.

N UL UG NGOG U L UL L7 UG UG5 ELOTIBIAL U WL =AU L L LSS AT LT T A I AL L AL S TS 7 e

Uszer: TSAPRI
Time: 2011-11-28 12:42

School Information Centre @

Information for nomination of Oral Fxaminers
- Oral Examiners will conduct the oral assessment and independently rate the students based on given
assessment criteria in ther schools and for to other schools
- Each schoolis required to nominate:

1P.3 OF cum P.6 Eeserve OF for each subject
1 P.& OF cum P.3 Feserve OF for each subject

Zchools can nominate extra qualified teachers as P.3 or P& Reserve OFz. HEEA S may appoint them as
Ezternal OF in other schools

- Zchools with only one level are required to notminate 2 OEs for each subject, one acting as a reserve.

- An Assessment Adminstration Supervisor cannot be nominated as an COral Exarniner for the assessment =l

v I read the above information for nomination of Oral Examiney

Terms of Use | HKEAA | Contact Us 1 Hong Kong Examinations and Assessment Authority, &ll Rights R =], =

@ COT B Mt
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D4. Nominate the Oral Examiner and click the corresponding button.
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NOMINATE OFar EXaNrer [ETIsy

P.2 Cral Exarminer cum P.6 Reserve Oral Exarminer

HKID / Contact Mobile Phone Number

Table 1 Title Er;?rllgh Ezm:se Passport Phone (For receiving SMS Email Sedlzt/e
No. Number notification message)
P.6 Oral Exarminer cum P.3 Reserve Oral Exarminer
L - HKID / Contact Hobile Phone Number
Table 2 Title Egﬁ:':h ﬁzmgse Passport Phone (For receiving SMS Email Sed;:lat/e
No. Number notification message)
P.2 Reserve Cral Examiner
- = HKID / Contact Mobile Phone Number
Table 3 it Egﬁ::h Egmzse Passport Phone (For receiving 5MS Email Sed;?a{e
No. Number notification message)
P.&6 Reserve Cral Examiner
. q HKID / Contact Mobile Phone Number
Table 4 Title ﬁgﬁ:‘;h Eg::::se Passport Phone (For receiving SMS Email Sedl'?a{e
MNo. Number notification message)
(S [T 18 S Lol intranat

Nominate a Primary 3 Oral Examiner cum Primary 6 Reserve Oral Examiner

Click the ‘Add’ box in ‘P.3 Oral Examiner cum P.6 Reserve Oral Examiner’ (Table 1)
Then fill in the ‘Personal Information of the Nominee’, ‘Teaching Experience and
Qualification” and ‘Related Work Experience’ (see page 10)

Nominate a Primary 6 Oral Examiner cum Primary 3 Reserve Oral Examiner

Click the ‘Add’ box in ‘P.6 Oral Examiner cum P.3 Reserve Oral Examiner’ (Table 2)
Then fill in the ‘Personal Information of the Nominee’, ‘Teaching Experience and
Qualification” and ‘Related Work Experience’ (see page 10)
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D5. Fill in ‘Part I: Personal Information of the Nominee’

*“Part II: Teaching Experience and Qualification’
‘Part III: Related Work Experience’

Click ‘Submit’ after filling in all information

*Title: lm *Contact Number;  School l—
*English Name: l— Home l—
Chinese Name: l— Mobhile l—
*HKID: [ 7 emai [

Lt lzast 1 year's teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years for .3
d / Reserve OE

it lzast 1 year's teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years for PG
ed / Reserve DE

A W N -

met Language Proficiency Requirement (e.g. LRAT)

I participated in Oral Examiner training in previous Tenitary-wide System [C2011 T 2010 I 2009 72008
Aasessment ™ 2007 ™ 2006

I have experience related with Basic Cormpetency Assessments (2., item
e, moderator, marker, etc.)

LS r

*For Part II, please click the appropriate boxes accordingly:

Nominate a Primary 3 Oral Examiner cum Primary 6 Reserve Oral Examiner

Click

1. ‘have at least 3 years experience teaching Primary English’

2. ‘have at least 1 year’s teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years
for P.3 Nominated / Reserve OF’

3. ‘have at least 1 year’s teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years
for P.6 Nominated / Reserve OE’

4. ‘have met Language Proficiency Requirement (e.g. LPAT)’

Nominate a Primary 6 Oral Examiner cum Primary 3 Reserve Oral Examiner

Click

1. ‘have at least 3 years experience teaching Primary English’

2. ‘have at least 1 year’s teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years
for P.3 Nominated / Reserve OE’

3. ‘have at least 1 year’s teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years
for P.6 Nominated / Reserve OF’

4. ‘have met Language Proficiency Requirement (e.g. LPAT)’

10
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D6. Confirm the completion of nomination procedures

e g e e ]

5 FAARTRERH
Hong Kong
Examinations and
Assessment Authority
Lser: TSAP99S M =T5A Momination Centre = Oral Examiners Momination Result
Time: 2011-11-253 12:10
Oral Examiners Nomination Result
School Information Centre @
TSA Centre (+]
__________________________________ ‘
Personal Profile ) [HEEA A Jupdated successtlly
SE L O B =

11
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Schools Participating in Primary 6 TSA Only

Please complete the oral examiner nomination form online according to the following procedures:

E. Login http://www.bca.hkeaa.edu.hk Input user ID and password.

a SC-LON-000 - Microsoft Internet Explorer ;Iilzl
BEH RO #RG BHEEW IAD HE® | &

QrF-Q HNRAD L= Jesmez @ -2 - JOE| B

#BHED) [Z] htps v bos heas.d v Hbologin do ol Bz |Lus »

/i FAWBNEL
Hong Koeng
Examinations and
Assessment Authority

oot Password

Basic Competency Assessment

In its report entitled £esrng fOr LA, Leambng rough £ife the Education Commission (EC)

Password: I ©F
y

G unction is not applicable For
choal Administration login

set out detailed proposals for Basic Competency Assessrments in Chinese Language, English account,
Language and Mathematics.
1
The EC recommended that there be two components: Student Assessment and Terr itory- What ‘s NBW
wide System Assessment. 16-Mov - Report of 2011 Territory-wide System Assessment
- is available. Please click here for details.
© Learn More 14-Mow - Due to the upgrade of system software, the BCA
* system will not be in service from 19:00 hours on
Training and - 25 Nov 2011 to 0:00 hours on 28 Nov 2011, Sorry
. : for any Inconvenience caused.
Seminars
Assessment Systern Assessment r
e Learn more e Learn more e Learn more
] [T 18 Y Lol intianet

/i A WA H
Hong Kong
Examinations and
Assessment Authority ¥ Home / < Sitemap / 3r

User: TSAPDD A > Welcome
Time: 2011-11-23 12:10

Schoal Information Centre € TWelcome to HEEA S - Basic Competency Assessment System

Participating Students’
--------------------------------- Information

12
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F2. Click ‘Nominate Oral Examiners’

Lier: T586999 o [~ O e
Time: 2011-11-23 12:10
TSA Nomination Centre
School Information Centre @

R ! ©  1savear: 2012
Personal Profile e School Code : P999
School Type : Primary, WD
School Name : DUMMY SCHOOL PRIMARY
Assessment Administration Supervisor
Nominate Assessment Administration Supervisor{s)
Amend Details of Nominated Assessment Administration Supervisor{s)
Oral Examiners
< Nominate Oral Examiners >
Handling of Personal Data:
The personal data of students and teachers provided by your school will be used by the Hong Kong Examinations and
Assessmnent Authority and Education Bureau relating to the folowing activities: {a) processing all matters of Basic
Competency Assessment; (b) matching of the personal data provided against other databases maintained by the Education
Bureau; and (c] statistics and researches.
The personal data of students and teachers provided by your school will OMLY be disclosed to other Government bureas
and departments; (a) for the purposes mentioned above and where all the parties have given their consent to such
disclosure; or (b) where such disclosure is autharized ar required by law,
-
& T ememe

F3. Read ‘Information for Nomination of Oral Examiners’ and confirm the information is being read.

N UL UG NGOG U L UL L7 UG UG5 ELOTIBIAL U WL =AU L L LSS AT LT T A I AL L AL S TS 7 e

Lser: TSAPRI M >T54 Nomination Centre = Mominate Oral Examiners

Time: 2011-11-28 12:42

Nominate Oral Examiners
School Information Centre @

Information for nomination of Oral Fxaminers
- Oral Examiners will conduct the oral assessment and independently rate the students based on given
assessment criteria in ther schools and for to other schools
- Each schoolis required to nominate:

1P.3 OF cum P.6 Eeserve OF for each subject
1 P.& OF cum P.3 Feserve OF for each subject

Zchools can nominate extra qualified teachers as P.3 or P& Reserve OFz. HEEA S may appoint them as
Ezternal OF in other schools

- Zchools with only one level are required to notminate 2 OEs for each subject, one acting as a reserve.

- An Assessment Adminstration Supervisor cannot be nominated as an COral Exarniner for the assessment =l

v I read the above information for nomination of Oral Examiney

Terms of Use | HKEAA | Contact Us 1 Hong Kong Examinations and Assessment Authority, &ll Rights R

It =

@ COT B Mt
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F4. Nominate the Oral Examiner and click the corresponding button.

N [ IULLPD.IT UL OGO, DU U L UL L0 UL UGG AL A ATUALIBLELASLAD 0L AU 1L LSU LU T A" R T AL AL T UL T UL PO, UG B R

NOMINATE OFar EXaNrer [ETIsy

P.2 Cral Exarminer cum P.6 Reserve Oral Exarminer

HKID / Contact Mobile Phone Number

Table 1 Title Engllsh Bl Passport Phone (For receiving SMS Email il
ame Wame 5 7 Delete
No. Number notification message)
P.6 Oral Exarminer cum P.3 Reserve Oral Exarminer
L - HKID / Contact Hobile Phone Number
Table 2 Title ety Diflirzse Passport Phone (For receiving SMS Email (il
Name Name 5 = Delete
No. Number notification message) :
P.2 Reserve Cral Examiner
- = HKID / Contact Mobile Phone Number
Table 3 it gty itz Passport Phone (For receiving 5MS Email sl
Name Name : © Delete
No. Number notification message)
P.&6 Reserve Cral Examiner
. q HKID / Contact Mobile Phone Number
Table 4 Title g [l Hif e Passport Phone (For receiving SMS Email (il
Name Name : 5 Delete
MNo. Number notification message)
(S [T 18 S Lol intranat

Nominate a Primary 6 Oral Examiner

Click the ‘Add’ box in ‘P.6 Oral Examiner cum P.3 Reserve Oral Examiner’ (Table 2)
Then fill in the ‘Personal Information of the Nominee’, ‘Teaching Experience and
Qualification” and ‘Related Work Experience’ (see page 15)

Nominate a Primary 6 Reserve Oral Examiner

Click the ‘Add’ box in ‘P.6 Reserve Oral Examiner’ (Table 4)
Then fill in the ‘Personal Information of the Nominee’, ‘Teaching Experience and
Qualification” and ‘Related Work Experience’ (see page 15)

14
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F5. Fill in ‘Part I: Personal Information of the Nominee’
*“Part II: Teaching Experience and Qualification’
‘Part III: Related Work Experience’

Click ‘Submit’ after filling in all information

*Title: lm *Contact Number;  School l—
*English Name: l— Home l—
Chinese Name: l— Mobhile l—
*HKID: [ 7 emai [

Lt lzast 1 year's teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years for .3
d / Reserve OE

it lzast 1 year's teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years for PG
ed / Reserve DE

A W N

met Language Proficiency Requirement (e.g. LRAT)

I participated in Oral Examiner training in previous Tenitary-wide System [C2011 T 2010 I 2009 72008
Aasessment ™ 2007 ™ 2006

I have experience related with Basic Cormpetency Assessments (2., item
e, moderator, marker, etc.)

e =
*For Part II, please click the appropriate boxes accordingly:

Nominate a Primary 6 Oral Examiner

Click
1. ‘have at least 3 years experience teaching Primary English’

for P.3 Nominated / Reserve OF’

for P.6 Nominated / Reserve OF’
4. ‘have met Language Proficiency Requirement (e.g. LPAT)’

2. ‘have at least 1 year’s teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years

3. ‘have at least 1 year’s teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years

Nominate a Primary 6 Reserve Oral Examiner

Click
1. ‘have at least 3 years experience teaching Primary English’

for P.6 Nominated / Reserve OE’
4. ‘have met Language Proficiency Requirement (e.g. LPAT)’

3. ‘have at least 1 year’s teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years

15
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F6. Confirm the completion of nomination procedures

e g e e ]

5 FAARTRERH
Hong Kong
Examinations and
Assessment Authority
Lser: TSAP99S M =T5A Momination Centre = Oral Examiners Momination Result
Time: 2011-11-253 12:10
Oral Examiners Nomination Result
School Information Centre @
TSA Centre (+]
__________________________________ ‘
Personal Profile ) [HEEA A Jupdated successtlly
SE L O B =

END
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	Operation Timetable of TSA 2011(Pri)E
	Operation Timetable of TSA 2012 (Primary Schools)
	Date
	Responsible / Action Party
	Operation Item
	2 Dec 11
	Assessment Admin Supervisors (AAS) /IT Support Staff
	Briefing on Online Submission of School Information and Selection of Special Arrangements
	2-16 Dec 11
	AAS /IT Support Staff
	Online submission of school, student and teacher information
	8 Mar 12
	Schools
	Receive via the Web and from post “Quick Guide for Territory-wide System Assessment 2012 (Primary Schools)” (one set for the Principal and one set for distribution to staff concerned)
	8 Mar 12
	1. Receive from post notification of the date of Oral & CAV Assessments for individual schools
	2. Receive from post the work schedule of teachers of their own schools serving as Oral Examiners
	8-23 Mar 12
	AAS
	1. Check and update student information via the Web
	2. Confirm the languages to be used in the assessments by return of reply slip
	23 Mar 12
	AAS /IT Support Staff
	Cutoff date of school and student information for Oral & CAV Assessments and barcode label printing
	8-23 Mar 12
	Experienced 
	Oral Examiners
	Attend online training and pass the recruitment test 
	(Oral Examiners who passed the recruitment test receive appointment letters by post: 2 April)
	OR
	New
	Oral Examiners
	For new nominees attend training workshops for Oral Examiners (Chinese Language and English Language)
	24 Mar 12 – 
	11 Apr 12
	AAS /IT Support Staff
	Frozen period for updating school and P.3 & P.6 student information through TSA website
	16 Apr 12
	AAS
	Attend a briefing session on the administration of the Oral, CAV and Written Assessments
	30 April 12*A
	AAS
	3 or 4 May 12*B
	Operation Timetable of TSA 2012 (Primary Schools)
	Date
	Responsible / Action Party
	Operation Item
	7 or 8 May 12*C
	10 or 11 May 12*D
	11 May 12
	Deadline for updating student information (including special arrangements)
	14 May 12 *E
	Return to the HKEAA via courier the materials for P.6 Oral & CAV Assessments
	30 May 12
	Receive from post the “Invigilators’ Handbook”
	30 May - 20 June 12
	Download and check the checklists and forms to be used in the Written Assessments
	14 or 15 Jun12*F
	Receive from courier the materials for the Written Assessments SECRET
	19-20 Jun 12*G
	HKEAA and Schools
	Conduct the Written Assessments
	21 or 22 Jun12*H
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