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TSA 2014 Improvements

e Feedback received from schools / AAS In
June/July

e The dates for Oral Assessments are
changed to late April 2014

e TSA Reminders (SMS or email) will be
given to the Deputy AAS as well



TSA 2014 Improvements

e More faclilitation will be provided to
students with other special needs when
the requested arrangements are
practicable in a public examination setting

e More stationery (e.g. pencils and cutters)
will be provided to schools for using in the
Written Assessments



TSA 2014 Operation Timetable

e Online submission of school data until 5
December 2013

e HKEAA will iInform schools the Oral
assessment date and duties of Oral
Examiners on 20 February 2014

e Cutoff date for updating school and
student data for Oral Assessments and
barcode label printing - 6 March 2014
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TSA 2014 Operation Timetable

e Deadline for updating student information
(including special arrangement) - 12 May
2014



Submission of School Data

SIX steps:.

1. Check and update school information

2. Upload student information

3. Select special arrangements for students
4. Select medium of assessments

5.  Nomination of Assessment Administration

Supervisor (AAS) and his/her deputy

6. Nomination of S3 Chinese and English
Oral Examiners (OE)
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Submission of School Data

http://www.bca.hkeaa.edu.hk

> SC-LON-00D - Windows Intemet Explorer
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Login ID:
TSASXXX

Basic COmpetency Assessment Password: m‘ @ Forgot Password

This function is not applicable for
In its report entitled Learning for Life, Learning through Life, the Education Commission (EC) :S:Sf,:idmwmﬁmﬂ fogin
set out detailed proposals for Basic Competency Assessments in Chinese Language, English
Language and Mathematics. What 's New
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»TV?CTeEng;te:;nl\n;se:s‘gﬂemat there be two components: Student Assessment and Territory- available. Please dick here for detals.
) e 14-Nov Due to the upgrade of system software, the BCA
system will not be in service from 19:00 hours on
25 Nov 2011 to 0:00 hours on 28 Nov 2011. Sorry
Training and for any inconvenience caused.
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http://www.bca.hkeaa.edu.hk/

Submission of School Data

e Password will only be required to
change every 180 days

e Password combination: 8 to 12
characters with numbers and letters

e “Forgot Password” function is not
applicable to TSA administrator
account. Complete a form to ask for
password re-issue if necessary
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Submission of School Data

1. School Information
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Submission of School Data

1. School Information (contd)

/2 5C-SCA-041 - Windows Internet Explorer ===l
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School Information Centre @

TSA Centre

Personal Profile

EDB SCRN*
School Code™
School Name (English)*

School Name (Chinese)*

School Address (English)*

* Check if the school information (e.g.
SCRN, school name, address,
sponsoring body...etc.) is correct

L] o Please contact the TSA

Administration Team for any
updates if necessary

HKEABC
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Submission of School Data

1. School Information (contd)

{2 SCSCA-041 - Windows Internct Explorer

@ v A hkess.edu il

O IFIE
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e | Update lunch hour and
bank account information

Sponsoring Body (English)*

Sponsoring Body (Chinese)* If n ecessary

Zone*

District*

Number of S3 Class
Lunch Hour (April) 12:00 to 13:00  hhimm, 24-hour format

Bank Name(School Account)* | THE HONGKONG AND SHANGHAI RANKING CORPORATION | IMITED  ~|

Payee Name(School Account)* ‘HKEAA SCHOOL |

Bank Account Number{School 04 |-|234 |- [1234587

Account)* Bank Code Branch Code Account Number

—
Type* Name (English) Name (Chinese) Telephone

|HKEAR, TSA \ | \ 36288151 \
|HKEAA,DL \ | \ 36288191 \
HKEAA,SA \ | \ 36288177 \
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Submission of School Data

1. School Information (contd)

(= SCSCA-041 - Windows Internct Explozer
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Update the contact information |
of all account administrators if
necessary 1

Sponsoring Body (English)* Others

IE 0 to hh:mm, 24-hour format

Tamomamn
I
I

THE HONGKONG AND SHANGHAI RANKING CORPORATION | IMITFD v |

Payee Name(School Account)* |HK LA SCHOOL ‘

Bank Account Number{School 004 - 234 |- 1234587

Account)* Bankfode Branch Code Account Number

Type* Name{English) Name (Chinese) Telephone

|HKEAA, TSA | \ | 36288191 |
|HKEAA, DL | \ | 36288191 |
[HKEA,5A | \ | 36288177 |
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Submission of School Data

2. Student Information

e If schools have already uploaded S3
students for conducting “Student
Assessment (SA)” , they can skip the

student batch upload process and only
check If any update Is required

iy 1 N
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Submission of School Data

2. Student Information (student Batch Upload)

G - |-ﬂ|. Fittp et bos hksss edn hoScamatimboxnance S koo
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BHE WY AeenEd IAD

{ O g SC-3CA-D4D

oLl

Lo ZID_<300911231E5m7-

School Information Centre
(BREH )

inamp
Batch Upload (L& #tRiE=R)
inamp

Student Batch Upload
(LEHBAHRIER)
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Submission of School Data

2. Student Information (student Batch Upload)
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Step |
Get SAMS / WEBSAMS data
qguery if necessary
 Extract student data from
SAMS /| WEBSAMS
Save all S3 student information
In a text (.txt) file

User: TSASEC
Time: 2011-11-18 17:37

School Information Centre@®
TSA Centre (]

Personal Profile (-] School Code*
School Name (English

Academic Year*

School Name (Chines

Past Student Data File

Step 1:  You may exiffact student data through SAMS
Download SAMS data query

Download WEBSAMS data query

Step 2
* Upload the text e
(.txt) file 3 0

...




Submission of School Data

2. Student Information (student Batch Upload)

(= SC-SCA-033 - Windows Internet Explor

@‘_/v £ Tiips I

e F If schools are not using SAMS /
WEBSAMS, they can prepare an
Excel file with the following data
structure and convert the Excel file
into unicode text file (3X=F4E .txt)

4 5C-5CA-033

Step 1:  You may extract student data through
Download SAMS data query
Download WEBSAMS data query
(Please right click and Save Target

1. The system supports twgfencoding types for the rj

Step 2: Data File

Notes on the student data file format

2. Student data should be ftored in plain text files.
3. Student data can be ugfoaded once or more by the user. Each data file should not exceed 1000 records.

4. Insert the data accorddhg to the following sequence and format:

Class Class Name Name Date of User

Field Name Level Class No. |(English) |(Chinese) Gender Birth HKID STRN Email Password
Mandatory Y Y Y Y N Y Y N Y N N N
Max length 2 10 2 100 80 1 10 10 15 80 25 25

5. Fields are separated by a Tab.

6. The valid range of the Class Level is either 'P1' - 'P6' or 'S1'- 'S3'.
7. The maximum value of Class No. is 80.

8. The gender's valid values include 'm', 'M', 'f' and 'F'.

9. Date of Birth should be in the format of dd/mm/yyyy.

@ FEE o BIME -



Submission of School Data

2. Student Information (student Batch Upload)

K034 - Windows Internet Exphorer

—
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§ O R SC-3CALM

Confirm the number
of student records
IS correct

-]
-]
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# = Schod [nfo Cenfe > Bad
S 0 L 8 %
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105 Record(s] wens sgccesslully updabed

c:_d Class Mo

53
|
|

0 Record(s] wene rejected:

Studen
poss Class No. Name
[Englieh])

Total lo. of Record - 0

If there are students rejected,
their STRNs may be wrong
(e.g. mixed up with others) or
they were registered in another
school

Report the latter case to
HKEAA by completing the
Student Data Amendment
(SDA) Form. We will follow-up
for you
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Submission of School Data

2. Student Information (Student Administration)
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School Information Centre
(BREMEHE)
TTTT
Student Administration (224 & IE)
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Submission of School Data

2. Student Information (student Administration)

fESC-BCA 03D - Windows Interset Explorer i = =]
@_'__\ - !-a.hl‘rp.'.wbcl hiluesn o bttt W dend Ao Z10_=G0007 | 361 23536 E?EJ.EFS"JJEL-D‘}:HE\E:'HDF‘D:I!:]-‘SEB e 1 | e B
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Select appropriate class

Search Student

School Information Centre
TSA Cenlre [+

Personal Profie [+]

Acadenmic Year”
Schoal Code®

Schoaol Hame [English)
School Hame [Chinessa)
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Sub

2. St

mission of School Data

udent Information (add a new student)

{2 SC-SCA-031 - Windows Intemet Explorer =12 x|
@_\'f/ v |4 hitpiituat bea hieas.edu. hivbeauatsaisstayuerytodent do?_SID_=20091126123536-5C3EAF3276DDCC25BT LDFDLAEIFSE ™ | | 44 || K| [Luve Search e
BE HEEO WRO FOREW IEO YO € -

Sp 4 & sCsca-03l K- B - o EE® - TR - 7
Errﬂ_rl—rlﬁoo ame (Engish] HREAR COLLEGE

School Name (Chinese) EFEER

Class No. STRN ;Slgt;lgght)ﬂame i:lil];i:nt
(Chinese)
« 1w oo es | “Create” to add new students
3A |2 | B1234574 | MXK KRXN K0k | FER m—
3A |3 | B1234582 NG WXNG LY S Enrolled | Active 52:019411-24 097
3A 4 B1234590  nexn K g BRI R Enrolled = Active 52?19411'24 5997
3A |5 |B1234604 | xnKx v Enrolled | Active 52?19411'24 5997
3A |6 | B1234612  sxAfkLXNG B Enrolled | Active 52?19411-24 097
3A 7 B1234620 offexxix Bl Enrolled | Active 53?19411'24 097
3A |8 | B1234639 57X THKX YX BJ vt Enrolled = Active 52?19411'24 5997
3a |9 | B123464F M sz WG EhE Enrolled | Active 52?19411-24 097
3a | 10 | B1234P55 | ™M TSz vanG e Enrolled | Active 52:019411-24 097
Total No. of R 35 =< 1[=1[3][=]




Submission of School Data

2. Student Informatlon (Add a new student)

@_ﬁ !.anpw Rl s Ml swtrea obabent da_SID_—2000] 126125536, SCIEABER2TEDDCC T —
S AT B OISR / Input the mformatlon of new
G % Ascscaan - | |

students

Student Nama (Chinese) |

— Please Seact - X
Sy -MM-00)
Gander™ — Pleasé Splact — &
[Fack -S|
» 4 22



Submission of School Data

2. Students Information (release a drop-out student)

{2 SC-SCA-031 - Windows Intemet Explorer =12 x|
@_\'f/ v |4 hitpiituat bea hieas.edu. hivbeauatsaisstayuerytodent do?_SID_=20091126123536-5C3EAF3276DDCC25BT LDFDLAEIFSE ™ | | 44 || K| [Luve Search e
BE HEEO WRO FOREW IEO YO € -

Sp 4 & sCsca-03l K- B - o EE® - TR - 7
Errﬂ_rl—rlﬁoo ame (Engish] HREAR COLLEGE

School Name (Chinese) EFEER

Student Last
Student Name Student Account Last Updated
Class No. STRN (English) 1Eire Status Status Date Updated
(Chinese) By
3A | 1 | B1234566  or NWKSSKNGK | g Enrolled | Active | 2003-11-24 s997
MXN 17:14
A |2 B1234574 mxkiod\N X TN | BEER Enrolled | Active 52919411-24 097
3A |3 | B1234582 | NG wxNG LY S Enrolled Actve 200011724 097
3A |4 | B1234590 | NGXN KX WXN Enrolled = Active 52,019411'24 5997
3A |5 |B1234604 | XNKXTXNG Enrolled | Active 52919411-24 5997
34 |6 B1234612  SXPXKLYNG AREATIE (=Tl

34 7 BL234620 S PHK Y BEAE Select the drop'out StUdent ‘

3A 8 | B1234639  SZX THKX YX AlJg
LA 15
34 |9 | B1234647  TXMSZX WXNG EhE Enrolled | Active 52919411-24 097
3A | 10 | B1234655 | TXMTSZ YXNG e Enrolled Actve 200011724 097
F
Total No. of Record : 35 L=< [ 11 ][Z]



Submission of School Data

2. Students Information (Release a drop-out student)

;LE_IEJ

@_'_\ !.anpw s, Wb Al bbb b Bt et — 00 35w evrec ey 200, E1

= ':.'LT sAze TR mml | /_ Release the selected drop-
out students

Schoal Hame [Chinesa) ERpEE

Student Name (English)* |I

Student Name (Chmesa) y

Ena
Class™ 55 No.”
Date o By

Lask Updated D
la Updated

5 M Wl s
x g 24




Submission of School Data

3. Special Arrangements

/25C-SCA-041 - Windows Internet Explorer =1=1x]
@\‘—-: - Iﬁ hﬂps:a’.‘\vww.bca.hkeaa.edu.hk."hca."sa."wca."s:hool&dmm.do'?_SID_=20101116151411—afoQElupre]chFElGlCBA**.mdelj@ 2| % ILive Search Pl
BEE ®EED WRE HFHREBL IRD SHBEE @ -
F 4R SC-SCA-DM | | - B - rEER - IR0 - T

Fl

#&%Amﬁkm

hmln

TSA Centre
(BEMRRE A PID)
mamPp
Participating Students’ Information

Uszzr: TSASEC

% > School Info Centrff = School Information
me: 2010-11-16 15:14

(BHEFHEZ24EHEM)
—
School Inf srmation = Z7<H
School Information Centre @
TSA Centre ©
Personal Profile (-]
Select Assessment Medium for
TSA |123456
MNomination Centre IS;;;
TSA Reports and Checklists —
Download Centre IHKE A
School Name (Chinese)* =
y HKEABC 1=

School Address (English)*
=

The maximum number of characters allowed in this field is 500. 25




Submission of School Data

. Spemal Arrangements (cont'd)

SC-SCA Exp =i
@_H !.ﬁ. st bea ik e hbeamtsnsimsnion gnadent do fondmeeabongde S0 =200611 241 MeE0-Fa] D00 20O FaABA Tl = | | 42 [' ] R
XD BND %AV OAFL TAD NED @ -

W 0 R SCECADE | | Fi-0 - - HRG - IR - *

Ui

Select level, then class
one by one and press
“Refresh”
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Submission of School Data

3. Special Arrangements (cont'd)

/2 5C-SCA-036 - Windows Internet Explorer ==l
@A - Iﬁ htlps:.".’\uww.bca.h.keaa.edu.h.k."bcajsejsrst."regStudent.do'?cmd:refresh&_SID_:ED10111615141l-aiL)@BuprechcFBGICEjﬁl *9|| X ILive Search B
HREE REED e HsEw IRO S & -
9P 4 4R SC-5CA-036 | | | .
- Select appropriate
School Name (English) : HKEAA

Schooltame (chinese): 4598 special arrangements
Class Level : Im .
— T— for students if

Make sure there is a Refrsh necessary

A (11 b} )
tl C k \/ fo r e aC h Click the header checkbox to select all students in this page.

t_ . t_ t d t School can select special arrangements for students in need in this pfige.
p pa I n g S u e n Student Name . . weoll WSt WSz WS WS4 WSS WS WS7 =
[T Class Class No. STRN (English) Chinese M/F I_‘ s n m = = = = ECS I'j
P31 55000019 g;ﬁg BING mx& m P M D D OO QOO F
P 3 2 S5000027 %XXK KN 'sdE F 0 W P D DR CDCE
P 33 SEIITECRRSs S - 7. SEEVI w A Y N A i i i i
¥ o3 4 55000043 Eﬁgﬁ” wMY F D D DR ICCECOCE
If |5 ssnnanst | PO CHX e Y e Y S N v o S s r hd
y E - d 3|




Submission of School Data

3. Special Arrangements (cont'd)

fj SC-SCA-036 - Windows Internet Explorer

=1E ]

@: - Iﬁ htlps:.".’\uww.bca.h.keaa.edu.h.k."bcajse!srst."regStudent.do'?cnﬁ:refresh&_SID_:EDID111615141l-a.foQBuprechcFElGICEj % *9|| X ILiveSea.rch B

BEE BEHE KA HREW IBRD HAW

95 4 4R SC-SCA-036 |

Remember to “ Save” all work

School Name (English) :

School Name (Chinese)

Class Level :

Class :

Click the header chey
School can select sp

[T Class Class
W 3A 1
W 3A 2
v 3A 3
W 3A 4
2 <T YN

box to select all students in this page.

. STRN

55000019

55000027

535000035

55000043

SS000NS1

ial arrangements for students in need in this page.
Student Name . WsD WSl WS2 W53 WS4 WSE WSs WS =
(English)  MMesEMIE = m e ) S ":I
CHXN HXNG B2 M F F F F F F - F
SXNG
sl )-SR O - A N A il o
Sy - 7 ST U A w2 A i A i Al
FX CHXCXM PN
CHXCHK MY F D DD F DD DO E
HIK CHX E?‘k%ml—l—l—l—lsrl—l—r_l'

»

done / changes on every page

- select All - =]

3A ~
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Submission of School Data

3. Spemal Arrangements (contd)

@__ [ iyt bea Horas s hihemuntiorstarve i gitadert 0001 |J807555501 44204 | EXOET0 1000 A E 20 '.rnp:u.J ral| Dl

B I S “'"’| |/_  Repeat the same procedures

L until all S3 students requiring
special arrangements have
been selected

29



Submission of School Data

4. Medium of Assessment

e |f schools are taking the default
language (i.e. Cantonese Iin Chinese
Oral, Listening and CAV and Chinese In
Mathematics) as the medium of
assessment of all S3 classes, they can
skip this part

iy 1 N
. 30



Submission of School Data

4. Medium of Assessment (contd)

fj SC-5CA-036 - Windows Internet Explorer _ |5'|l|
@T\ - Iﬁ hﬂps:a’.‘\vww.bca.hkeaa.edu.hkfhca!wm&egStudent.do?cmrl=Iefresh&_SID_=201Dl11615141l-afL)-(QBuprechcFElGICEj % 4[| X ILi\.-'e Search 2|~

BEE REED WR0 BEREW ITAO SO

BB & scscucs | TSA Centre
(2EMERMETEFID)
mam)
Select Assessment Medium for TSA (

T e BIECHURMITEES

Exam and
Assessmeni Authority

School Information Centre @

TSA Centre © | Participajihg Students 2010/2011
Informajfon
Personal Profile © 5099
Select Assessment Medium for
TSA HKEAA
Nomination Centre =R
TSA Reports and Checklists I Select All - 'I
Download Centre
——— A v
S — Refesh
Click the header checkbox to select all students in this page. 31

School can select special arrangements for students in need in this page.



Submission of School Data

4. Medium of Assessment (contd)

’@ > I B hitp ey bea hiess.edu hivtsadevisadsmalfelchS M AClass do?_SID_=20121 10j165314-C7C7)

HEEO REED WHEO HREW IR0 HAAE

% 4 | SCcsca-0n

School Information Centre §

Select / ssessme

Mathematics

Default: Chinese version

Selection: Schools may select
English question papers
for individual classes if
schools use English as
the medium of teaching
In Mathematics

eeeee
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Arrangements for TSA Mathematics

4. Medium of Assessment (contd)

e The medium of assessment for Mathematics
should match with the Medium of Instruction
(MQOI) adopted in school

» Schools will be provided the English version if
they claim to adopt English as the MOI for all
non-language subjects

> Schools will be provided the Chinese version if
they claim to adopt Chinese (mother tongue)
~as the MOI for all non-language subjects

33



Arrangements for TSA Mathematics

4. Medium of Assessment (contd)

e Schools transforming the “Extended
Learning Activities in English” (ELA)
lesson time into teaching Mathematics in
English as the medium of instruction
(“1EBF AL, the English version will be
provided to the relevant classes/groups

34




Arrangements for TSA Mathematics

4. Medium of Assessment (contd)

e Schools teaching Mathematics primarily
In the mother tongue and conducting
the ELA In English in different modes, the
Chinese version will be provided to these
classes/groups

.-':



Submission of School Data

4. Medium of Assessment (contd)

—

i h‘lﬁ'ﬁ.ﬂ. 0Tl - W 1 Internet Bxphorer
G w L hittpffuat bea b sde hicbeambstmafer R ACTus do? 81D 0112417
XD BEE WAy SEHeFEQ IRD EEQD
W S R sCecadm |
vhie Tevel

Chinese Oral Assessment

Chinese Oral
Default: Cantonese

| Selection: Schools may select

Putonghua for the
5 whole level
i I
4 J Chinese Audio-visual
- = Default: Cantonese
~| | Selection: Schools may select
| = Putonghua for
ﬁ Individual classes
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Submission of School Data

4. Medium of Assessment (contd)

Chinese Listening

Default: Cantonese

Selection: Schools may select
Putonghua for
Individual classes

XD @NED ®AY SHRFW TAD BED
W B R SCaTaATL

fEECECA-0T] - Windows | fwpborer
ﬁ l-ﬂ. bty it b e ed e hlcfbewmatbf et RS A os do 7-31!!1:31|TD

Remember to “ Save” any
change

e TREETE 0
5 PrivacyPoley | TenmofUse | HREAA | Condactil & Hong Korg Evammaom end Assesamett Rutherily, & Bighis Ressreed. =] 37




Submission of School Data

5. Nomination of AAS

e Read the Instructions for Nomination of
AAS/Deputy AAS

e An AAS or Deputy AAS should not be an
Oral Examiner in the same year

e NOT required to return the nomination
form to HKEAA

iy 1 N
. 38



Submission of School Data

5. Nomination of AAS (contd)

-SCA-071 - Windows Internet Explorer ===
@:—_: - Iﬁ htlps:.".’\vww.bca.hkeaa.edu.hkfhcaa’sa."m!fetchSMAClass.do?_SID_=2010111615141l-afoQBupreichFElGlCBA**.mdj@I 9| X ILive Search B
EFEE REE ®ED FOREBLW IED HEAH @ -
0 4R SCScaTl | | fa - B - = - S EEe - TR - 7

FHRERITIHEH
Kong
ns and

i hority

TSA Centre
(22 RKFTFL D)

User: TSASEC ¥ i il | »

Nomination Centre (FE{HiE 4 i)

School Information Centre €

TSA Centre @ | Participating Stuglents'
Infarmation 2010/2011
Personal Profile
b t Medium for 5088
T54 HKEAA
Nomination Centre =B
TSA Reports and Checklists
DETaE EETE B for the Mathematics assessment, Chinese oral assessment,CAV and Listening

e i ese Oral Assessment and CAV is Cantonese
The default language of Mathematics assessment is Chinese
Please click the [>] or [«] to assign the appropriate class(es) to appropriate lnguage or dialect of the assessment

If wour school uses English as the medium of teaching in Mathematics, please select class{es) using the English
Mathematics Question-Answer Booklets.

Mathematics 3 9

Py I —— koL
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Submission of School Data

5. Nomination of AAS (contd)

S THC-001 - Wisdows Internet Explorer ==
@_H !-ﬁhnp ifuat b hirean edw hibeamuttn o aseshriew Mis do’_SI0_=2003L 1241 TR 0PE41 DDC S IO PAARATECIGACESB4D =] | 43| X [ wr] P
EED _iEI H{'ﬂ m Ill]:l nmn &y

W W SC-THC-Om

School Information Centre @

TSA Cenlre

Personal Profila

o
-]

TSA Nomin tion Centre

TSA Year @ 2010

Srhod Codg: sQar

St Tk : Sedondary, WD
Skl N = HHEAS COHLLEGE
Assescent Administration Superyiso

liommate Assessment Administration Supervisor(s)

Amend Details of Nominated Assessmant Admmistration Superdson(s)

Oral Examinars

Hominate Oral Examiners

‘ﬁ Nominate AAS and Deputy AAS ‘
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Submission of School Data

5. Nomination of AAS (contd)

TEC-THC-002 - Windows Infernet Exploner

=1 =
@_'_\ I.ﬁ. it ot b M s RS s A gt o, 51D ~INEL 134118050 EUSE42A4 I796E06BERERE = | | 42 | Lo Bl
X0 WNE ®AY IOREW IAD RED .-
W S & 5C-THC-00 | | B - b - P EAE - ) TR -
se o b
ii ~=:I : e "
Sy m ¥ |
it # = TSA Naminanon Cenire » Reporabdse: of Amesament ATETatan Suoeriis Loamit &
2009-11-24 1640
gibiilities ¢ o went Administration S
School Information Centre @
TSA Centra (] -
Parsonil Profis o Responsibilities of Assessment Adminisivation Supervisors

[ With the assistance of the Deputy Assessment Admsvstration Sopervisor, an Assessment Administration
Sopervisor (AAS) i responsible for

1} servmg as the Hoog K ong Examinations and Assecseent Authonity's contact persons of their school
with regard to the admintstration of the [5A;

I} ensuring the proper conduct of the TSA @ ther school by adhermg to the pudelnes detaded m the
T5A Instructions to Assessment Admirdstration Supervisors;

3} recering, checking and amending. disseminating and retwming assessment mformetion and matenals as
NECEssary,

4)  kesping the safz custody of assessment matenals while they are under ther charge
) ensuring that the assecsment matenals (inchiding Oral Assessments and Written Assessments) marked  «|

TF-I read and undarstood the above responsibiities of Assessment Administration Supernisors
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Submission of School Data

5. Nomination of AAS (contd)

f HC-002 - Wimdows Internet Explorer g =151 =]
@_'_.\ = hitpifuat bea K ede hkbeambtton st 4 SH omsste o7 S10_=200091 1381 TR0 P4 DDC3C2DCFAABR O =] | 42| % i i} b
XD BED WA SOAFL TAD HED e -

W W SC-THC-OR

2597 % > TSA biammasan Cenlie » Rnsuhaton qf
T 20e-11-24 108

school Information Centre i@

Input required information of
1 AAS and 1 Deputy AAS

TEA Cantre ' THe Priocipyl, the Assesmant A

comebe the “Astessment Admigstration 3

Personal Profile [+]
Haote:
# An Agsessmant Admnsiicion Supanasor | Daputy Assessment Adminsteoan Supervsar Grnot ba nomnated @ an
Oral Exarnner of tha TS 0 the same year.

s The Asseismant Adrengtration Supervess Shoukd kees 3 capy af the competed foem untl the relesse af schaal
report of the year.

TSA Year -

School Code :

Sl Type : ondary, WD
School Name : COMLLEGE

* Nominate the Assessiflent Administration Supervisor(s) for the TSA year

Assessment Administration Supervisor(s)

Mobile Phone Numbes
Contact Phone oo oceving SMS Emall
natification message)

Title English Rame  Chinese Name

[ =] [chen Keung = [z3456780 R [aooaa0a9s.adu 42



Submission of School Data

5. N

omination of AAS (contd)

TEC-THC-0M - Windows Internet Explones

TSA Cenlre
Personal Profie

TSA Year :

Schaod Code &
Schood Type !
Schood Name ;

2010

So97
Secondary, WD
HEEAA COLLEGE

NKomanated Assessment Admintstration Supervisor(s)

Tithe & Engish Marme:
Chinese Hame:

Cantact Pharg Mumbar;

M. Chan Keung
Lk
A3436Tan

Mobie Phona Hurmber{Far recaking (=il
S notfication massgal:

Emal

Nomanated Deputy Assessment Administration Supervisor(s)

Title & Engish Marme:
Chiness Name:

Contact Phone Humbar:

£o0039000. adu

Miss Chi Ml
g
54750012

Mobde Phone Nurmber{Far recening COnRAIzE
SHS notfication massage):

Emak:

SA0aPIIZ

| F 1 confirmed the abosve Assessmsent Administration Supervisors Homination
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Submission of School Data

6. Nomination of Oral Examiners

e Read the Instructions for Nomination of
Oral Examiners (OE)

e Each school should nominate at least 1
Chinese OE and 1 English OE

e Nominated OE will have to go through a
selection process conducted by the
HKEAA before being appointed

iy 1 N
h 44



Submission of School Data

6. Nomination of Oral Examiners (contd)

e NOT required to return the nomination
form to HKEAA



Submission of School Data

6. Nomination of Oral Examiners (contd)
e Live training workshop for new OE:

29 March 2014 (Sat)
9:30 AM - 12:30 PM

Chinese Lang.

Tal Kok Tsui Catholic Primary
School (Hoi Fan Road)

English Lang.

Maryknoll Fathers’ School

46




Submission of School Data

6. Nomination of Oral Examiners (contd)

0 S THC-00T

Windows [nbernet Exploner

Ko = T g st b s o hbcamteatuc mosioos  grvement do?_S1T: =001 12410830 P41 DD SCADCRRABATECIOACE 2] | 2 % !
EXD WD Wil =SeFw IAD RSEH
WO R C-THCOW .

% >T5A hmaton Cenbe » honrsts OF @ Seamren

Mominate Oral §
School Information Centre @

TSA Cenlre [+

et s e Information for nomination of Oral Examiners
- Oiral Exsmaners will conduct the oral assessment and independenty rate the stedents based on ghen
assessment crfena
- Each schood is required to nomemate one Chinese Language and one English Language Oral Examiners
Nommated Oral Exammers will have to go through a selection process conducted by the HKEAA before
bemg appomted

An Assesement Adrostration Su‘prn'|mr cannot be nominat=d a5 an Oral Examinsr for the asssssment
m the same vear

Dstals of nominabon critena ﬂ.rydre:pcnsiad!.b—.-s- should refer the “Instructions for Mogmmabon of Oral

Exsmrmers”

¥ 1 read the above information for nomination of Oral Exaniners

“—n e 47



Submission of School Data

6. Nomination of Oral Examiners (contd)

OSCTHC-008 - Windows Infernet Esxplorer il ==
G_H - !-ﬁhnp.'mrbm modnhbhmmmm'meﬂn@mzmudﬁdc'ﬂ_slb_-ﬂmJ?Almm:'-'Ei.;b.t-_“.hiil:k:h..vaﬁ?m:ﬂ:j by K [ url Fean

BXE WEE R0 AHREW IRD BE®

Start to input the information of
nominated OE

5.3 Dral Examiner
Please nomwnate at keast 1 Oral Examiner

HKID | Contact Malile Plione lomber
Passport  Phona (For recehving SMS5 Email
Ma. Hutnber notification message)

Add |
Dedete
s
. . 48

English Chinase
e pame  Mame




Submission of School Data

6. Nomination of Oral Examiners (contd)

wED :me:- “;* wBEW TAD HEW / i Nominate Chinese Language OE
o 4R 5C-TNC-O |

/
EREPEErARERNTER (PP=F8)
" AR
Ll ]

Schools selected PTH for

Chinese Oral Assessment

MUST nominate a Chinese
,_ ; | OE who can conduct

i assessments In PTH

HEHTsAHE T (M T an RN S T 1

; ™ WS
y F’ T |
. 49
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Submission of School Data

0. Nomlnatlon of Oral Examlners (cont’d)

IS
@_ |a. e b M et el o k—ChiOIES, SID_~00091 134100830 ﬁ-:qmmsn:] = f 2l
HIEI Iﬁ. MIIII m Ill:l,"- Hﬁlm g -
RS THC O | I BB - - - 00D- GIAD "

IZi

OE can prioritise the first 3
choices from the specified 6
districts

1L SRR TIethE I ER e RRE  IEET AR

DHDEND
1 il

B EE - Ml RERER
= T EHEELF
B | A R Lk
—

[of- EC T TR ]

/ e ] e
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Submission of School Data

6. Nomination of Oral Examiners (contd)

{2 EC-THC-009 - Wisdows Internit Explorer Ll = =]

Ko = [ b st b R s Attt oceimos HomamasanDeiit o bemEagl £, SID_-20091 125160433 05 TED0 2] 49 || % | [T e B

XD WD SAY SHEEL TAD KeD e

& & ascmcas | | - - :unlmﬂ.ell.':
o WEESSEEERE] Nominate English Language OE
Ts#.centre L +]
.Persnnalem [ -+]

Before being nomigleted by the Prncpal tThe Oval Exgmniner must Compéatea the Ored Examiner Hormnation Form.,
Hote

1: An Oval Exarger cannot be nominated as an Assessment Admnistration Supenveor of the TSA n the ame year

2:The Oval Effrminer please keep a copy of the completed form unti the end of the next year,

TSA, Year; £010
School Cffde: T
Schd Jiypes Sacondary, WD
rfiame: HKEAA COLLEGE
f English
= Mancatary

PART 1 ; Personal Information of the Homines

*Tithe: - Pleaze select - "! “Contact Number:  School [

*Enghsh Mamse: | Home [

Chinese ame: | Hobile [

*HKID: [—(r; * Ermsail | - 51




Submission of School Data

6. Nomination of Oral Examiners (contd)

F2 S THC 008 - Wisdows Internet Explarer ] = =]

Q_'_\ = e bt st bea hikasaa ed o Alefbeamattatic rcenon o ExmizerLint do’ 510 <2009 | 15604 5279051 TEOOSFS A AASI0ESTA 7| ¢ [l A [Livs o) B2

L 0 0-THC-O0 I | K oe B oo ERE - TRE - P
Hominate Oral Examiner (Chiness] F

gl I Completed OE nomination record |

Conkack Mabile Pl Bumber

Maobile Phone Humber

receiving SM5 mail
mm message) i

Chu Chis £ = B1Z36674 BEBATTIT deffi@dsdscom

Privacy Polcy | Temmofiee | HeEAA | Contstt s £ Hong Kong Evarmrabors and Amveserrent Soifharidy, A Bighés Bpseceeil 52



Submission of School Data

Verification of Submitted School Data

e Verify the accuracy of the data input Iin
the six main areas

e Modify the data for any error found
e Verify the number of classes uploaded

Sponsoring Body (@nglish)* Others
i i *

I Number of S3 Class I:l I
. Lunch Hour (April) ‘12:00 ‘ to ‘13:00 ‘hh:mm, 24-hour format 53




Submission of School Data

Conclusion

e Preparation

e Data Submission
e Verification

e Data Submission to be completed
between 21 Nov - 5 Dec 2013

J"F

54



Submission of School Data

User Guide for School Administrator
http.//www.bca.hkeaa.edu.hk/web/TSA/zh/PriUserGuide.html

/ZEA - Windows Internet Explorer _1E]x]
@?;- [ hitp ey bee hieon.edu hveb/TSAlnPrillserChuide himl =142 || ¢ | [ave ssaren ol
BRO SHE SRD HWSEW TEAD HED & -
¥ & AEA | | -6 - &= - EEe - GTEO - ”

/’i LRI WRELH
y Hong Kong
Examinations and
Assessment Aul 3

% = TSA> Primary > User Guide

P

The "User Guide" consists of the following parts:

Question Papers
© and Marking

Schemes 1. User Guide for School Administrator
.............................................. The "User Guide for School Administrator” provides schools with information on school administration,
© TSA Report e.g. uploading student data by batch, nominating Assessment Administration Supervisors, etc.

© other Information 55

& Switch to


http://www.bca.hkeaa.edu.hk/web/TSA/zh/PriUserGuide.html

Submission of School Dataﬁigﬁ?

Frequently Asked Questions

e What should I do if the message “STRN”
already exists appears?

If the students have been registered in

another school, please download the
Student Data Amendment (SDA) Form from
the BCA website and fax the completed
form to 3628-8190.

~_[refer to slide 18]

y ]
. 56



http://www.bca.hkeaa.edu.hk/web/TSA/en/SecForms.html

Submission of School Dataﬁigﬁ?

Frequently Asked Questions

e \What should be done If the student does
NOT have an STRN while student data
IS being uploaded?

As the STRN is a mandatory data, schools
can upload a “virtual STRN” (e.g.
S9903A11) first. After getting the
confirmed STRN from the EDB, the correct
Information should be uploaded onto the
ﬁABCA system asap. [refer to slide 17, 22]



Submission of School Dataﬁigﬁ?

Frequently Asked Questions

e What bank account information should
be given by the government schools?

As the payment for travelling allowance
and honorarium for government schools
will be handled by the EDB directly,
government schools are required to input
000-000-0 for system validation.

[refer to slide 12]

iy 1 N
. 58



Submission of School Data

Frequently

Asked Questions

e What should be done if the message
“Class level” Is invalid appears while

student C

As schoo
data onto

ata Is being uploaded?

s can only upload S1-S3 student
the BCA system, please make

sure that the S4-S6 students are excluded
from the data file if the information is

extracted

ﬂrefer to slide 16]

from the SAMS /| WEBSAMS.
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Submission of School Data

Frequently Asked Questions

e Why | always fail to upload the text file
(.txt) that Is created by Microsoft Excel?

Before converting the student list into text
(.txt) file, please make sure that the excel
file does NOT include the field names (i.e.
header) on the first row. The student data
should be prepared according to the
default data structure and saved as
unicode text file (3LF48.txt).

,-p'F_x[refer to slide 17]
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Submission of

School Data

Frequently Asked Questions

e WhatshouldId

o If the message “Name

(Chinese)” must be Chinese characters

appears?

If a Chinese character of a student name iIs

NOT within the H
Character Set (H

ong Kong Supplementary
KSCS) , you can simply

omit the entire C

ninese name of that

student and upload the student data again.

F
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Submission of School Data

Frequently Asked Questions

e What should I do if the message “User
Name” already exists appears?

As the “User Name” is NOT a mandatory
data and it will be created by the BCA
system automatically, you may omit the
“User Name” (i.e. leave the information
blank) and upload the student data again.

___[refer to slide 17]
) oy
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Submission of School Data

Frequently Asked Questions

e How can | login to the system if | have
forgotten the password?

The login password Is required to change
every 180 days. If you forget the password,
you can download the “Application Form
for Re-issue of TSA School Administrator
Password™ from the BCA website and fax
the completed form to 3628-8190.

”";Fﬂ [refer to slide 9]
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Submission of School Data

Frequently Asked Questions
e How should | handle a drop-out student?

You can release (do NOT “delete™) the
student from the “Student Details” page
under the “Student Administration™ page
(do NOT “unclick™ the box next to student
name on the list of “Participating Students’
Information™ under the “TSA Centre™ page).
[refer to slide 24]

y ]
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Submission of School Data

Frequently Asked Questions

e Can the 2013/14 school year be counted
as 1 of the 3 years’ secondary school
teaching experience required for OE?

No. The nominated Oral Examiners should

have obtained at least 3 years’ secondary

school teaching experience and this must

Include at least 1 year’s experience in

junior secondary levels (S1-S3) obtained
ﬁover the last 3 years.
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Submission of School Data

Support and Enquiry

 Hotline: 3628 8191
e Emall: tsal@hkeaa.edu.hk
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