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30 October 2020 WEBINAR



Rundown

P 78 B G
HrrEd
14:00 — 14:10 IR R A d R PR
A FFEPRIFINA B
2021 2Bk Sl & B+ ELL
14:10 — 14:50 % BT ER PR
FREA PLLTA FoT PRI I
14:50 — 15:05 ] iR

W gL L
15:05 - 15:30 SEAEERR T RGN Ak R TR
KT P PRAAIR S IR

LA ;ﬁ‘_—g b4

15:30 - 16:00 E RS pE R EHEASTE L
A B LR =P
Yo7 R RARINE BT




TSA 2021 Improvements

WEBINAR briefing and online training sessions will be
arranged for teachers due to the COVID pandemic and the
social distancing requirements NEW

One printed copy of Invigilators’ Handbook for each class
and one spare copy will be provided to each school (e.g. 4
copies for school with 3 P.3 classes) for environmental
friendliness

One souvenir (instead of three) will be provided to each P.3 <
student taking the Written Assessments for environment
friendliness
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Briefing on Submission of School Data
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Submission of School Data
TSA 2021 Important Dates B2 H #f

‘ NOV | 19 November 2020

—=====| Deadline for online submission of school, student
l J (including special arrangements) and teacher data (for Oral
Assessments and ordering of question & answer booklets)

‘ NOV | 30 November 2020

IR (1) Confirm the P3 assessment arrangements by completing
l J and returning the reply slip

(2) Deadline for applying for special arrangement other than

WSO to WS7 (i.e. Screen Reader, Single-side A3 QP) for

SEN students in Written Assessments

m 3 February 2021

l eeoo22s J HKEAA will inform schools the date of Oral & CAV

....... Assessment and work schedule of Oral Exami




Submission of School Data
TSA 2021 Important Dates EZ HHH (Cont’d)

(") 22 March 2021

—.zz-== | Deadline for updating student data (including special
"""" J arrangements) for Oral & CAV Assessments through

BCA website

El 23 March — 16 April 2021
— @ Frozen period for updating school and student

_apr Information through BCA website

() 31 March 2021

NCTITT Deadline for updating student data for barcode label
"""" J printing




Submission of School Data
TSA 2021 Important Dates EZ HHH (Cont’d)

—==:z| FACE-TO-FACE / WEBINAR Briefing sessions on
"""" J the administration of the Oral and Written

NEW

Assessments

waY_| 4 or 5 May 2021

ees32:3 J Conduct the P3 Oral & CAV Assessments

way | 11 or 12 May 2021

eec2222 J Conduct the P6 Oral & CAV Assessments




Submission of School Data
TSA 2021 Important Dates EZ HHH (Cont’d)

‘ MAY | 7 May 2021

----- Deadline for updating student information (including

: =2ss=" special arrangements) for Written Assessments
through BCA website

m 10 and 11 June 2021

l sssi:iis J Conduct the Written Assessments




Submission of School Data

Process and transmit student information via
WebSAMS

Check and update school information

Select special arrangements for students

Select medium of assessments

Nomination of Assessment Administration
Supervisor (AAS) and his/her deputy

Nomination of Chinese and English Oral
Examiners (OE)




Submission of School Data

BCA website: http://www.bca.hkeaa.edu.hk
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http://www.bca.hkeaa.edu.hk/

Submission of School Data

BCA website Password

Password will only be required to change
every 180 days

Combination:
8 to 12 characters with numbers and letters




Submission of School Data
1. Student Information (WebSAMYS)

LA %b ‘ /
S 3@5) [ Student J Relevant Student Data
WLBERM

Module : \l

[ Security ]Access Right -‘
Module | 4

Parameter File

- ! Student Data File




A. Procedures
1.

2.

4.

5.

6.

Submission of School Data

1. Student Information (For schools with WEBSAMS)

Upgrade the System to BUILD version 3.0.0.27082020

CDS =»Incoming Message

Decrypt the parameter file, “TSA parameter file for primary school”

WEBSAMS(HKEAA) = TSA = Data Communication =» Process Incoming Data

Import parameter file, “TSA parameter file for primary school”

WEBSAMS(HKEAA) = TSA = Maintain Student Data

Maintain the student data and save

WEBSAMS(HKEAA) = TSA = Data Communication = Prepare Outgoing Data

CDS =» Outgoing Message = Maintain Message

Prepare the TSA Student Data file and check the report. If there is no problem:Z.
confirm the TSA Student Data file.

Encrypt and send the TSA Student Data file



Submission of School Data

1. Student Information (For schools with WEBSAMS) (cont’d)

B. References

1.

PowerPoint on submission of TSA student data for Primary Schools in
WebSAMS

(http://www.edb.gov.hk = School Administration and Management > il
Administration > IT Systems for Schools > WebSAMS > Briefing Session; Bk
& Workshops)

Or refer to this link: https://www.edb.gov.hk/attachment/tc/sch-
admin/admin/sch-it-systems/websams/TSA%20function_pri.pdf Opy e

Frequent Asked Questions

(http://cdr.websams.edb.govhk > BEAZEL > BBEEIEE > 40l 24 @%
B > FLFRE) M@



http://www.edb.gov.hk/
http://www.edb.gov.hk/tc/sch-admin/admin/sch-it-systems/websams/seminar.html
https://www.edb.gov.hk/attachment/tc/sch-admin/admin/sch-it-systems/websams/TSA%20function_pri.pdf
http://cdr.websams.edb.gov.hk/
https://cdr.websams.edb.gov.hk/常見問題/#TSA

Submission of School Data
1. Student Information (For schools with WEBSAMS) (cont’d)

C. Enquiries

1. WebSAMS School Liaison Officers

(http://cdr.websams.edb.gov.hk D B#4&FA = T EkAE RS 245 (WebSAMYS) *‘*
4% FAE(SLO)#4 BE(2020.09. 1 7ThEA) |

2. WebSAMS Helpdesk
Telephone number: 3125 8510
Fax number: 3125 8999

Email: websams_support@hk.ncs-i.com

3. CDS Helpdesk
Telephone number: 3464 0550
Email: cdshelpdesk@edb.gov.hk



http://cdr.websams.edb.gov.hk/
https://cdr.websams.edb.gov.hk/Files/Contact/WebSAMS%20School%20Liaison%20Officer%20list.xls
mailto:websams_support@hk.ncs-i.com
mailto:cdshelpdesk@edb.gov.hk

Submission of School Data
1. Student Information (WebSAMS) (cont’d)

For schools with WEBSAMS:

Verify if the student file 1s transmitted to the BCA website from WebSAMS at the
Student Batch Upload page.

B‘ ‘r'z wr b ‘ e ' ) 3

; w ] { ~ by . "o‘.f . ') :

' v < e W - Review the report and confirm
3 N s . - .

— all P3/P6 student data are
[ﬁ:ﬁ:ﬁfm - successfully transmitted from
WebSAMS

] # > School Info Centre > Student Batch Upload

Student Batch Upload

I School Information Centre @
TSA Centre ©  UpladDate Uploaded By School Code View Report Data File
S Brolle o NSIBILS TSAP999 P999 ® &
2015-10-13 11:12 TSAP999 P999 a g
2015-09-17 12:11 TSAP999 P999 @ g
2015-09-01 16:53 WEBSAMS P999 @ @
2015-09-01 16:51 WEBSAMS P999 & 2



Submission of School Data
1. Student Information (Student Batch Upload)

For schools without WEBSAMS:

FRERARRKS
Hong Kong
Examinations an
Assessment Authority

School Information Centre
EREREH)

mam)

Batch Upload ( &t K iEZE)

mam)
Student Batch Upload
(EEREBEHRIER)

Step 1:  You may extract student data through WEBSAMS
Download WEBSAMS data query
(at WEBSAMS > F§ > @& > EHSQLEERE > FEEETRBIERNTE )

Step 2: Data File
Notes on the student data file format » Upload



Submission of School Data
1. Student Information (Student Batch Upload) (cont’d)

Past Student Data File

Step 1: Upload the text (.txt) file
Prepare an Excel file with the 7S -

following data structure and

convert the Excel file to unicode

text file (unicode X F4E .txt)

tudent data should be stored in plain text files.
“rudent data can be uploaded once or more by the user. Each data file should not exceed 1000 records.

. Academic | Class Class Name Name Date of .

Held Name Year Level Class MNo. {English) | (Chinese) Gender Birth STRN | Email
Mandatory Y b Y b Y M Y Y Y [\
Max length 9 2 10 2 100 80 1 10 15 80

5. Fields are separated by a Tab.

6. Academic Year should be in the format of yyyy/vyvy (e.g. 2015/2016).
7. The valid range of the Class Level is either 'P3’, 'P&' or 'S3".

8. The maximum value of Class No. is 80.

9. The gender's valid values include 'm’, 'M', 'f' and 'F'.

10. Date of Birth should be in the format of dd/mm/yyyy.




Submission of School Data
1. Student Information (Student Batch Upload) (cont’d)

A SUEETREIE - e s = o

TEEEHEGEE

BrEpr SR, g SERE .
sug T (| HEE REES SRR bt
2017/2018 01 P99920173B01 20/02/2008 P99920173B01

2017/2018 | P3 02 P99920173B02 20/02/2008 P99920173B02

2017/2018 | P3 3B P99920173B03 20/02/2008 P99920173B03

Z|IE | =E | =

2017/2018 | P3 3B 20/02/2008 P99920173B04

2017/2018 | P3 3B 02/2008 P99920173B06

2017/2018 | P3 3B 02/2008 P99920173B07 Py

2017/2018 P3 3B 08  P99920173B08 M 20/02/2008  P99920173B08 /

N1 7N m-4m ] 2D i DN N1 72 Dinin kA 2NN nine
4

DO N 1 72 DN



Submission of School Data
1. Student Information (Student Batch Upload) (cont’d)

2015/2016 P3 15/2/2001 2015P9992A01 FOOAUSER1A

Total Ho. of Record - 1 If students were rejected, their STRIN
might be wrong (e.g. mixed up with
others) or they were registered in
another school

Report the latter case to HKEAA by

completing the Student Data

Amendment (SDA) Form. We will

follow up for you.



Submission of School Data
1. Student Information (Student List Download)

@ FHEERZWRESH
Hong Kong
Examinations and !
Assessment Authority 44 Home / b Sitemap / © X

- al
R 4

&> Viekows B Download the student ogout @
] information successfully
transmitted from
WebSAMS or imported
:‘::;;e = via the Student Batch
= i G | Upload function

User: TSAPSSS
Time: 2016-01-25 16:17

Competency Assessmer,




Submission of School Data
1. Student Information (Student List Download) (cont’d)

E studentFile (2) - E£=F
EEP J|EER #EI(OQ #EEN JEREH

2018/2019 F3 3D 1 An Siu Chung [w=/~§&d F 25405420
2018/2019 P3 3D 2 Chan Tai Wai [EAE M 16/ 06/ 20
2018/2019 F3 3D 3 Chan Siu Fu i g F 27408120
2018/2019 F3 3D 4 Chen Tai Shan [BEAHF M 13/ 12/20
201872019 F3 3D 5 Cheng Siu Man  Bf- @t F 29/ 11720
2018/2019 F3 3D b Cheung Tai Man BRFCEY M 20411420
201842019 F3 3D 7 Chin Siv Yven #HNE F 314057420

Schools can make amendment on

the file with unsuccessful cases and
upload this file again or update the
student information by using the
Student Batch Upload function




Submission of School Data

1. Student Information (Student Admainistration)

FRERZRESH
anm::ﬁt}i‘:;ga-d
Assessment Authority % Home / b Sitemap / ¥
; ' 1 ;"" ~ots W, £ ‘_.‘ , |
(=N~ ™ i F o
v ‘:* -;' 4 R ¢

? B\ ; - Nl wade < » o
: "’ C A School Information
| > - \ y \: 4 e

A | o Centre

User: TSAP999 ] il EERERER)

[Tlme: 2016-01-25 16:17 mamy)

L — Student Administration
TSA Centre © X |

Personal Profile gy | Class Administration




Submission of School Data

1. Student Information (Student Administration) (cont’d)

ﬁ = AW
'y . Hong Kong
) Examinations and
Assessment Authority ‘ Home / ’;. Sitemap / 43 2

™.

: (';',
W = '

[jser: TSAP99S ] # > School Info Centre > Search Student

Time: 2016-01-25 16:17

Search Student
School Information Centre ©

TSA Centre © Academic Year
Porsonal Profia & School Code P999

School Name (English) P999

School Name (Chinese)

STRN

Class

Student status A

Account status

/



Submission of School Data

1. Student Information (Release a drop-out student)

M > EHRERERE - BEEAEE

BEFRAE
ZHEE 20182019
SHER P99
SHEE (2x) HKEAA PRI SCHOOL Select the dI‘Op-out ot
SHEE () EZTEE8

EEESE

SEEE
PRl IR e

i x| BERE  EHEE

34 1 STRN99999 S 2018-10-15 12:28
gpss - 1 [<][2

>



Submission of School Data

1. Student Information (Release a drop-out student) (cont’d)

BERSER

BE*

SRS
SHEHE (EX)
S2EE ($x)
2EESE (=X)*
24uE ()
BE SR (STRN)™
| hhht

HERI*

HERRET

137 g
Bk
EEEFNE

2018/2019

Pooq

HKEAA PRI SCHOOL
ZFEN2

P999 STD NAMEO1

“Release” the selected
STRN99999 drop-out student

BAV

2008-10-01 _A)(YyYY-MM-DD)




Submission of School Data

1. Student Information (Add a new student)

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

Total No. of Record : 11

‘

10

11

2015P9992A01

B1234587

B1234588

B1234589

B1234590

B1234591

B1234592

B1234593

B1234504

B1234595

B1234596

Student = Student
NHame = HName

(English)  (Chinese)
ONE A ONE —E—
TESTING 2

TESTING 3

TESTING 4

TESTING 5

TESTING 6

TESTING 7

TESTING 8

Student Account Last Updated “‘St" oted
Status Status Date
By

] 2016-01-07

Enrolled Active 13:56 HKPO0999
. 2015-09-18

Enrolled Active 16:46 TSAP299
. 2015-09-18

Enrolled Active 16:46 TSAP299
! 2015-09-18

Enrolled = Active 16:46 TSAPO99
! 2015-09-18

Enrolled = Active 16:46 TSAPQ99
! 2015-09-18

Enrolled | Active 16:46 TSAPQ99
! 2015-09-18

Enrolled | Active 16:46 TSAPQ99

Enrolled Active 20120918 rgapggg

TESTIG © “Create” to add new student

TESTING 10

TESTING

_ 2015-09-18 77
Enrolled = Active dre TSAP9OY @9{
i 2015-09-18
Enrolled  Active 16:46 TSAP299
<< |[<|[a][=][==]



Submission of School Data
1. Student Information (Add a new student) (cont’d)

# > School Info Centre > Student Detais
Academic Year* 2015/2016 . .
o s Input the information of new student

School Name (English) DUMMY
School Name (Chinese) B,

Student Name (English)*

Student Name (Chinese)

User Name

Password Confirm

I
I
I
Password | ]
|
I
I
=

Please Select — V| Class No.* [

Date of Birth* [ | 3¢vyyy-mmop)

Gender* |- Please Select - V|




Submission of School Data

Check and update school information

Select special arrangements for students

Select medium of assessments

Nomination of Assessment Administration
Supervisor (AAS) and his/her deputy

Nomination of Chinese and English Oral
Examiners (OE)



Submission of School Data

2. School Information

FHEERAWED
Hong Kong
Examinations and
Assessment Authority

#% Home / +p Sitemap / h X

T
-
e 4
“:‘
—

hs St = e 2 School Information Centre

=

5 4 \&

(AR S (R EE)
User: TSAP999 # > Welcome mamy)
[Tlme: 2016-01-25 16:17 ]

School Administration (2R EHE)

swCompetency Assessment System




Submission of School Data
2. School Information (cont’d)

# > School Info Centre > School Information Check if the school information
(e.g. SCRN, school name, address,
sponsoring body...etc.) is correct

School Information Please contact the TSA
Administration Team for any
updates if necessary

EDB SCRN* 999999000000

CDSID

School Code* P999

School Name (English)* DUMMY SCHOOL PRIMARY

School Name (Chinese)* Bl N




Submission of School Data

2. School Information (cont’d)

Sponsoring Body (English)* 'SKH ALL SAINTS & ' v Others

Sponsoring Body (Chinese)* 'SKH ALL SAINTS & Vv

Update bank account information

Zone™ Kowloon v
if necessary

District* Kowloon Gty_1

Number of P3 Class

Bank Name(School Account)* | TSA Testing Bank

Payee Name(School Account)® 22222

Bank Account Number(School 999 |- -1111 -
Account)* Bank Code Branch Code Account Number




Submission of School Data

Select special arrangements for students

Select medium of assessments

Nomination of Assessment Administration
Supervisor (AAS) and his/her deputy

Nomination of Chinese and English Oral
Examiners (OE)



Submission of School Data

3. Special Arrangements

FEERZHBESH
Hong Kong
Examinations and
Assessment Authority

4% Home / +b Sitemap / X

-w;.‘4‘

ST Lo ~ TSA Centre
S | o (EBERGEHE L)

[ ] # > Welcome amyp
= _ Participating Students’ Information
school Information Centre @ Welcome to HKEAA - Basic Copds (S HEEEEE A HIERD)




Submission of School Data

3. Special Arrangements (cont’d)
iR,

Assessment Authority

4% Home / b Sitemap / © X

T
—

) i 'y Ny ’ -5
213 R . (= = 34 K .

Uses: TSAP999 # > TSA Centre > Partidpating Students' Information Cogout™ &
Time: 2016-01-25 16:17
School Information Centre © Select level, then class one by one
TSA Centre R e ear : and press “Refresh”

School Code : P999
Personal Profile ©

School Name (English) :

School Name (Chinese) : 99

Class Level : |P3 v|

Class :




Submission of School Data

3. Special Arrangements (cont’d)

M > TSA Centre > Participating Students’ Information

Logbvl:l‘ti e
Select appropriate special

arrangement(s) (WS0 -
WS7) for students if

Participating Students’ Informmation

Academic Year : 2017/2018
School Code : P9g9

School Name (English) : HKEAA PRI SCHOOL

School Name (Chinese) : FHIFENE2 necessary
Class Level™ : [PB ~ |
Class™ : I6A v]

» Refresh

Click the header checkbox to select all students in this page.
School can select special arrangements for students in need in this page.

= wso wWs1 WSs2 ws3
6A 1 P90O920186A01 PO9920186A01 ™M [~ (| (| (|
6A 2 PO9920186A02 PO9920186A02 ™M jru] [ (| 1
6A 3 PO9920186A03 PO9920186A03 ™M | | [ [
6A 4 PO9920186A04 PO9920186A04 ™M Jrii] 1 1 (|
6A 5 P99920186A05 P99920186A05 ™M 1 B (| 1
6A 6 POOO20186A06 PO9920186A06 ™M 1 = 1 1
< >




Submission of School Data

3. Special Arrangements (cont’d)

# HMEE LGS AEFBEARAERE
RO S ERENEEE T RHESRIER

H N 2E%R BEEA BEHA 3

Wsh W51 W52 Wa3 WWod We
Al 8§ (STRN) (E370) (h30) Al [ ] L] [ ] [ ] [ [
3A 1  STRN99299 P999 STD NAMEO1 = ] ] ] [+] C
e AR | [=]]

Remember to “Save” all work

done / changes on every page
vem D es |



Submission of School Data

3. Special Arrangements (cont’d)

p— LA
[ Hong Kong
Examinations and
Assessment Authority “ Home / *I" Sitemap / ¢1 I

e ’ T B : s j . X . S5
i ’9. "", ) / 7' \ .
' V,‘ « 8 4 "o. { & /

’ Y " -

User: TSAP999
Time: 2015-10-26 10:16

pr—

School Information Centre €

TSA Centre

Personal Profile © 'm'

Repeat the same procedures
until all students requiring
special arrangements have been
selected




Submission of School Data

Select medium of assessments

Nomination of Assessment Administration
Supervisor (AAS) and his/her deputy

Nomination of Chinese and English Oral
Examiners (OE)



Submission of School Data

4. Medium of Assessment

If schools are taking the default language (i.e.
Cantonese in Chinese Oral, Listening and CAV and
Chinese 1n Mathematics) as the medium of

assessment of all P3 / P6 classes, they can skip this

part




Submission of School Data

4. Medium of Assessment (cont’d)

4 Home / +p Sitemap / 3L
"N T -
7

\ TSA Centre
(MRG0

f > Wdcom ; namy)
] Select Assessment Medium for TSA

Welcome to HKEAA - Basic Compefnc (%E@%‘fﬁ%&ﬁ%ﬁz{ﬁﬁng

Personal Profile

AV

User: TSAP999
Time: 2016-01-25 16:17

School Information Centre ©




Submission of School Data

4. Medium of Assessment (cont’d)
# > TSA Centre > Select Assessment Medium for TSA

Select Assessment Medium for TSA

Academic Year : 2015/2016

School Code : P999 .
School Name (English) : Y Mathematics
School Name (Chinese) : B

Instruction:

Default: Chinese version
B Selection: Schools may select
T e e e me T e for
Mathatics individual classes if schools
Chinese _ use English as the medium
of instruction in Mathematics

Please click the [>] or [<] to select dass(es) / level(s) taking

3A

ALYl A

If your school selects Putonghua as the medium of assessment in the Chinese Oral Assessment, your school should nominate
a qualified teacher for conducting the assessment in Putonghua. Please select the assessment language to be used for the

whole level:
e




Submission of School Data

4. Medium of Assessment (cont’d)

Chinese Oral Assessment Chinese Oral
Default: Cantonese

Cantonese Putonghua

P3
" Selection: Schools may select

for the whole

level

=

A [P (1]

Please select level(s) / dass(es) taking the Chinese Language Audio-visual Assessment in Putonghua:

Chinese Language Audio-visual Assessment . . .
Chinese Audio-visual
Cantonese Putonghua —_———————————

P2 Default: Cantonese
Selection: Schools may select

for the whole

level

b (I (F)

.




Submission of School Data

4. Medium of Assessment (cont’d)

TUEE . Chinese Listenin
— Default: Cantonese
Selection: Schools may select
for individual
classes
Please select dass(es) taking the Chinesf Language Listening Assessment in Putonghua:

Chinese Language Listening

Cantonese Putonghua
3A 3B
Remember to “Save”’
any changes

=




Submission of School Data

4. Medium of Assessment (cont’d)

Schools may apply to use ‘Putonghua’ and ‘Cantonese’ in
the Chinese Oral and CAV Assessments for different groups
of students (e.g. select ‘Putonghua’ for newly-arrived students
or NCS students) by submitting a written request to the TSA
Administration Team by 30 November 2020. (Late
application will not be accepted)

Those schools are required to nominate a qualified Oral

Examiner who 1s capable of assessing students in BOTH
Cantonese and Putonghua and select ‘Putonghua’ as the
assessment language for the Chinese Oral and CAV
Assessments.




Submission of School Data

4. Medium of Assessment (cont’d)

ONLY for schools without CD/VCD players or CD-Roms

Schools may apply to use the USB devices to conduct
the Listening and Chinese CAV Assessments by
submitting a written request to the TSA
Administration Team by 30 November 2020 (Late
application will not be accepted)




Submission of School Data

Nomination of Assessment Administration
Supervisor (AAS) and his/her deputy

Nomination of Chinese and English Oral
Examiners (OE)



Submission of School Data
5. Nomination of AAS

Read the Instructions for Nomination of
AAS/Deputy AAS

An AAS or Deputy AAS should not be
an Oral Examiner 1n the same year

NOT required to return the nomination
form to HKEAA




Submission of School Data
5. Nomination of AAS (cont’d)

@ FEARABRES
H n l\ n
Asscssmc I \ tho t
j R LT
i , ~ ) .5 o~ . 'v ." »"‘v - = ; g -_‘:;l' SR

y 4 =" = e A
“ LY > a A8 s . -l & / ’
; ) : . ,.‘f - . 3 \ \ N v . y y
> ‘ - g / ‘ .

4% Home / b Sitemap / © X

)

User: TSAP999 # > Welcome Logout @
Time: 2016-01-25 16:17

Schuol Iformetion Contre @ Welcome to HKEAA - Basic Competency Assessment System

m.::m = : Participating Students' TSA Centre
e s s (SR RGP

mamp

Nomination Centre (&R T0))




Submission of School Data
| 5. Nomination of AAS (cont’d)

Assessment Authority fS Home / "f’ Sitemap / ':P 54

W
—

t FRERARESH
{ A1)

b b

+
L)

v

v/ - K/’

[ r— ] # > TSA Nomination Centre Logout &

Time: 2016-01-25 16:17

TSA Nomination Centre
School Information Centre ©

TSA Centre © ;

TSA Year 2016 Nominate AAS and Deputy AAS
ST A SN ool Code : P999

School Type : Primary, WD

School Name : P999

Assessment Administration Supervisor

Nominate Assessment Administration Supervisor(s

Amend Details of Nominated Assessment Administration Supervisor(s)

Oral Examiners

Nominate Oral Examiners

Handling of Personal Data:

The personal data of students/teachers submitted by schools will be used by the Hong Kong Examinations and
Assessment Authority (the Authority) for the delivery of assessment services, and may be for, conducting educational



Submission of School Data
5. Nomination of AAS (cont’d)

£ AW R B A
Hong Kong
Examinations and
Assessment Authority H Home / “I" Sitemap / q, 574

User: TSAP999 # > TSA Nomination Centre > Responsibilities of Assessment Administration Supervisors
Time: 2016-01-25 16:17

Responsibilities of Assessment Administration Supervisors
School Information Centre
TSA Centre ©

A Summary of the Responsibilities of Assessment Administration Supervisors / Deputy AAS A
Personal Profile © 1. With the assistance of the Deputy Assessment Administration Supervisor, an Assessment Administration
Supervisor (AAS) is responsible for:

1) serving as the Hong Kong Examinations and Assessment Authority’s contact persons of the school

with regard to the administration of the TSA;

2) ensuring the proper conduct of the TSA in the school by adhering to the mstructions detailed in the

TSA Instructions to Assessment Administration Supervisors (i.e. Part 5 of the “TSA Quick Guide
which will be sent by the HKEAA to the Principal) and other related instructions issued by the

HKEAA;

3) recewving, checking and amending, disseminating and returning assessment information and materials as

necessary;

1 read and understood the above responsibilities of Assessment Administration Superv'sorsl

[Back | FRext |




Submission of School Data
5. Nomination of AAS (cont’d)

# > TSA Momination Centre > Nomination of Assessment Administration Supervisor LCogout™ &

Nomination of Assessment Administration Supervisor

The Prindpal, the Assessment Administration Supervisor and Deputy Assessment Administration Supervisor should read and
complete the “Assessment Administration Supenvisor and Deputy Assessment Administration Supernvisor Nomination Form”.

Mote:

« An Assessment Administration Supervisor [/ Deputy Assessment Administratic
Oral Examiner of the TSA in the same year.

Input required information of
1 AAS and 1 Deputy AAS

+« The Assessment Administration Supenvisor should keep a copy of the comp
report of the year.

TSA Year : 2016
School Code : Po99
School Type : Primary, WD
School Name : P999

* Nominate the Assessment Administration Superviso for the TSA year

Assessment Administration Supervisor(s)

Mobile Phone Number
Title English Name Chinese Name Contact Phone (For receiving SMS Email

Number notification message)

M. | [chan wai I |[12345678 ||87654321 | | waic@testing.con
>




Submission of School Data
5. Nomination of AAS (cont’d)

Confirmation of Assessment Administration Supervisors Nomination

TSA Year : 2016
School Code : P999
School Type : Primary, WD
School Name : Po99

Mominated Assessment Administration Supervisor(s)

Title & English Mame: Mr. Chan Wai
Chinese Name: fe &
Contact Phone Number: 12345678

Mobile Phone Number(For receiing SMS 87654321
notification message):

Email: waic@testing.com

Mominated Deputy Assessment Administration Supervisor(s)

Title & English Name: Ms. Wong Sze Sze
Chinese Name: EUE
Contact Phone Number: 24681357

Maobile Phone Number(For receving SMS 98765432
notification message):

Email: szew@testing.com

confirmed the above Assessment Administration Supervisors Nomination

B



Submission of School Data

Nomination of Chinese and English Oral
6 Examiners (OE)




Submission of School Data

6. Nomination of Oral Examiners

Read the Instructions for Nomination
of Oral Examiners (OE)

Each school should nominate:

P3 only P3 & P6 P6 only
1 P3 OE for each 1 P3 OE cum P6 Reserve | 1 P6 OE for each
subject OE for each subject subject
AND AND AND
1 P3 Reserve OE 1 P6 OE cum P3 Reserve | 1 P6 Reserve OE
for each subject OE for each subject for each subject

/




Submission of School Data

6. Nomination of Oral Examiners

School can nominate other qualified teachers as
additional Reserve OE. HKEAA may appoint them
as External OE for other schools

NOT required to return the nomination form to
HKEAA

Teachers are required to declare 1f their child /

children will be taking the TSA Oral Assessment <
2021 and/or their spouse 1s teaching classes fo
TSA NEW




Submission of School Data

6. Nomination of Oral Examiners

NEW

2021 Training Arrangement:

* Please note that due to the COVID pandemic and the
social distancing requirements, the mode of delivery of
the Oral Assessment training has been changed 1n order
to safeguard the health and well being of OEs.

* The training has been moved to online and webinar
mode. This arrangement ONLY applies to the TSA Oral
Assessment 2021.

« To ensure rating quality, prospective OEs (including
Reserve OEs) must attend the full session of online
training (and the webinar for fresh OEs). If teachers fail
to complete the online training (and the webinar for fresh
OEs), they must attend the face-to-face make up sessij




Submission of School Data

6. Nomination of Oral Examiners (cont’d)

A) Online Training for Experienced OEs

» Teachers who participated in OE training at least once from
TSA 2015 to 2019 and served as an OE (except being a
Reserve or Standby OE) once over these 5 TSA years

 Available on the BCA website (www.bca.hkeaa.edu.hk):
— Chinese Language: 16 — 30 March 2021
— English Language: 22 March — 12 April 2021



http://www.bca.hkeaa.edu.hk/

Submission of School Data

6. Nomination of Oral Examiners (cont’d)

B) Webinar and Online Trainings for

New OEs

« New nominees; or

» Teachers who only participated in OE training in 2014
or before; or

» Teachers who were standby/reserve OEs but did not
serve as OF in the past 2 years (i.e. 2018 and 2019)
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6. Nomination of Oral Examiners (cont’d)

NEW

B) Webinar and Online Trainings for

New OEs

» Training will consist of two compulsory parts to be
completed 1n order

1. Webinar : 20 March 2021 (Saturday, AM) for
Chinese Language and 27 March 2021 (Saturday,
AM) for English Language

2. Online training will be available on the BCA website
(www.bca.hkeaa.edu.hk) : 23 March — 8 April 2021

for Chinese Language and 30 March — 19 April 2021 7.
for English Language

N\


http://www.bca.hkeaa.edu.hk/

Submission of School Data

6. Nomination of Oral Examiners (cont’d)
#%z:ﬁﬁ)ﬁiiﬁ

Assessment Authority 4 Home / ‘-I-' Sitemap / b X

T
-

oS
i

o

- [/ 7
i < '_:‘ _ o / a.
or— # > TSA Nomination Centre Cogout™®
Time: 2016-01-25 16:17

TSA Nomination Centre
School Information Centre @

TSA Centre (]
o iy o TSA Year : 2016
o School Code : s Nominate Oral Examiners
School Type : Primary, WD
School Name : P999

Assessment Administration Supervisor

Nominate Assessment Administgfion Supervisor(s)

Amend Details of Nominajd Assessment Administration Supervisor(s)

Oral Examiners

| Nominate Oral Examiners

Handling of Personal Data:

The personal data of students/teachers submitted by schools wil be used by the Hong Kong Examinations and
Assessment Authority (the Authority) for the delivery of assessment services, and may be for, conducting educational



Submission of School Data

6. Nomination of Oral Examiners (cont’d)

Nominate Oral Examiners

Information for nomination of Oral Examiners
- Oral Examimers will conduct the oral assessment and independently rate the students based on given
assessment criteria
- Each school is required to nominate one Chinese Language and one English Language Oral Examiners.
Nominated Oral Examiners will have to go through a selection process conducted by the HKEAA before
being appointed
- An Assessment Administration Supervisor cannot be nominated as an Oral Examiner for the assessment
in the same year
- Details of nomination criteria and responsibilities should refer the “Instructions for Nomination of Oral
Examiners™

read the above information for nomination of Oral Examiners

- pack - text |



Submission of School Data

6. Nomination of Oral Examiners (cont’d)

Nominate Oral Examiner (Chinese

__—‘
P.3 Oral Examiner cum P.6 Reserve Oral Examiner

Step 1:

. = HKID [ Contact Mobile Phone Number
Fllld the pOSt Title El"!iﬁh" Cl'-'me" Passport Phone (For receiving SMS Email wn " l"f
No. Number notification message)
“P.3 OE cum P.6 ISR : : : - : ®

OE” or “P.3 OE”

P.6 Oral Examiner cum P.3 Reserve Oral Examiner

under the
heading
“Nominate OE”

Step 2:
) HKID /  Contact  Mobile Phone Number
e L ST I Start to input the

information of the
P.3 Oral Examiner nominated OE

. HKID [ Contact Mobile Phone Number
Title E"'!id"" ﬂ-me" Passport Phone (For receiving SMS

P.6 Oral Examiner

; HKID / Contact Meobile Phone Number
Title Eﬁ'l" {:I'-'me" Passport Phone (For receiving SMS
No. Number notification message)

P.3 Reserve Oral Examiner

. HKID / Contact Mobile Phone Number
Title m" m" Passport Phone (For receiving SMS Email
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6. Nomination of Oral Examiners (cont’d)

TSA Year: 2016
School Code: P999
School Type: A8, £ HH

School Name: P999 Language OE

Nominate Chinese

“#Hik: s v BMEEE: SR [12345678 |
RIBA: [Lee Ming | Es | |
PRME BEEE) : [FH | FENE (37654321 |
* B D BRI EE I V52 [abc@testing.com |
S— —

L B=Fab! a2 Eia R

=af S EEE—SERE (h— TS EPEEHRSEE GRRN SEE  SREEE
Eéﬁgﬁﬁafﬁ FHE—SERE (h— T8 D) MPERETRSSER GERN SR SRR SChOOlS Selected PTH
(BERTEERE ) —FEE_SERE (M- AT OPERET RS GERR TR/ R ROREED 9
£28) : ’ 7 for Chinese Oral
ERFRET (TETED CNSHERTEEANSET  BRASMATEEREE T ES Assessment MUST
L] L]
iz nominate a Chinese
WV asmss

OE who can conduct
assessments in PTH

SETUEIHERENES (RERNTREREENTER)
Ulgemsmsraenitey (B35 OiSEng=gilit
FAEHE MR RERRACER RS
UExEssam T R ostil b

# MEHE
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6. Nomination of Oral Examiners (cont’d)

School Name: Pogg

Nominated Oral Examiner of English Oral Assessment (P.3 Oral Examiner and P.6 Reserve Oral Examiner)

* Mandatory

PART I : Personal Information of the Nominee

*Title: |— Please select — V|

*English Name:

(D ~Email

PART II : Teaching Experience and Qualification

Chinese Name:

*HKID:

Passport No:

[T have at least 3 yvears' experience teaching Primary English.

[T have at least 1 year's teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years for P.3
MNominated f Reserve OE.

[ 11 have at least 1 year's teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years for P.6
Mominated f Reserve OE.

[ |1 have met Language Profidency Requirement (e.g. LPAT).

el



Submission of School Data

6. Nomination of Oral Examiners (cont’d)

Before being nominated by the Prindpal, the Oral Examiner/Reserve Oral Examiner must complete the Oral Examiner
Maomination Form.

Mote:

1: An Oral Examiner/Reserve Oral Examiner cannot be nominated as gaslssassmas

TSAin the same year. Completed OE nomination record

2: The Oral Examiner/Reserve Oral Examiner should keep a copy of the completed form until the egd of next year.

TSA Year: 2016
School Code: po9g
School Type: Primary, WD
School Name: Paog

Nominate Oral Examiner {Chinese)

P.3 Oral Examiner cum P.6 Reserve Oral Examiner

hi HKID f Contact Mobile Phone
Title ng Hame I'aﬁspurt Phone (For receiving/s
Number notification

4 Lee Ming P1234882 87654321 abc@testing.com

(x)




Submission of School Data

Process and transmit student information via
WebSAMS

Check and update school information

Select special arrangements for students

Select medium of assessments

Nomination of Assessment Administration
Supervisor (AAS) and his/her deputy

Nomination of Chinese and English Oral
Examiners (OE)




Submission of School Data
Verification of Submitted School Data

Verify the accuracy of the data input
in the six main areas

Modify the data for any error found




Submission of School Data
Verification of Submitted School Data (cont’d)

/1 FEERAWRBEH

&{;‘ J Hong Kong

Examinations and

Assessment Authority N Home / 4‘ Sitemap / CP 7

-

/i

User: TSAP999 # > Welcome

Time: 2016-01-25 16:17

School Information Centre € Welcome to HKEAA - Basic Competency Assessment System

TSA Centre © | Particpating Students’ TSA Centre

[T o (SRS L)

wam)

Participating Students’ Information
Download

- (SISO T )




Submission of School Data
Verification of Submitted School Data (cont’d)

M > TEHEETERL - SEEEETHNERTE

SENAEENEN M

FE: 2018/2019

miges . POgg Select level, then class
and press ‘“Download”
Emgﬁ {ii} c AMPRI SoTos

FHEHE (PX):
AR Rl * -




Submission of School Data
Verification of Submitted School Data (cont’d)

ParticipatingStudentsinformation20191024125227 - Microsoft Excel —

3 T 34
P3 34
P3 34
P3 34
3 34
B3 34
P3 34
P3 34
3 34
B3 34
P3 34
B3 34
P3 34
P3 34
3 34
3 34
P3 34
P3 34
P3 34
3 34
B3 34
P3 34
P3 34
3 34

T R R e e e RIS S R R RS- RS- -

Confirm there is
no missing record

=

I

Date of Bir STREN

17142011
1/1/2011
1712011
172011
17142011
1712011
1712011
172011
17142011
1712011
1712011
17142011
1//2011
1712011
1712011
17142011
1/1/2011
1712011
172011
17142011
1712011
1712011
172011
17142011

V1234561
1234562
W1234563
V1234564
V1234565
W1234566
W1234567
V1234568
V1234569
W1234570
W1234571
W1234572
1234573
W1234574
V1234575
V1234576
1234577
W1234578
V1234579
V1234580
W1234581
W1234582
V1234583
V1234584

TESTINGL HIEG—

TESTINGZ HIE— T201
TESTING3  HIE= T30L
TESTING4 HIERzY T401
TESTINGS HIEGA T501
TESTINGS TE0L
TESTING7 T701
TESTINGS T301
TESTINGY T901
TESTINGLO TI02
TESTINGIL TL03
TESTINGIZ TI04
TESTINGI3 TL0S
TESTING14 T106
TESTINGLS e

TESTINGIO e

TESTINGL? e

TESTINGIS ¥

TESTINGLY e

TESTINGZ0 e

TESTINGZ1 ¥

TESTINGZZ2 ¥

TESTING23 e

TESTINGZ24 e

Verify the SEN record for

each participating student




Submission of School Data

Summary

. Verification

Data Submission to be completed on or before
19 November 2020 for the arrangement of Oral &
CAV Assessments and ordering of QA booklets

*  Schools may update student information any time
except the frozen period

7,



Submission of School Data
Frequently Asked Questions

Can the 2020/21 school year be counted as 1 of the 3
years’ primary school teaching experience required for OE?

No. The nominated P3 Oral Examiners should have
obtained at least 3 years’ primary school teaching
experience and this must include at least 1 year’s experience
in Key Stage 1 (P1-P3) obtained over the last 5 years.

The nominated P6 Oral Examiners should have obtained at
least 3 years’ primary school teaching experience and this-
must include at least 1 year’s experience in Key Sta
(P4-P6) obtained over the last 5 years.




Submission of School Data
Frequently Asked Questions

What bank account information should be given
by the government schools?

As the payment for travelling allowance and
honorarium for government schools will be handled by
the EDB directly, government schools are required to
input 000-000-0 for system validation. [refer to slide 32]




Submission of School Data
Frequently Asked Questions

Why some student data cannot be found at the
BCA system though the student data file has been
successfully transmitted / uploaded to the system?

After transmitting / uploading the student data file to
the BCA system via the WebSAMS, please download
the student information under the page of “Student
List Download” and confirm all P3 / P6 student

records are successfully transmitted / uploaded. [refer to
slides 21-22, and 69-71]




Submission of School Data
Frequently Asked Questions

What should be done for students without STRINSs?

As the STRN 1s a mandatory data, schools are advised

to seek assistance from the School Places Allocation
Section of EDB at 2832 7740. [refer to slide 18]




Submission of School Data
Frequently Asked Questions

What should I do if the message “STRIN must
only contain letter(s) and digit(s)”’ appears (For schools
without using WebSAMS)?

Please note that all special characters should be
removed before uploading the student data file, e.g.
change R123456(7) to R1234567.




Submission of School Data
Frequently Asked Questions

Why do I always fail to upload the text file (.txt)
that is created by Microsoft Excel (For schools without
WebSAMS)?

Before converting the student list into text (.txt) file,
please make sure that the excel file does NOT include
the field names (1.e. header) on the first row. The
student data should be prepared according to the
default data structure and saved as Unicode text file

(S EERE axt). [refer to slide 18]

y 4



Submission of School Data
Frequently Asked Questions

What should I do if the message “STRIN” already
exists appears?

If the students have been registered 1n another school,
please complete and return the Student Data
Amendment (SDA) Form to 3628 8190. [refer to slide 20]




Submission of School Data
Frequently Asked Questions

What should I do if the message “Name
(Chinese)’’ must be Chinese characters appears while
student data is being uploaded?

If a Chinese character of a student name 1s NOT
within the Hong Kong Supplementary Character Set
(HKSCS) , you can simply omit the entire Chinese
name of that student and upload the student data again.




Submission of School Data
Frequently Asked Questions

How can I login to the system if I have forgotten
the password?

The login password is required to be changed every 180
days. If you forget the password, please complete and
return the “Application Form for Re-issue of TSA
School Administrator Password” to 3628 8190. [refer
to slide 11]




Submission of School Data
Frequently Asked Questions

What is Standby Oral Examiner ?

Standby Oral Examiners may receive calls to fill emergency
vacancies anytime from approximately 6:45 am to 10:00 am
and/or 12:00 noon to 2:00 pm on the assessment days. As
such, they should not be assigned any teaching duties at their
own schools during the said period.

An honorarium, which is equivalent to the daily rate of a

supply teacher, will be paid to a school for allowing a teacher

to serve as a Standby Oral Examiner disregarding whether
he/she will be arranged to fill emergency vacancies or not. A
travelling allowance per assessment session will be paid to the
teacher 1f he/she 1s appointed and completed duties as -z
requested eventually. '




Submission of School Data
Frequently Asked Questions

Can a school nominate a teacher as reserve OE
and DAAS at the same?

No. In case an AAS 1s unable to fulfill his/her
responsibilities, the DAAS will have to assume the full

responsibilities of an AAS.




Submission of School Data
Frequently Asked Questions

Can schools opt the special arrangement through
WEBSAMS?

No, this function was not applicable in WEBSAMS.
Any special arrangements could only be opted via BCA
system.




Submission of School Data
Support and Enquiry

Hotline: 3628 8181

Email: tsal@hkeaa.edu.hk

-



mailto:tsa1@hkeaa.edu.hk

