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Territory-wide System Assessment 2024 
Secondary 3 English Language 

 
1. Introduction 

The aim of this Handbook is to provide useful information for Oral Examiners about the 
conduct of TSA 2024 Oral Assessment at Secondary 3. 
 

2. General Information about the Oral Assessment 
Date: 23 and 24 April 2024 

 
 Reserve Date:  26 April 2024 

Sessions: AM:  8:45 am – 11:15 am  
PM:  1:45 pm – 4:15 pm 

Venue: School(s) assigned 

Components: Individual Presentation Group Interaction 

No. of Sub-
paper:  

       8       8 

Paper Codes: 9ESP1 – 9ESP8 9ESG1 – 9ESG8 

Duration: Preparation: 3 minutes 
Assessment: 2 minutes 

Preparation: 3 minutes 
Assessment: 4 minutes 

Procedures: 
 

• 12 or 24 students will be randomly selected from each school. 
• Schools will be informed of the ‘Student Sample List’ on the day of 

assessment. 
• Each student will attempt one component only. 
• One half of the students will be assessed on individual presentations 

while the other half on group interactions (in groups of 3). 
• Two external Oral Examiners will conduct the assessment and 

independently rate the students. 
Materials: 
 

• Checklist of Assessment Materials (printed on Envelope for 
Assessment Materials)  

• Stationery  
• Student Sample List in a sealed envelope (5 copies) 
• ‘Envelope for Oral Score Sheets and Assessment Summary’ 
• ‘Envelope for Surplus Assessment Materials’ 
• 2 Timers (in one envelope) 
• HKEAA Sealing Labels  
• A4 size - ‘30 seconds left’ Sign  
• SEALED Question Papers (in pack of 10 per set, 2 sets for each 

component per day) 
• Oral Examiners’ Working File 

- Oral Examiners’ Handbook (this document) (1 copy) 
- Speaking Score Sheets (2 copies per set) 
- Assessment Summary for Oral Assessments (1 copy) 
- “Oral Examiner” Labels for identification (2 copies) 
- Student Identification Labels (A to C) for Group Interaction 
- QR Code for e-OE Report completion 
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3. General Notes for Oral Examiners 

(a) Oral Examiners should carefully check the location of the assigned schools before the 
assessment day. 

(b) On the day of the oral assessment, Oral Examiners must bring all the materials required 
for the oral assessment, i.e. their appointment letter and HKID card.  

(c) Oral Examiners should report to the Assessment Administration Supervisor for duty 30 
minutes before the assessment commencement time: 
AM session – before 8:15 am 
PM session – before 1:15 pm 

(d) Oral Examiners should show their appointment letter and HKID card to the Assessment 
Administration Supervisor when reporting for duty. 
 

(e) The Assessment Administration Supervisor will take the carton of assessment materials 
out of the secure cabinet or strong-room in the presence of the Assessment 
Administration Assistant (AAA), appointed by the HKEAA to facilitate the smooth 
conduct of the assessments. 
 

(f) The AAA will unseal the carton of assessment materials and check that all the materials 
listed on the cover of the Envelope for Assessment Materials are available. If not, he/she 
should inform the Assessment Administration Supervisor immediately. 
 

(g) Oral Examiners should unseal the packs of assessment papers in the oral assessment 
room. After unsealing the packs of assessment papers, Oral Examiners are required to 
protect the confidentiality of the question papers throughout the assessment. 
 

(h) Oral Examiners will be distributed a copy of the ‘Student Sample List for the Oral 
Assessments’ by the AAA and a student list for each class with names and class numbers 
of all students provided by the Assessment Administration Supervisor. If the reserve list 
of a particular class is used up, Oral Examiners can select any class number at random. 

 
(i) 
 
 
(j) 

 
The Assessment Administration Supervisor should take the Oral Examiners to the 
Assessment Room. 
 
The setting of the Assessment Room (classroom) is as follows: 
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(k) A school staff member will bring the first six students to the Waiting Room where they 
will be arranged in order to be assessed.  

(l) Oral Examiners should note that students are NOT allowed to bring books, notes or paper 
to the Assessment Room. 

(m) All communication devices should be switched off or switched to silent mode. 

(n) Oral Examiners should note that students with intellectual disabilities, hearing 
impairment, visual impairment, speech difficulty, reading and writing disabilities, autism 
or Asperger Syndrome may be exempted from the assessment based on the advice of 
professionals from outside the school, (including medical doctors, social workers, 
psychologists or other recognized professionals), and with the approval of the School 
Head. If these students are found on the ‘Student Sample List’, the Assessment 
Administration Supervisor can replace them with the students on the reserve list. A letter 
‘R’ will be written by the AAA after the class name and class number on a label for the 
students taken from the reserve list. Selected students will wear an ID label with their 
class name and class number. 
 

(o) Oral Examiners should put on the Oral Examiner Label for identification at all times 
when they are on duty. 
 

(p) Suggested schedule for schools where 24 students are assessed: 

 
OR 
Suggested schedule for schools where 12 students are assessed: 

 
  

*Reminder 

*Reminder 
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(q) Different sets of question papers are assessed in each session. Details are as follows: 
 
 

Session 

For schools where 24 students are assessed For schools where 12 students are assessed 
Individual 

Presentation 
Group Interaction 

(3 students per group) 
Individual 

Presentation 
Group Interaction 

(3 students per group) 
23 April 

(AM) 
First 6 students: 9ESP1 
Next 6 students: 9ESP2 

Groups 1 & 2: 9ESG1 
Groups 3 & 4: 9ESG2 

First 3 students: 9ESP1 
Next 3 students: 9ESP2 

Group 1: 9ESG1 
Group 2: 9ESG2 

23 April 
(PM) 

First 6 students: 9ESP3 
Next 6 students: 9ESP4 

Groups 1 & 2: 9ESG3 
Groups 3 & 4: 9ESG4 

First 3 students: 9ESP3 
Next 3 students: 9ESP4 

Group 1: 9ESG3 
Group 2: 9ESG4 

24 April 
(AM) 

First 6 students: 9ESP5 
Next 6 students: 9ESP6 

Groups 1 & 2: 9ESG5 
Groups 3 & 4: 9ESG6 

First 3 students: 9ESP5 
Next 3 students: 9ESP6 

Group 1: 9ESG5 
Group 2: 9ESG6 

24 April 
(PM) 

First 6 students: 9ESP7 
Next 6 students: 9ESP8 

Groups 1 & 2: 9ESG7 
Groups 3 & 4: 9ESG8 

First 3 students: 9ESP7 
Next 3 students: 9ESP8 

Group 1: 9ESG7 
Group 2: 9ESG8 

 
(r) Oral Examiners must study the question papers, Oral Examiners’ Handbook (this 

document) and the Speaking Scoring Guide very carefully before the assessment. 
 

(s) For the assessment procedures, refer to ‘Instructions to Oral Examiners’ (pages 5 – 9) 
of this document. 
 

(t) Oral Examiners should repeat the same assessment procedures for both Individual 
Presentation and Group Interaction. 
 

(u) After all the students have been assessed, if any students are taken from the reserve list, 
the AAA should immediately inform the Oral Examiners so that the required 
arrangements are written on the ‘Assessment Summary for Oral Assessments’. Oral 
Examiners should complete and sign the ‘Assessment Summary for Oral Assessments’ 
with a ballpoint pen. This Assessment Summary should be countersigned with a ballpoint 
pen by the Assessment Administration Supervisor. 
 

(v) Oral Examiners should put the assessment materials into the appropriate envelopes as 
follows: 

 Items Name of Envelope  Sealed and 
signed 

• Speaking Score Sheets  
(2 sets, 2 copies per set) 

• Assessment Summary for Oral Assessments  
(1 copy) 

• Student Sample List      
(1 copy) 

Envelope for Oral Score 
Sheets and Assessment 
Summary 
  

• Question Papers (both used and unused)  
• Stationery  
• Others   

Envelope for Surplus 
Assessment Materials 
 

 

• 2 Timers Envelope for Timers  

Oral Examiners then seal the envelopes with the HKEAA sealing labels, sign across all 
labels with a ballpoint pen and return the sealed envelopes, together with the timers 
(within envelope), to the Assessment Administration Supervisor.  
 

(w) Oral Examiners should complete the Oral Examiner’s Report using the QR code as soon 
as possible after the assessments. 
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4. Instructions to Oral Examiners  
 General Instructions 

(a) According to the strict guidelines on confidentiality, information about any aspect 
of the assessment and student performances MUST NOT be disclosed to anyone. 
 

(b) This is a standards-referenced oral assessment. Oral Examiners should assess 
student performances according to the Speaking Scoring Guide and record the 
scores of 0, 1, 2, 3 or 4 on the Score Sheet.  It is NOT necessary to rate students 
according to a certain percentage for each score. 
 

(c) It is important that Oral Examiners must rate ALL STUDENTS independently 
and consistently throughout the assessment. 
 

(d) Oral Examiners should be friendly and polite, and put the students at ease by 
giving positive reinforcement and praise where appropriate. Oral Examiners 
should NEVER mock students or make negative comments about students’ 
performance. 
 

(e) Students should be encouraged to maintain eye contact with the Oral Examiners. 

Instructions for the Individual Presentation 
Note: i)  There are 2 sets of Question Papers for this component. Examiners should refer to 

the table on page 4 of this document and use the sets of Question Papers as indicated. 
ii) The two examiners can take turns to play the role of Examiner 1 or Examiner 2. 
iii) Examiners should follow the same procedures for Steps 2 – 10 throughout the 

Individual Presentation assessment. 
iv) If a student is penalized for reading word for word from his/her own notes, 

examiners are required to scrutinise the student’s notes. Examiners are also required 
to return his/her question paper together with the Score Sheet. 

A. Before the Individual Presentation 

1. A school staff member sends the students (6 students in each batch) to the Waiting 
Room according to the ‘Student Sample List’. Students should bring their own 
pen/pencil and student ID card/handbook with them.  

2. Examiner 1 takes the first student accompanied by the school staff member to the 
Assessment Room from the Waiting Room and checks the student’s identity. 

3. Examiner 1 takes the student to the desk and gives him/her one copy of the question 
paper.  

4. Examiner 1 tells the student to write his/her school code, class and class number, 
pointing to the boxes provided on the front page of the question paper (important for 
assessment purposes): 

Write your School Code, Class and Class No. in the boxes provided on the front 
page of the question paper. 

5. Examiner 1 sets the timer to 3 minutes and says: 

You have three minutes to prepare for your presentation. You can use some ideas 
from the mind map or your own ideas for your presentation. You may write your 



 

6 
©Hong Kong Examinations and Assessment Authority 

notes on the question paper during preparation. You may begin now. (start the 
timer and put it on the student’s desk) 

6. When the timer ‘beeps’, Examiner 1 turns off the timer and says:  

Time is up. Take your paper and move over there. 

7. Examiner 1 puts the timer back on the student’s desk and leads the student to the area 
for Individual Presentation.  

B. Start of the Individual Presentation 

8. Examiner 2 sets the timer to 2 minutes and says: 

You have two minutes for your presentation. You may begin now. (start the 
timer) 

C. During the Individual Presentation 

•  If the student has difficulty giving his/her presentation (silent for the first 15 seconds), 
Examiner 2 gives him/her only two prompts and says: 
- What is your topic about? 
- Can you tell us something about your topic?  

•  If the student stops talking before the timer goes off, Examiner 2 asks: 

Is this the end of your presentation? 

OR  

Have you finished your presentation? 

D. End of the Individual Presentation 

 9. At the end of 2 minutes, 
OR  
If the student is still talking when the timer goes off, Examiner 2 lets the student finish 
his/her sentence and then says:  

Time is up. Give me your question paper please. Thank you very much.  

 
10. Examiner 2 asks the student to immediately go back to his/her classroom. 

You may return to your classroom now. Thank you. Good-bye. 

  
11. Examiner 1 repeats Steps 2 – 7. 
12. Examiner 2 repeats Steps 8 – 10.  
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Instructions for the Group Interaction 
Note: i)  There are 2 sets of Question Papers for this component. Examiners should refer to 

the table on page 4 of this document and use the sets of Question Papers as indicated. 
ii) The two examiners can take turns to play the role of Examiner 1 or Examiner 2. 
iii) Examiners should follow the same procedures for Steps 2 – 11 throughout the oral 

assessment for Group Interaction.  
iv) Each student is given a maximum of two prompts throughout the discussion. 

A. Before the Group Interaction 

1. The school staff member takes the students (6 students in each batch) to the Waiting 
Room in order according to the ‘Student Sample List’. Students bring their own 
pen/pencil and student ID card/handbook with them. 

2. Examiner 1 takes the three students accompanied by the school staff member to the 
Assessment Room from the Waiting Room and checks the students’ identities. 

3. Examiner 1 takes the students to the desks and asks them to put on a label (A, B or C) 
(please refer to the setting of the Assessment Room on Page 2) for identification.  

4. Examiner 1 gives one copy of the question paper to each of the three students in a group. 
5. Examiner 1 asks the students to write their school code, class and class number, 

pointing to the boxes provided on the front page of the question paper (important for 
assessment purposes): 

Write your School Code, Class and Class No. in the boxes on the front page of 
the question paper. 

6. Examiner 1 sets the timer to 3 minutes and says: 

You have three minutes to prepare for your group interaction. Do not talk to the 
other students. You may make notes on the question paper. You may begin now. 
(start the timer and place the timer where students can see it) 

7. When the timer ‘beeps’, Examiner 1 turns off the timer and says: 

Time is up. Put down your pens.  

B. Start of the Group Interaction 

8. Examiner 2 sets the timer to 4 minutes and says: 

You have four minutes for your group interaction. During the discussion, do not 
write anything. You may use the points mentioned on the question paper or your 
own ideas. You may begin now. (start the timer and place it where students can 
see it) 
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C. During the Group Interaction 

• Silent group 
   -  Silent after the first 15 seconds or silent for 15 seconds during the discussion 

          If the three students remain silent after the first 15 seconds, use any one of the prompts 
mentioned on the question paper. The prompt should be directed at one student. If there 
is no response from a student after 15 seconds, move on to another until all three 
students have been prompted.  

   -  Silent after 1st prompt 
          After one round of prompting, if there is still no response after 15 seconds from 

students, encourage each one by giving one more prompt mentioned on the question 
paper.  

   -  Silent after 2nd prompt 
         If no one speaks after the 2nd round of prompting, wait 15 seconds, say  

If you have nothing to say, we will stop now. 

• Two silent students  
If two students remain silent after one student has talked for at least 30 seconds, 
encourage the other two students by asking each one in turn any relevant prompt 
mentioned on the question paper.  A second prompt may be used if any student remains 
silent for 15 seconds. 

• Silent student   
-  Silent after 2 minutes 

If, after two minutes, a particular student has not said anything and not been prompted 
by other student(s), break in by asking any relevant prompt mentioned on the question 
paper. A second prompt may be used if the student remains silent for 15 seconds. 

• Student dominating the interaction 
If a student dominates the interaction (speaks for about 45 seconds) and does not allow 
the other two to take part, intervene by saying,  

You are not allowing the others to take part. Please let the others talk. 

If the student continues to dominate, say,   

You are still not allowing others to take part. We will have to deduct points from 
your score. 

• Off topic  
If a student is off topic for 30 seconds, intervene by saying,  

You are not talking about the topic - ___________________. 

and ask any prompt mentioned on the question paper to bring the student back on topic.  
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9. When the timer reaches the last 30 seconds, Examiner 2 indicates the time left without 
interrupting the conversation by displaying the sign ‘30 seconds left’. Make sure all 
students are aware of the time left. 

      -  If the interaction finishes before the 4 minutes are up, ask  

Does anyone have anything more to say? 

 If there is silence after the question for 15 seconds, say,  

If you have nothing more to say, we will stop now. 

D. End of the Group Interaction 
10. At the end of 4 minutes, Examiner 2 says,  

Time is up. Give me the question paper please. Thank you very much.  

11. Examiner 2 asks the students to immediately go back to their classroom. 

You may return to your classroom now. Thank you. Good-bye. 

 
12. Examiner 1 repeats Steps 2 – 7. 
13. Examiner 2 repeats Steps 8 – 11.  

 

5. Emergencies 
(a) In an emergency, e.g. an Oral Examiner is not able to conduct the oral assessment 

on the assigned day, he/she should contact the TSA Administration Team of the 
HKEAA at 3628 8191 at the following times: 
AM session: 6:30 am 
PM session: 11:30 am 

(b) A public announcement to be made by the Education Bureau regarding the closure 
of schools and cancellation/postponement of the assessment of the day due to bad 
weather will be broadcast on radio and television.  

(c) In case of doubt about the cancellation/postponement of the assessment, please 
contact the TSA Administration Team of the HKEAA at 3628 8191. 

 
6. Others 

(a) For enquiries regarding  
- assessment administration matters, please contact the HKEAA at 3628 8191. 
- subject and assessment related matters, please contact the HKEAA at 3628 8188. 

(b) Please refer to the following website http://www.bca.hkeaa.edu.hk for information 
about the Oral Examiners’ Training Workshop. 

 

http://www.bca.hkeaa.edu.hk/
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Individual Presentation 
Your class is interested in learning about festivals in Hong Kong.  
You are preparing a two-minute presentation about Christmas in Hong Kong. You may use 
some ideas from the following mind map or your own ideas in your presentation. 

 
 

 
You may use the following or your own words to begin and end your presentation. 
 
 
Good morning, everybody. People love Christmas in Hong Kong… 
 
 
 
 
 
 
 
 
 
 
 
 
That’s all I want to say. Thank you. 
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Group Interaction 
You and two other members of the English Club are going to help organise a story-telling 
competition. You meet to discuss the plan for the competition. 
 
 In your discussion, you may include: 
 

• when and where the competition will take place 
• who will take part 
• who will be the judge(s) 
• how you will tell other students about the competition 
• what the rules will be for the competition 
• any other details that are important 

 
You may begin by saying: 
We’re going to hold a story-telling competition very soon. Let’s talk about the best time 
for the competition… 
 
 

 
 

SAMPLE 2 
Group Interaction 

Your school social worker has asked the Student Union to start a Big Brother/Sister 
Scheme to help Secondary 1 students. You and two other members of the union are 
talking about it. 

In your discussion, you may include: 
• who can help 
• how to help e.g. checking homework, giving advice… 
• how often to meet 
• training for the Big Brothers/Sisters e.g. communication skills, organising activities… 
• anything else that you think is important 

 
 

 
You may begin by saying: 
We are starting a Big Brother/Sister Scheme. First, let’s talk about who can help. 
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Territory-wide System Assessment 2024 
Secondary 3 English Language 

Speaking Score Sheet – Individual Presentation 
 
   

 (1)                             (9) 

Examiner Code： 
 
 

 
 (10) (12)   

School Code： S  Participating School Name： 
  

 (13)    (17)     

Paper Code：    
 

 

No. 
(18) (19) 

Class @ 
(20) (21) 
Class 
No. @ 

 

 
(22) 

Ideas & 
Organisation 

(0 – 4) 

(23) 
Vocabulary & 

Language Patterns 
(0 – 4) 

(24) 
Pronunciation 

& Delivery 
(0 – 4) 

(25) 
Strategies for Oral 
Communication 

(0 – 2) 

(26) #
Less 

than  
1 min 

Remark 

1 3 A 0 3  2 3 3 2   

            2 3 A 0 5  1 2 2 1   

            3 3 A 1 5  3 2 2 2   

            4 3 B 0 7  2 1 3 1   

            5 3 B 1 2  3 3 3 2   

            6 3 B 2 5  2 2 3 2   

             
 
 

(27)    (31)     

Paper Code：    
 

 

No. 
(32) (33) 

Class @ 
(34) (35) 
Class 
No. @ 

 

 
(36) 

Ideas & 
Organisation 

(0 – 4) 

(37) 
Vocabulary & 

Language Patterns 
(0 – 4) 

(38) 
Pronunciation 

& Delivery 
(0 – 4) 

(39) 
Strategies for Oral 
Communication 

(0 – 2) 

(40) #
Less 

than  
1 min 

Remark 

7 3 C 0 6  3 3 3 2   

            8 3 C 1 5  2 2 2 2   

            9 3 C 2 0  3 2 2 1   

            10 3 D 0 1  1 2 1 0   

            11 3 D 2 8  2 2 2 1   

            12 3 D 3 0  1 1 1 0   

            
Signature of Oral Examiner*： _________________________  Name： ____________________________  

Date： ________________  
@ Complete Class and Class No. according to the order of the Student Sample List. With 1-digit Class No., write ‘0’, e.g. ‘01’. 
* Sign with a ballpoint pen.          # Tick  where appropriate. 
I declare that: ( as appropriate)  

External Oral Examiner 

□ I do not know any of the aforementioned students assessed 

□ I have a relationship other than a teacher/student relationship with the aforementioned student(s) assessed (e.g. my 
neighbour, my nephew/niece), and the class(es) and class no(s). are as follows: 
____________________________________________ 

 

Session#： A.M.  P.M.  
(BLOCK LETTERS) 

E S P 9 1 

E S P 9 2 

Secondary 3 

  

Chan Tai Ming CHAN TAI MING 

23 April 2024 

1 2 3 A B C Secondary School 

SAMPLE 

5 S 4 E 1 2 3 2 4 

Oral Examiners must rate ALL STUDENTS for ALL COMPONENTS. 
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Territory-wide System Assessment 2024 
Secondary 3 English Language 

Speaking Score Sheet – Group Interaction 
 
   

 (1)                             (9) 

Examiner Code： 
 
 

 
 (10) (12)   

School Code： S Participating School Name： 
  

 (13)    (17)     

Paper Code：    
 

 
Group 

 
Student 
Label 

(18) (19) 

Class@ 
(20) (21) 
Class 
No. @ 

 

 
(22) 

Task Completion – 
Ideas & Intelligibility 

(0 – 4) 

(23) 

Strategies for Oral 
Communication 

(0 – 2) 

(24) #
Less 

than  
2 mins 

Remark 

1 

A 3 A 0 2  3 2   

          B 3 A 0 9  2 1   

          C 3 A 1 0  2 2   

          

2 

A 3 B 1 3  1 0   

          B 3 B 1 6  2 1   

          C 3 B 2 3  1 1   

           
 (25)    (29)     

Paper Code：    
 

 
Group 

 
Student 
Label 

(30) (31) 

Class@ 
(32) (33) 
Class 
No. @ 

 

 
(34) 

Task Completion – 
Ideas & Intelligibility 

(0 – 4) 

(35) 

Strategies for Oral 
Communication 

(0 – 2) 

(36) #
Less 

than  
2 mins 

Remark 

3 

A 3 C 0 1  2 2   

          B 3 C 0 5  2 1   

          C 3 C 2 6  3 2   

          

4 

A 3 D 1 1  3 2   

          B 3 D 1 2  2 2   

          C 3 D 2 0  1 1   

          
 
Signature of Oral Examiner*： _________________________  Name： ____________________________  

Date： ________________  
@ Complete Class and Class No. according to the order of the Student Sample List. With 1-digit Class No., write ‘0’, e.g. ‘01’. 
* Sign with a ballpoint pen.      # Tick  where appropriate 
I declare that: ( as appropriate)  

External Oral Examiner 

□ I do not know any of the aforementioned students assessed 

□ I have a relationship other than a teacher/student relationship with the aforementioned student(s) assessed (e.g. my 
neighbour, my nephew/niece), and the class(es) and class no(s). are as follows: 
____________________________________________ 

 
 

Session#： A.M.  P.M.  
(BLOCK LETTERS) 

Secondary 3 

E S G 9 1 

E S G 9 2 

SAMPLE 

  
 

Chan Tai Ming CHAN TAI MING 

 23 April 2024 

1 2 3 A B C Secondary School 

5 S 4 E 1 2 3 2 4 

Oral Examiners must rate ALL STUDENTS for BOTH COMPONENTS. 
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2024 年全港性系統評估（中學）  
Territory-wide System Assessment 2024 

(Secondary Schools) 
說話評估總結表  

Assessment Summary for Oral Assessments 

學校名稱  
Name of School: 

  學校編號  
School Code: 

科目* 
Subject*: 

 
 

中文科說話評估  
Chinese Oral Assessment 

/ 英文科說話評估  
English Oral Assessment 

 
 

日期  
Date: 

參與學生人數  
No. of Students Participated: 

 

*請圈起適用者 
Please circle where appropriate    

 
 

參與學生（包括補替學生）  
Students Participated (including replacement students) 

班別  
Class 

學號  
Class Numbers 

班別  
Class 

學號  
Class Numbers 

班別  
Class 

學號  
Class Numbers 

               /            /             /                /            /             /                /            /             / 

               /            /             /                /            /             /                /            /             / 

               /            /             /                /            /             /                /            /             / 
 

缺席學生（如適用）  
Absentees (if applicable) 

學生雖被選中，但由於以下原因，未能參與評估：  
List of originally selected students who did not participate in the assessment for the reasons given below: 

A 
 

身體不適或缺席  
Sick or absent 

B 
 

未能出示任何身份證明文件（如手冊、學生證、學校正式文件等）  
Unable to produce any identification documents (e.g. handbooks, student cards, official school documents.) 

C 
 

其他（請簡述原因）  
Others (Please briefly give reasons.) 

缺席學生班別 /班號  
Class/Class No. of 

Absentee 

未能參與之原因  （請在適當方格內填上「」號）  
Reason for not participating (Please put a “” in the appropriate box) 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 
 

此表格資料由說話能力主考員  
填寫，評估行政主任確認  

Information to be  
completed by Oral Examiners and 

endorsed by Assessment 
Administration Supervisor 

 

 

 

樣本 a4 
Specimen a4 

 

 請轉後頁 
Please turn overleaf 
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缺席學生班別 /班號  

Class/Class No. of 
Absentee 

未能參與之原因  （請在適當方格內填上「」號）  
Reason for not participating (Please put a “” in the appropriate box) 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
 

□ A □ B □ C 原因 Reason：_______________________________________ 
 

 
評估時發生的其他特別事故  

Other Irregularities Occurring during the Assessment Session 

 

 

 

 

 

 

 
 
 

說話能力主考員 1 姓名 :  
Name of Oral Examiner 1 : 

 

_________________________________ 
簽署 :  

Signature:  

 

_________________________ 

說話能力主考員 2 姓名 :  
Name of Oral Examiner 2 : 

 

__________________________________ 
簽署 :  

Signature:  

 

_________________________ 

評估行政主任姓名 :  
Name of Assessment  

Administration Supervisor: 

 
__________________________________ 

簽署 :  
Signature:  

 
_________________________ 



                                                                                                                                                                      

©Hong Kong Examinations and Assessment Authority 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


	Secondary 3
	English Language
	Oral Examiners’ Handbook

	Name of Oral Examiner: _____________________
	Oral Examiner Code:

	Blank Page
	OE Handbook 2024_p.11 & p.13.pdf
	4
	4

	OE Handbook 2024_p.14-p.15 revised 6 Feb 2023.pdf
	P
	S
	E
	9
	P
	S
	E
	9
	(BLOCK LETTERS)
	P.M. 
	A.M. 
	G
	S
	E
	9
	G
	S
	E
	9
	(BLOCK LETTERS)
	P.M. 
	A.M. 

	OE Handbook 2024_p.16-p.17 (updated 09 Dec 2022).pdf
	Please circle where appropriate

	OE Handbook 2024_p.16-p.17 (updated 12 Jan 2024).pdf
	Please circle where appropriate



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


