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T — R YL 5L BF R 3 Timetable for the First Day of Written Assessments

H #f Date /5 %5 & [
Starting Time

12/6/2024 08:45 =% or 13:45

Assessment time)

Chinese Language — Listening

(29 20 77 $%)
(approximately 20 minutes)

4k 71 Level /N=P.3 INFS P.6
b B 5B L — o B 58 S — A
- Chinese Language — Reading Chinese Language — Reading
B £ R PR, PR
(25 47 #%& minutes) (30 47 $%& minutes)
Assessment Session N —
(S £ B S B RE S — B IR ] RE S — B R

Chinese Language — Listening

(%9 20 77§ )

(approximately 20 minutes)

& B Break (15— 35 47 §% mi

nutes)

B £ i IS
Assessment Session

(FF £ B R

Assessment time)

R EE S — B AE
Chinese Language — Writing
(40 43 $# minutes)

o R R S — B AE
Chinese Language — Writing
(55 47 ## minutes)

B RAKESELHEF R & Timetable for the Second Day of Written Assessments

H Hf Date /B8 46 i i

Assessment time)

English Language — Listening
(49 20 57 % )

(approximately 20 minutes)

Starting Time 13/6/2024  08:45 =Y or 13:45
& B Level JINZ= P3 INFS P.6
B 35 3¢ — B SR S A S a6 5L — B A R A
English Language — Reading & English Language — Reading &
N o Writing Writing
=T i #E IR :
=4 PAN::=~ e -
Assessment Session (30 57 §# minutes) (50 7 §# minutes)
(P B85 i 5 B 5 5 — B O 5 B 5 5 — e T

English Language — Listening

(%Y 30 77 )
(approximately 30 minutes)

Kk K. Break (15— 35 43 §& mi

nutes)

oF i H S

Assessment Session

(FF £ B R

Assessment time)

B2
Mathematics
(40 47 % minutes)

g
Mathematics
(50 47 §# minutes)
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Primary 3 - Instructions to Invigilators (Written Assessment — Chinese
Language) (For Invigilation Personnel in charge of Non-Chinese Speaking
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General Guidance Notes for Invigilators

By EE RS 1% 5 Sticking Barcode Labels

EFAERESEEHE (B L E) R B A b A R E— (B
AR R B TR A O T R 2 A D A Y G b B R -

Students are required to stick a barcode label in the box at the upper right corner of the cover (Page
One) and some inner pages of their question-answer (QA) booklets. The “Instructions” on the
cover page will clearly indicate to the students on which pages should barcode labels be used.

FAL % 42 % 31 9 # ~ Sample cover of QA booklet:

* 3 C R 2 *

Iy
SRR A 2 A4

Please stick the barcode label in the box

AR

—RBEAT EFEEEEELRERREEE AL TN - EEFEEH LU
THLITA G EEMBEE RN N A RS BB ORE g AR

In general, Invigilators should instruct students to properly stick barcode labels right inside the
boxes. However, under the following circumstances, the scanning of barcode labels will NOT
be affected. Therefore it is NOT necessary to ask the students to stick the labels again:

— School:
P9993A01 [ p:ig
08TSA FEAE3A010 No.:

e i

Slightly outside the box

7y
an A RS TE /R

Please stick the barcode label in the box

1 Schogy- Pass

I Ji
2. Nof (E:ompletflj:rlglfiztnzzﬁ% & I////////I/////////I//I//I/I////////I//I////////

?E%ﬂ%f%ﬁ%ﬂﬁ&ﬁ*ﬁﬁq

Please stick the barcode label in the box

0 2024 FHEEH AL BHERA 2



OLOVEGESd WS.L50

0 “ON

R i % 08 B AL [ e ssepD
Upside-down 866d 100U L0VE666d
A
BB e S

Please stick the barcode label in the box

PUT 48 i i 2 48 BB S B ol TR S PR BB Y I 25 B 5 5 JTE 2 OR B2 2 (o I A& 1 2l PR 155
(MAEFE > REEKEE T ESEERRAERSE L) ¢

The following conditions will affect the scanning of barcode labels. Invigilators should ask the
students to use the reserve labels (cover the original barcode label if necessary):

School:
P9993A01 s "a
ﬂf_% E% %EZ /__,ﬁ ;ﬁ DETSA PO2O3A0I0 m No: 01
1.  Smeared barcode -

7y
an A RS TE /R

Please stick the barcode label in the box

P9993A01 | "X

08TSA PEOS3ADM0 No.: 01
iR B 18 [
2 Damaged barcods S {11 [ HETTIE
%%#e%ﬂ%f%ﬁ%ﬁsﬁﬁmm

Please stick the barcode label in the box

H Al B E F R -
Other irreqularities:

WAE ARG H HIL A B GRS & R E S R A 2 2 A A B A EE EHH
H _EE 2R - DL R BERE - H 5T R & 1 Bl R E -

Students without barcode labels bearing their class numbers or those who do not have sufficient
reserve labels should simply fill in their respective school codes, class names and class numbers on
the cover page of the QA booklets. The HKEAA will process these QA booklets separately.

0 2024 FHEEH AL BHERA 3



2. HHZEZIFEEZE Answering MC Questions

BAEFEZHBERER  EEH HB iR EEHENE B Z B EHR  sU8E
PIBfF 7 1F & 5 B R B 5~ 22 A 2 B -

@%
&

5/ HB St ERE BB R - B4 TR (EH HB % - FIEZHEREBES
BEIE R o JE(E AR UK IR PR 85 BR A B TH -

i
v

Students are required to blacken circles with HB pencils when answering multiple-choice questions.
Clear instructions and examples for reference of the students will be provided in the QA booklets.

The use of HB pencils for blackening circles produces the best effect. The use of HB
mechanical pencil is also acceptable. Students are required to use rubbers to completely erase any
Wrong answers.

RALPAA TR A
Sample “Instructions for answering questions” of QA booklet:

Instructions for answering questions:
uz =LK

Multiple Choice Questions — Use an HB pencil to blacken the circle next to the
correct answer. For example:

BHAE - s%ﬂiﬂiﬁﬁé’lii A HB RS ERBEANEABEEIRER o !

@ A

O B or ® ». OB OcCc O0D
O c £
O b

3. BEREEAEMELN Answering within the Frame

BANAEREEEE LR EMERES - BREGLUIINNEERE T TEFE -

Students should write their answers in the specified areas on the QA booklets. Answers written
outside the frame will NOT be marked.

HE4R Frame

HE4R Frame

0 2024 FHEEH AL BHERA 4




4. FRHEZR—AHABEZEEE Using More Than One QA Booklet

WELFERNMKEFR > FREE DB RARNBEERBS A AFE— 0 &I
ot B S EREE o ] [u) A DR BB R AR 1T B EAE -

SERAEEZAAEEEE LI E {7 E GRS - 719 55 £ SUEE S
B GmSE ~ PR R DEIR - RRAG SE Ay 0 S R A BUE S E ST L i > I

BATEEBEHEDHE), N -

WHSBLEFERZN - ANEEES BEESEHEEE EEHEOCHE) R "8
AHFELCHE N TESHRE R FRI AR -

One additional QA booklet can be given to any student who requires additional answer sheets.
The student should be given the same sub-paper. Please ensure that the sub-paper code of the
second QA booklet is the same as that of the first OA booklet of the student. If the QA booklet
of a particular sub-paper has run out, please try to secure a copy from another class or inform the
AAS of the situation.

Students are not required to stick any barcode labels on the second QA booklet. They should
simply fill in their respective school code, class name and class number on the cover page of the QA
booklet. At the end of the assessment, please staple the two QA booklets together and put them
into the “Envelope for Worked QA Booklets (Envelope D)” in the same way as other QA booklets.

When completing the total number of “Scripts Collected” on the “Envelope for Worked QA
Booklets (Envelope D)” and “Students’ Attendance Record”, please count every two QA
booklets stapled together and used by the same student as ONE OA booklet.

o

SEETEMAE Y Students Taking the Assessment Separately

= EEEOHETEMENELANEE S - ESRE ARV INERM

» B REGER oHETHEENELANHKESESEE REMBIILE  BEEE
[ 157 Bl By i Sb B2 A4 BE b M A & E«W@E%fufﬁm_g%_/ij:

» EHEANRESEWEEEEREZNHES — e HERT B T & G
E((DHE),

=03 LR EE R YR R B Ak R O B (e — DEAE B B AL 3 BE AT TR R SR AL R B
EEHE),

. iﬁ%iﬂfi@ﬁ%ﬁ’] TEAHFLRE ) KT EEHED HE),) B ERE
EERE S HETEEEE AN E R

= Invigilators in charge of students taking the assessment separately should refer to the additional
notes given

= Upon completion of the assessment session, invigilators should help to stick the barcode labels
of these students onto their respective worked QA booklets

=  The worked QA booklets of these students should be packed together with those of their
classmates into the respective “Envelope for Worked QA Booklets (Envelope D)”

= The surplus assessment materials of these students can be put into the “Envelope for Surplus
Assessment Materials (Envelope E)” of the same assessment session of any class

=  Ensure the information entered on the “Students’ Attendance Record” and “Envelope for
Worked QA Booklets” of each class and each assessment has covered these students

0 2024 FHEEH AL BHERA 5




ETRER "REFRABL T IRLAEHA
Notes for Invigilators on Completion of the electronic version of “Assessment
Summary for Written Assessments”

¢ KW EEE THREFNGESEER ) ETRESHEFEER
Fill in all required information on the electronic version of “Assessment
Summary for Written Assessments””:
https://forms.office.com/r/bMCRhzPXPM?origin=IprLink

o —{EE (Ramdtm —EERMEE ) AFEL T RELLEER B
f— 2K
Submit the electronic version of “Assessment Summary for Written Assessments” form once
for each assessment session (regardless of the number of assessment paper(s) completed)

¢ DHEEE BTG ET R S A R BT ENRE BN - B
Record irregularities which have affected the administration and/or may affect the processing
of results of an assessment, including:

v ORERE
v SR O A 1R
v RSTEET {547 BB 25 4F i hE ¥ Equipment failure during the

(SRS FR 20 2 2 R T Listen_ing assessment (please provide
a detailed account of events and

Suspected cheating

Misuse of barcode labels

(CRGRSEEY AR
remedial actions, if any)
vV O OBESEN (WKE - EEE) v Emergencies, such as fire, power

failure, etc.

o DUTFER BFEEEABARSE T RMETGEHESE ) L
Invigilators are NOT required to record the following on the “Assessment Summary for
Written Assessments””:

X Late arrival of students who participated
in the assessment

X H Sk 2L R T

X B B RS 2 B R AL X Absentees or exempted students
¥

X EAFIER TR ®E X Students using toilets

0 2024 FHEEH AL BHERA

X HAEWELREZRE

X B ks fE B2 A P 1R 09 R B 22

X fEREEBEKGHR ENLHE
Hi 1% 15

X {5 % 5 e B

XY P G e 1T B AT 95 4 85I
5

New students or drop-outs

Special arrangements for individual
students

Insufficient barcode labels for individual
students or missing barcode labels

Using the spare CD

Equipment failure or replacement before
the Listening assessment


https://forms.office.com/r/bMCRhzPXPM?origin=lprLink

98 4&

W W[

IV

x o, BT HREM

Below is a sample of the electronic version of “Assessment Summary for Written Assessments”:

2024 F 2R RERTTHE
TSR

Territory-wide System Assessments 2024
Assessment Summary

Iy =
B S Tien of Sgenomd Seachor
RIS, - 20R0T)
(Flase araer in 24-hour dedelonray, &.g. 05000
‘5 e
). AR
LA i EeEEEEREE
Ty Bgasaroarn Ered Tirnt of Saenoid Sagchor
LI, - 00T
(Flase araerin 24-hour dedelomray, &.g 05000
FAP
L
S Moy 3 5. SR TR TR
BSSEEETE T S TIFE o Thilrd Sacalorn
SETRE Weay £ LI, - 00T
(Flase araer in Z4-hour dode lornat, &.9. 050000
STEREE worcany |
e
< 10, IR

Mzcecf Azzmamer

SETERSAEITA (ES ol and Ovimscs Ausa-dasl A

Byl Ered TiFvt of Thilnd Sacbon
(R =T, - 00E 00
(Flase araerin 24-hour dodetanray, g 05000

BERQM (SES Ol Ausurwes feconcuy Schoshy o
RERRAS Writtwn Aucsureest
1. SRR 15,
it T
4 FIEHE .
Assasarnert SUBjecy i AEEE
REXLIRARE "V B TESSY—R
Please put VT In T apgecpeane box
12 mrEpEER
SREY - RS Usrew Laxgoese - Ord Aasmurernt Seennl Condl
1E.
BERE - HRSSE gt Larspiage - Orel v ment o EEEE
SR - R e Language - Heechng
3. I TRENIES
SERL - B Chirew Luzyiage - Lataring ImmglaTes Dooumre DUmFg S Assedamn
SEE - B e Larguage - Wnitrg s EETs T Es: No reguiarity
17
TR - SRR, Unrew L oace - LAV ras FERERL LTRSS S S e
.& et bakra [Phems ymciy in015)
ST - 2R nshh Legace - wedrg
BREZ - BEE thaghh Langoage - Livknrng 14 e
magulanias conming dunng de & s
BRWEZ - 55 tnghh Lagage - Wirlrg ST TS B TS
Fldas ﬁ‘.l'-i" IF‘IT‘I‘HWHH‘W 12
B Matterna
EESE RS Uriecire U5A bookdety
HE R TR ET TN Makrchorin
5 WSS
Assasaners S Time of Fivst Sesslon [ p——————
WRU=FTHe), - 200500 5
(Please arner In 24-hour dodk fomvas, ¢.g 0FCC) [ e F harcesle
RASREE BESETE rew
EENESEE IR RNEDERS (BR5E
D vmeuiesss | s ag wion bangescm i
A friuk
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A MBS ER ) EFRBESEERNTE AEE S TIFEZEE
The back page of the hyperlink information for the electronic version of the “Assessment Summary
for Written Assessments” is a task checklist for invigilators:

T.{YE Task Checklist

[l

1.

& TEEE B SUE L KBRS E S W o IR R DE B K s AL 4y B
Check to ensure that the received Invigilator’s Working File and barcode labels are those of the class and assessment
session that they are assigned to

]

S s by slUE S B E - etk 2R EE ML T RAVIRIEE SR
BARRRERFMG) k 1BERE (REAREER)

Receive the correct packets of QA booklets, 2 CDs/audlo files downloaded from the designated website (for Listening
assessment only) and 1 pack of rough work sheets (for Mathematics only)

Mk

(l:l

)

EREEEH 1EDEER LM EHE

Receive 1 Envelope D and 1 Envelope E for each assessment

e 7€ B2 2E B I ORI 7 A

Ensure the students are sitting in sequential order according to their class numbers

B B B4R ST R DL Al

Write the school code and class name on the blackboard

TR EEEGHE  HrZE —IREFLEEE

Unseal the packets of the QA booklets and distribute the booklets to the students in order

oy O O g o

95 B2 2R BT 5% Uk 5% B PR IS o I 55 BR AR X S D I R BIE B2 A IE b

Distribute the barcode labels according to the students’ class number and ask them to check if the class name and the class
number on the barcode label are correct

[

mEAEREEEEEE B LR M EE BRI - TR Y5t
Ask the students to stick the barcode labels and write down the school code, class name and class number in the
appropriate spaces on the QA booklet

[

F 46 #E 1T 5F i

Start the assessment

10.

HE TaREsrhfExR ) Bk "24HELCHE ) REE LWER
Complete the electronic version of “Assessment Summary for Written Assessments”, “Students’ Attendance Record” and
information on the envelopes

11.

AT fifi &% &5 I 12 3T 9% ] /N 22 R B S RE B R S RORY B 1Y 2R I R 655

At the end of assessment, collect the worked QA booklets and remaining barcode labels according to the sequential order
of the class numbers

12.

EEZE TG CEZ I B Ay ER RS L RS

Check to see if the labels are properly affixed and that students have accurately filled in the information on the booklet
covers

13.

il O Wiz 1B 1 55l R 5 R S R R L TS 22 AR N B T

Check the number of worked QA booklets collected against the number of students present

14.

e A S E D & RSSO CE EHE

Put the worked QA booklets into Envelope D, and surplus materials into Envelope E

15.

WE A ARAEESER  FEDHEHENWEEUCEMLE "V, » Plazsl

If any A3 enlarged worked QA booklets are collected, please put a tick ¢v”* in the appropriate place on Envelope D for
easy reference

16.

s RETH AN EAREEEE  EROEZ TN D EHEN > W E M BB GRS
Return the worked QA booklets of those students taking the assessment separately to their respective classes, affix
barcode labels and put them into Envelope D

17.

L E TR HE TR ET R E(EERER

Return all envelopes to the Assessment Administration Supervisor for double-checking

0 2024 FHEEH AL BHERA 8
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Notes for Invigilators on Completion of “Students’ Attendance Record”

CORE CBAHREHE, (X2H) LEERFEH

Complete all required information on the “Students’ Attendance Record” (2 pages in total)

¢ F’@aﬁ}_’“zﬂéjﬁ?%%@ﬂ#ﬂ@%ﬁzﬁf#ﬁ%ﬂﬁﬁz  JELC SR AR P B P AT AY T B AR
F“ Lk
The attendance of students assessed separately or requiring special arrangements should be
recorded on the “Students’ Attendance Record” of their respective classes

o HfE TEANFLHE ) LEREAER (A2 LR M B A ELE DD

Make minor amendments to student data (such as adding, deleting or amending names) on the
“Students’ Attendance Record”

e K TERE W (BEERERESEIM  HREREERE) BAER
Blacken the circles of “Absent” (including absentees and students exempted from the
assessment, but NOT drop-out students)

¢ WMAESEAERE . HEE T B2LAHBLEE ) LIRS K EE R MR
If there are drop-out students, cross out their information on the “Students” Attendance
Record”

o UEW "TELHFELsE ) EPESE > WFEFE I o B AT R FEAL
Do not amend the class number on the “Students’ Attendance Record”. Please inform the
Assessment Administration Supervisor if amendment is required

o TEGHRE L WHBERESR "TERLSIMABMA), + THEANEB), - TR
2ANH(C), — "#F AH(D)

The number of “Scripts Collected” should be “students enrolled (A)” + “new students (B)” —
“drop-outs (C)” — “absentees (D)”

o TEAHFELHEER, LN TEGEYE, BHER "EEHE ) LN TEGH
. BEHER
The total number of “Scripts Collected ” on the “Students’ Attendance Record” should be the
same as the total number of “Scripts Collected” on the “Envelope for Worked QA Booklets”

¢ WHBAFEHAZN -—AREEEE  BEFXEHEHE "Z268HE . BHH12
B—AREE
If there are students using more than one QA booklet, invigilators should only count QA
booklets used by any one student as ONE QA booklet when completing the total number of
“Scripts Collected ” on the “Envelope for Worked QA Booklets ”

0 2024 FHEEH AL BHERA 9



LIT2—mEHEZN "E24A M FLsR, (F—H) @6 (2l N=//NE
LS BNERS2HE ) ¢
Below is a sample of a completed “Students’ Attendance Record” (Page 1) for schools with all

Primary 3 / Primary 6 students participating in TSA:

e VYA TMEARTARAR A
Territory-wide System Assessment 20XX (Primary Schools)
P09 ASCTL A
Students' Attendance Record
LW PIAEE (£8) SRR [
Mame of School: ABC School (WD) School Code:
HE JE&EIBR &N P 4 | A
Subject: _Chinese Language - Listening Level: Class:
s oREEHETES - WRREIREETEN TRY, EELe -
Please blackon the = Abdent™ circlols) mext to the studest(s) without submilting mmlm 4
U 5t Tl LR RS L T
Flease add the new student mame(s) io the end of the list and eross out the drop-out stadent(s)
HES WS | PTEE W By
Chats No English Name | Chinese Name: Special Amangement(s)” Absent
1 Student 1/ 55 1 . O
2 Studeni 2/ 85 2 - G
3 Student 3/ 85 3 _ Exempd Chinese [ ]
4 Student 4/ 85 4 - o]
5 Student 5/ B5: 5 O
6 Student 6/ 585 6 O
7 Student 7/ Mg 7 W56 )
B Stident 8/ M5 § [e)
g Student 9/ B 9 . 0
10 Student 10 / B 10 = (9]
11 Seudent 11/ B 11 o)
12 Student 12/ B85 12 - o
13 Student 13/ B85 13 o
14 Student 14/ BE 14 O
15 Student 15/ B 15 - ]
16 Student 16/ BEE: 16 - (o)
17 Student 17/ B&E 17 0
18 Student 18/ P& 1B — (o)
19 Student 19 | ik 19 C
20 Student 20 / B 20 - 9]
21 Student 21/ B2 21 D
22 Student 21/ P 21 _ O
23 Student 23/ B 23 . ®
24 Student 24 | P 24 O
L Student 25 | B4 18 - 0O
* Exempt Chinese B PR TSN Exempt all Chinese Lanpuage papors “:%E
W5l FEERYE  Noo-Chmnes speakong aadens =
W52 AN Newly-arived chideen
w5l EaeEE TS  Evempt from the whole nssemment
WS4 BS&PERE D ES T RS B froe the Listening and Chinese Andio-visusl Assessments
W& AN SN Usisng A3 QA booklens
W57 SRETTE - ERTERR R ARLR R RS Teikng messments sepantely, Eme extension andior suxilisry equipment
P2

0 2024 A KL BRERTA 10



DT E—tmoHEzr " 24 HFELEE, (F2H) @l (280N =/XE
LS BNERS2HE ) ¢
Below is a sample of a completed “Students’ Attendance Record” (Page 2) for schools with all

Primary 3 / Primary 6 students participating in TSA:

v HBREEHERTEY - RS STE Y T, HERR -

Flease blacken the “Absent™ clrele(s) next o the stadeptls) withow submiting answer scripts. ‘
& [EEsninERERARNRNEY -

Flemse wdd the new stodest namois) 1o the end of the list and onoss ut the dopeout student{s).

i1 Hourak g okl TIER By
Class Mo, English Name / Chiness Name Special Arrangemesals)” Absent”
26 Student 26/ 4= 26 - )
27 Student 27/ B4 27 - O
28 Student 28 / 4 28 - @]
20 Student 20/ 84 20 Exempt Chiness -]
30 Stodent 30/ 84 30 - o
il Student 31/ 84 31 - O
a2 Student 32/ BB 32 W51, WS4 [ ]
33 Stadent 33/ 824 31 - O
34 Stadent 34/ B2 34 - O
e bl T gl - O
36 Sindent 36/ M 36 ' - O
3 Swudent 37/ S 37 - O
3 Sindent 38/ B 38 — 0O
» | lee keune | 5% O
40 ! 0
4l @]
42 O
43 o
& @]
45 8]
46 o
a7 O
48 O
4t O
50 o}
0 it EEESMAR Enrclled_: (A) 38
MName of Isvigilator: CH &Né’f [‘-{ [ Hh are
(BFTERSEIE Tn block letiers) saam e (B) |+ L
BEAM Dropont = (C) | — L
BT A . _
Signatwre of Invigilator: 2 L, o B A B Alssint = [D] L‘
v AR Scripts Collected: _
(A4B-C-D) 3 tf‘
" Exempt Chinces BRSPS RS Eacmpall Chinese Language papers.
W51 IS Mon<Chinese spealting studenis
W52 FidE Mewharived childnen
W5 RS REENE Ewnp from the whole asscssment
W54 T IR Ch R AR NI Exenapd From ihe Lisening and Chinese Andio-vizual Assesaments
W5E HERAENTHREEMIIT R Ukng A3 QA booklsiz andor auxiliary oquiment
WET SHRLEFTRFS - B/ MENTILRIM  Taking asscsements separalely andior lime exiension

© 2024 FHEEH L BRERTE 11



DT E—fmoEzr "2AHELsR, (F—H) @ (4L E P A2 8
SN ERS2E )

Below is a sample of a completed “Students’ Attendance Record” (Page 1) for schools participating
in TSA P.3 Assessment on a sampling basis:

Territory-wide System Assessment 20XX (Primary Schools)
*PR9I3IACLE*
B4 HROHER
Students' Attendance Record
Ba® SZABR (20) BRI _—
Name of School: ABC School (WD) School Code:
HE R 551 oy
Subject: _Chinese Language - Listening Level:
. MEAEEIETES  BREEE FET TY) EE .t
Please blacken the “Absent” circle(s) next to the student(s) without submitting answer scripts. #
L4 EEAREN e RERRRE L .
Please add the new student name(s) to the end of the list and cross out the drop-out student(s).
sl BEi Hepigege® ey
Class Class No. Special Arrangement(s)™ Absent”
I 3A 04 wSs2 O
2 3A 0s - O
3 3A 08 WS6 @
4 3A 12 - @)
5 3A 13 - O
6 3A 16 - O
7 3A 20 WS6 O
8 3A 24 - O
9 3A 27 - O
10 3A 31 — O
11 3A 33 — O
12 3B 02 ws1 O
13 3B 06 WS1 O
14 3B 07 WS1 O
15 3B 10 ws1 O
16 3B 15 Wws1 O
17 3B 16 _ O
18 3B 17 — 0]
19 3B 20 — O
20 3B 22 — O
21 3B ‘ 27 — O
22 3B 30 — O
23 3B 32 _ 0
24 3C 01 — O
25 3C 06 — )
26 3¢ 17 ws2 O
* Exempt Chinese e FA P EiE R H]  Exempt all Chinese Language papers SIS E
wsl1 JE#ESEE A Non-Chinese speaking students E PO
WS2 RS A  Newly-amived children L.
ws3 G 2HRESE  Exempt from the whole assessment
WS4 6 S BESTE R T EREV RURESES AL Exempt from the Listening and Chinese Audio-visual Assessments
W36 {ERRREEEREE  Using A3 QA booklets
WS7 SYBHMEITERAE © AL TGS R M/ PRSI E B %25 Taking assessments separately, time extension and/er suxiliary equipment

P12
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Below is a sample of a completed “Students’ Attendance Record” (Page 2) for schools participating
in TSA P.3 Assessment on a sampling basis:

L WRAYEETES  BEESRER AN TRy EEes
Please blacken the “Absent” circle(s) next to the student(s) without submitting answer scripts, #
& AR DR REIIR .

Please add the new student name(s) to the end of the list and cross out the drop-out student(s).

K] B9 AT s
Class Class No. Special Arrangement(s)™ Abseat”
27 3C 20 WS7 O
28 3C 21 WS6 O
29 3C 2 _ O
30 3C 26 — O
31 3C 28 _ 0O
32 3¢ 30 WS1, WS4 @
3 3C 31 _ 0O
34 3D 05 — O
33 » il ) FOP- vt _ O
36 D 26 _ 0O
3 Ie)
38 Ie)
39 O
40 O
41 o)
4 O
43 0
44 O
45 0O
46 o)
a7 o)
48 O
49 O
50 0O
Eﬁl&lﬁéﬁo?fvigilator: CHE\M\: o Ming BRSO Sdoted_: (A) —36
(EAEIER In block letters) mim N B)) + 0 0
: - 8348 Dropout (C) | —
EEREE // ) . _ N
Signature of Invigilator: // T B2 AR Absent : (D) —

EABUEE Scripts Collected:

amcn | R §

E3

Exempt Chinese A HEEECR45 5] Exempt all Chinese Language papers

WSt FEHEFESA:  Non-Chinese speaking students

Ws2 FREEAE  Newly-arrived children

WS3 EAG B EEE (G Fxempt from the whole assessment

WS4 SR SIS TR K MRS RSTRIATEAASESS  Exempt from the Listening and Chinese Audic-visual Assessments

WS6 (AR A SAREEREE  Using A3 QA booklets

Ws7 DYBEITIAY © E RS S e PR RSB S I B 8 Taking assessments separately, time extension and/or auxiliary equipment

P.2/2
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Territory-wide System Assessment 2024 (Primary Schools)
Instructions to Invigilators
(Written Assessment — English Language)

Note: Teachers are NOT permitted to invigilate any students from their own subject classes (for

schools with all Primary 3/Primary 6 students participating in TSA only).

ONSCREEN MARKING ARRANGEMENT

Students are required to stick barcode labels onto the cover and inner pages of their worked
Question-Answer (QA) booklets.

B. ASSESSMENT PAPERS

1.

The English Language Written Assessment is made up of two components:
a. *Reading & Writing (3 sub-papers)
b. * Listening (3 sub-papers)

Component Reading & Writing Listening
Level P3 P6® P3 P6*
Duration 30 minutes 50 minutes app_rox. 20 app_rox. 30
minutes minutes
3ERW1 6ERW1 3EL1 6EL1
AM Session / [ ge o\ 6ERW?2 3EL2 6EL2
PM Session
3ERW3 6ERW3 3EL3 6EL3

¢ During even-numbered years, the P.6 Territory-wide System Assessment is suspended and participation is on a voluntary
basis. As a result, not all P.6 students will participate in the assessment. There are only two Reading & Writing
sub-papers (6ERW1 and 6ERW?2) and two Listening sub-papers (6EL1 and 6EL2).

Reading & Writing Assessment: In each packet of Question-Answer (QA) booklets, the three
sub-papers are packed in sequential order, i.e. 3ERWI1/3ERW2/3ERW3 and
6ERW1/6ERW2/6ERW3. Distribute the sub-papers by giving the first sub-paper to the first
student, the second sub-paper to the second student and so on.

Listening Assessment: Students of the same class will do the same Listening sub-paper. Two
identical CDs are provided to each class. One is a spare CD. Check to make sure the paper
code (i.e. 3EL1/3EL2/3EL3 or 6EL1/6EL2/6EL3) of the CDs/audio files downloaded from
the designated website and the paper code of the Listening sub-paper are the same,
including the paper code of the student(s) using the A3 enlarged QA booklets in the class.

It is not necessary to place QA booklets on the desks of absentees. Latecomers can be given the
remaining QA booklets in sequential order.

Do NOT explain or interpret the content of the questions in the QA booklets to the students. If
any student claims that there is an error in the question, the Invigilator should inform the student
that he/she will report this as an irregularity to the Hong Kong Examinations and Assessment
Authority (HKEAA), but nothing can be done while the assessment is in progress. The student
should be encouraged to carry on and try his/her best to complete the assessment.
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C. BEFORE THE ASSESSMENT

1. Please report for duty to the Assessment Administration Supervisor (AAS) at least 20 minutes
before the assessment commencement time with the Guidance Notes for Invigilators of the
related subject.

2. The AAS, with the help of the Assessment Administration Assistant (AAA), will distribute
assessment materials to each Invigilator as follows:

Assessment Component Assessment Materials

English Language e Invigilator’s Working File (English Language - Reading &
(Reading & Writing, Writing and Listening) which contains:

Listening) —  Hyperlink information for the electronic version of

Assessment Summary for Written Assessments (for both
Reading & Writing and Listening)

— 1 copy of Task Checklist for Invigilator (the back page of
the hyperlink information for the electronic version of
Assessment Summary for Written Assessments)

— 2 copies of Students’ Attendance Record (1 for Reading &
Writing and 1 for Listening)

— 1 pack of barcode labels (for both Reading & Writing and
Listening)

IReading & Writing
e 1to2 SEALED packet(s) of QA booklets

e 1 Envelope for Worked Question-Answer Booklets (Envelope D)
e 1 Envelope for Surplus Assessment Materials (Envelope E)

e 2 CDs in SEALED packets / audio files downloaded from the
designated website

e 1to2 SEALED packet(s) of QA booklets
e 1 Envelope for Worked Question-Answer Booklets (Envelope D)
e 1 Envelope for Surplus Assessment Materials (Envelope E)

3. Please check to confirm if the Invigilator 5 Working File and all the items listed in the above
table have been received and match the assessment session to which the Invigilator has been
assigned (for schools participating in TSA P.3 Assessment on a sampling basis). / Please check
to confirm if the Invigilator § Working File and all the items listed in the above table have been
received and match the class and assessment session to which the Invigilator has been assigned
(for schools with all Primary 3/Primary 6 students participating in TSA).

4. Please arrange all the selected P.3 students to sit according to their class and class number in
order. The desks of absentees or latecomers must be kept vacant (for schools participating in
TSA P.3 Assessment on a sampling basis). / Please arrange the students to sit according to their
class number order. The desks of absentees or latecomers must be kept vacant (for schools
with all Primary 3/Primary 6 students participating in TSA).

5. Any amendments to student data (such as adding, deleting or changing names) must be made
before the commencement of the assessment session by directly adding and crossing out
information on the Students’ Attendance Record for taking attendance. Ensure that the
information on the barcode labels corresponds with the most up-to-date version of the Students’
Attendance Record.
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6. Please check to see if there are students requiring special arrangements in the class the
Invigilator has been assigned to. This information is given on the Students’ Attendance Record.
Students exempted from the assessment should be treated as “absent” and the number of
exempted students should be recorded on the Students’ Attendance Record clearly.
Students who have to sit the assessment separately from their classmates should be
recorded as “present”.

7. For the Reading & Writing Assessment, students arriving within the first half of the assessment
session (i.e. within 15 minutes for P.3 / 25 minutes for P.6 after the commencement of the
assessment) should be admitted to the classroom and be treated as “present”. However, NO
extra time will be given to compensate for the time lost. ~ Students arriving in the second half of
the assessment session should NOT be admitted to the classroom and should be treated as
“absent”.

8. For the Listening Assessment, latecomers should NOT be admitted to the classroom to avoid
disturbances and they should be treated as “absent”.

9. Unseal the CDs and QA booklets in the presence of the students taking the assessment.

D. CONDUCT OF ASSESSMENT

Schools can choose to make announcements to students in either Cantonese or English.  Please refer
to the Chinese version of these instructions for announcements in Cantonese.

IReading & Writing Assessment]

1. The Invigilator should have the following materials ready before the conduct of the assessment:
(i) QA booklets and (ii) barcode labels.

2. Check that all the selected P.3 students are seated according to their class and class number.
The desks of absentees must be kept vacant (for schools participating in TSA P.3 Assessment on
a sampling basis). / Check that students are seated according to their class number. The desks of
absentees must be kept vacant (for schools with all Primary 3/Primary 6 students participating
in TSA).

3. Take attendance by using the Students’Attendance Record for the Reading & Writing Assessment.
Please refer to items 5 to 7 under Section C of this document for additional information.

4. Please be reminded that the Invigilator should be vigilant at all times during the assessment to
prevent cheating and collusion among students.

5. Write the school code and class on the blackboard. (The school code and class should be
identical to the school code and class printed on the Students’ Attendance Record.)

6. Make the following announcement:

You can only put your HB pencils and rubbers on your desk. Please remain silent.

7. Unseal the packets of the QA booklets for the Reading & Writing Assessment. Distribute the
QA booklets to the students, with the cover page of the QA booklets facing up. (The desks of
absentees must be kept vacant.)

e Now, | am going to distribute the Reading & Writing Question-Answer booklets. You
will receive one sub-paper.

e Do not turn over the Question-Answer booklets and do not start writing until you are told
to do so.
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8. Ask students to check their QA booklets.

P.3

e Open the Question-Answer booklet. There are parts in this Question-Answer
booklet.

e Check to see if there are any missing questions. (Pause) The words “END OF
PAPER” should appear on the last page. Raise your hand if you have any problems.
(Pause)

« Please note that some questions are printed above or under the reading texts.

e If there are no problems, please close the Question-Answer booklet with the cover page
facing up.

e Open the Question-Answer booklet. There are pages in this Question-Answer
booklet.

e Check to see if there are any missing pages. (Pause) The words “END OF PAPER”
should appear on the last page. Raise your hand if you have any problems. (Pause)

o Please note that some questions are printed above or under the reading texts.

e If there are no problems, please close the Question-Answer booklet with the cover page
facing up.

9. Prepare to distribute the barcode labels. (Not applicable to new students.)

Now, | am going to distribute the barcode labels. Please leave the barcode labels on your
desk until further instructions are given.

10. Distribute the barcode labels according to the student’s class and class number, and check that the
information on the barcode labels matches that of the students.

¢ Please check if the class and class number on the barcode labels are correct.

o The first three numbers on the barcode labels should be XXX (school code), followed by
XX (class) and then your class number. (Point to the school code and the class on the
blackboard.) (Pause)

o |Ifthere is a problem, please raise your hand.

o Now, stick the barcode label on the top right-hand corner of the cover page. (Hold up the
QA booklet and point to where to stick the barcode label.)

o Next, stick the barcode labels on pages (refer to “Instructions” on the cover
page of the QA booklet). (Pause)
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11. Ask the students to write down the school code, class and class number in the appropriate spaces
on the cover page of the QA booklet. (The school code and class should be identical to the
school code and class printed on the Students’ Attendance Record.)

For Schools Participating in TSA For Schools with All Primary 3/Primary 6
P.3 Assessment on a Sampling Basis Students Participating in TSA

e Now, write down the school code, class| ¢ Now, write down the school code, class
and class number in the spaces provided. and class number in the spaces provided.
Your school code is (Pause) Your school code is (Pause)
and class is . (Remind those and class is . (Pause)
selected P.3 students to write the class Now write your class number. Do not
code according to the class they are in.) write your name on the cover page of
(Pause) Now write your class number. the Question-Answer booklet.
Do not write your name on the cover
page of the Question-Answer booklet.

12. Ask the students to read the “Instructions” on the cover page of the QA booklet carefully.

o Answer all the questions in the Question-Answer booklet.

e Do not write in the margins. (Open the QA booklet and point to the margin.)

e For multiple choice questions, use an HB pencil to blacken the entire circle of the correct
answer.

o Write your answers in the spaces provided.

e Read the “Instructions” on the cover page of the Question-Answer booklet. (Pause)

13. Before the commencement of the assessment, make the following announcement:

e Time allowed is 30 minutes (P.3) / 50 minutes (P.6) for the Reading & Writing
Assessment.

o Answer all the questions according to the instructions.

 According to the clock in the classroom (or my watch), the timeisnow ___ : . You
may start.

14. Write on the blackboard the actual assessment start and end times. Use the clock in the
classroom if available instead of your own watch. Ensure that the students are given the full
assessment time.

15. Ten minutes after the commencement of the assessment, walk around to check if each of the
students has accurately filled in the information on the cover page of the QA booklet and affixed
the barcode labels properly. If not, ask them to amend the information immediately.

16. Fifteen minutes before the end of the Reading & Writing Assessment, announce: (for P.3 only)

You have 15 minutes left.

17. Five minutes before the end of the Reading & Writing Assessment, announce:

You have 5 minutes left.

18. At the end of the assessment, announce:

e Time is up. Stop writing and put down your pencils. Close your Question-Answer
booklets.
e | am going to collect the Question-Answer booklets now. Please remain silent.
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19.

20.

21.

22.

While collecting the QA booklets, check to see if the barcode labels are properly affixed and
that students have accurately filled in the information on the cover page of the QA
booklet(s). If not, they are allowed to do so under the supervision of the Invigilator.

Arrange the QA booklets according to the class and class number order (with the smallest class
number on top). Check the number of QA booklets collected against the number of students
present (for schools participating in TSA P.3 Assessment on a sampling basis). / Arrange the
QA booklets according to the class number order, with the smallest class number on top. Check
the number of QA booklets collected against the number of students present (for schools
with all Primary 3/Primary 6 students participating in TSA).

Never put blank QA booklets of absentees and exempted students into the Envelope for
Worked Question-Answer Booklets (Envelope D) as such booklets may mistakenly be counted as
worked QA booklets of students who cannot answer any questions.

Bundle the unused QA booklets with a rubber band.

IListening Assessment]

1.

The Invigilator should have the following materials ready before the conduct of the assessment:
(i) QA booklets and (ii) CDs/audio files downloaded from the designated website.

Confirm that the power saving function of the computer screen is off if a computer is to be
used for playing the CD/audio files downloaded from the designated website.

Check that all the selected P.3 students are seated according to their class and class number. The
desks of absentees must be kept vacant (for schools participating in TSA P.3 Assessment on a
sampling basis). / Check that students are seated according to their class number. The desks of
absentees must be kept vacant (for schools with all Primary 3/Primary 6 students participating
in TSA).

Take attendance by using the Students’ Attendance Record for the Listening Assessment. Please
refer to items 5, 6 and 8 under Section C of this document for additional information.
Latecomers should NOT be admitted to the classroom and should be treated as “absent”.

Please be reminded that the Invigilator should be vigilant at all times during the assessment to
prevent cheating and collusion among students.

Write the school code and class on the blackboard. (The school code and class should be
identical to the school code and class printed on the Students’ Attendance Record.)

Make the following announcement:

You can only put your HB pencils and rubbers on your desk. Please remain silent.

Unseal the packets of the QA booklets for the Listening Assessment. Distribute the QA booklets
to the students, with the cover page of the QA booklets facing up. (The desks of absentees
must be kept vacant.)

Now, | am going to distribute the Listening Question-Answer booklets. Do not turn over the
Question-Answer booklets and do not start writing until you are told to do so.
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9. Ask the students to check their QA booklets and the sub-paper code.

e The sub-paper code of the Listening Question-Answer booklet is . (Repeat the
paper code) Check if the sub-paper code on your Question-Answer booklet is the same.
Raise your hand if you have any problems.

e Open the Question-Answer booklet. There are
booklet. Check to see if there are any missing questions.
OF PAPER” should appear on the last page.
(Pause)

. II there are no problems, please close the Question-Answer booklet with the cover page
acing up.

parts in this Question-Answer
: (Pause) The words “END
Raise your hand if you have any problems.

10. Ask the students to affix the barcode labels on the QA booklets.

o Now, stick the barcode label on the top right-hand corner of the cover page. (Hold up the
QA booklet and point to where to stick the barcode label.)

o Next, stick the barcode labels on pages (refer to “Instructions” on the cover
page of the QA booklet). (Pause)

11. Ask the students to write down the school code, class and class number in the appropriate
spaces on the cover page of the QA booklet. (The school code and class should be identical
to the school code and class printed on the Students’Attendance Record.)

For Schools Participating in TSA
P.3 Assessment on a Sampling Basis

For Schools with All Primary 3/Primary 6
Students Participating in TSA

e Now, write down the school code, class

« Now, write down the school code, class

and class number in the spaces and class number in the spaces provided.
provided. Your school code is Your school code is (Pause)
(Pause) and class is and class is (Pause)

(Remind those selected Now write your class number. Do not

P.3 students to write the class code
according to the class they are in.)
(Pause) Now write your class number.
Do not write your name on the cover
page of the Question-Answer booklet.

write your name on the cover page of
the Question-Answer booklet.

12. Ask the students to read the “Instructions” on the cover page of the QA booklet carefully.

Answer all the questions in the Question-Answer booklet.

Answer all the questions according to the instructions.

Do not write in the margins. (Open the QA booklet and point to the margin.)
For multiple choice questions, use an HB pencil to blacken the entire circle of the correct
answer.

e Read the “Instructions” on the cover page of the Question-Answer booklet.

(Pause)

13. Before the commencement of the assessment, make the following announcement:

e Time allowed is about 20 minutes (P.3) / 30 minutes (P.6) for the Listening
Assessment.

o The recording will be played continuously until the end of the Listening Assessment.

e | am now going to play the CD / audio file. Please listen carefully, follow the
instructions given and answer the questions.
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14. The Invigilator should adjust the volume of the CD player* to a suitable level when he/she
hears the introduction to the assessment.

“You are now listening to the Listening component of the Territory-wide System Assessment.
Please adjust the volume of your CD player* (with background music).”

* Schools using computer are also required to adjust the volume.

15. After hearing “This is the end of the listening paper” on the CD player/computer, announce:

e Time is up. Stop writing and put down your pencils. Close your Question-Answer
booklets.

e Now, | am going to collect the Question-Answer booklets and unused barcode labels.
Please remain silent.

16. While collecting the QA booklets, check to see if the barcode labels are properly affixed and
that students have accurately filled in the information on the cover page of the QA booklet.
If not, they are allowed to do so under the supervision of the Invigilator.

17. Arrange the QA booklets according to the class and class number order (with the smallest class
number on top). Check the number of QA booklets collected against the number of
students present (for schools participating in TSA P.3 Assessment on a sampling basis). /
Arrange the QA booklets according to the class number order, with the smallest class number
on top. Check the number of QA booklets collected against the number of students
present (for schools with all Primary 3/Primary 6 students participating in TSA).

18. Never put blank QA booklets of absentees and exempted students into the Envelope for
Worked Question-Answer Booklets (Envelope D) as such booklets may mistakenly be counted
as worked question-answer booklets of students who have not completed the assessment.

19. Collect the unused barcode labels.

20. Put the CD back into the CD envelope, and bundle the unused QA booklets and barcode labels
with a rubber band.

E. END OF ASSESSMENT

1. No matter whether there is any irregularity or not, the Invigilator should ensure that the
electronic version of Assessment Summary for Written Assessments has been completed and
submitted online to the HKEAA. .

Electronic version of “Assessment Summary for Written Assessments”:
https://forms.office.com/r/bMCRhzPXPM?origin=IprLink

2. Before dismissing the students, the Invigilator should double-check to ensure the number of QA
booklets collected tallies with the number of students present.

3. Put the worked QA booklets SEPARATELY into their respective Envelopes for Worked
Question-Answer Booklets (Envelope D).

4.  When filling in the information required on the Envelope for Worked Question-Answer Booklets
(Envelope D), the Invigilator should ensure to include information of the students requiring
special arrangements, especially those who have to sit assessments separately. The number
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https://forms.office.com/r/bMCRhzPXPM?origin=lprLink

of new, drop-out and exempted students should be recorded on the Students’ Attendance
Record. Having checked that all information has been accurately entered, the Invigilator should
sign at the bottom of the envelope.

5. If any A3 enlarged worked QA booklets are collected, please put a tick ‘v’ in the
appropriate place on the Envelope for Worked Question-Answer Booklets (Envelope D)
for easy reference.

6. All other assessment materials, such as the Invigilator 5 Working File, Students’ Attendance
Record, CDs, and unused QA booklets and barcode labels are to be put into their respective
Envelope for Surplus Assessment Materials (Envelope E). The Invigilator 5 File should be put
into the Envelope for Surplus Assessment Materials (Envelope E) of the Listening session.

7. All envelopes should be left open as the contents must be checked by the AAS and AAA.
8. Return all assessment materials to the AAS.

9. When the AAS has finished checking all the envelopes, the AAS and AAA will seal the envelopes,
then both will sign across the labels of all the envelopes.

F. IRREGULARITIES
1. Ifthere is any irregularity which took place in the classroom or school hall, the Invigilator should
report all detailed information (class name, class number, type of incident, affected paper code,

duration, etc.) by means of the electronic version of Assessment Summary for Written
Assessments which is to be sent to the HKEAA immediately afterwards.

-

https://forms.office.com/r/lbMCRhzPXPM?origin=IprLink

- .‘
Electronic version of “Assessment Summary for Written Assessments”: iﬁ
ir

2. QA Booklets With Missing Pages
Replace the QA booklets with missing pages with the surplus QA booklets given. Use the same
sub-papers if possible. This irregularity should be recorded on the electronic version of
Assessment Summary for Written Assessments.

3. Shortage of QA Booklets
If there is an insufficient number of QA booklets for the class, the Invigilator should stop the
students from turning over the QA booklets or answering questions, and ask the AAA to seek the
help of the AAS. Ensure that all students in the class start the assessment at the same time.
Record this irregularity on the electronic version of Assessment Summary for Written Assessments.

English Language (Reading & Writing):

The AAS_will arrange to use the surplus QA booklets of other classes (for schools with all
Primary 3/Primary 6 students participating in TSA only). If the QA booklets provided for
the school as a whole are insufficient, the AAS will call the HKEAA immediately for assistance.

English Language (Listening):
The AAS will call the HKEAA immediately for assistance.

4. Labels With Incorrect Information
If barcode labels contain incorrect information, the Invigilator should stop the students from
turning over the QA booklets, and ask the AAA to seek the help of the AAS. Ensure that all
students in the class start the assessment at the same time. This irregularity should be
recorded on the electronic version of Assessment Summary for Written Assessments.
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5. Shortage of Barcode Labels/Students Without Barcode Labels
If students have insufficient number of barcode labels or without barcode labels, they are
required to write their school code, class name and class number on the cover page of the QA
booklets. The HKEAA will process their answer scripts separately.

6. Defective CDs or Different Content of CDs
If the given CD and even the spare CD are defective or problematic content wise, immediately
call the HKEAA via the AAS or AAA for assistance. Mark “Defective” or “Wrong Content”
on the CD envelope and record this on the electronic version of Assessment Summary for
Written Assessments.

7. Use of Toilet
A student may go to the toilet if needed. No assessment materials may be taken to the toilet.
NO extra time will be given to compensate for the time lost.

8. lllness
A student may leave the classroom if needed. No assessment materials may be taken out of the
classroom. NO extra time will be given to compensate for the time lost. The school head may
exercise discretion as to whether to treat the student concerned as “present” or “absent”. In both
cases, the Invigilator should record the incident on the electronic version of Assessment Summary
for Written Assessments.

9. Late Arrival of Students

For the Reading & Writing Assessment, students arriving within the first half of the assessment
session (i.e. 15 minutes (P.3) / 25 minutes (P.6) after the commencement of the assessment)
should be admitted to the classroom and be treated as “present”. NO extra time will be given.
Students arriving in the second half of the assessment session should NOT be admitted to the
classroom and should be treated as “absent”.

For the Listening Assessment, students should NOT be admitted to the classroom once the
assessment has started, and should be treated as “absent”.

10. Students or Incidents Causing Disruption, Commotion or Disturbances

For any occurrence of disruption, commotion or disturbances during the assessment, the

Invigilator should:

a. note the exact time;

b. instruct the students to stop writing, mark their work to indicate the point at which the
disruption, commotion or disturbances took place and close the QA booklets;

C. remind the students not to talk to each other;

d.  deal with the incidents first and if the situation persists, summon the AAA to seek the help
of the AAS;

e. when it is decided that the assessment should be carried on as normal or the situation
returns to normal, announce that the assessment will resume in five minutes to give
students an opportunity to get themselves ready, add the lost time to the end of the
assessment time;

f. the AAS should report the case to the TSA Administration Team of HKEAA by phone at
3628 8181;

g.  the Invigilator should detail the nature, starting time and duration of the disruption,
commotion or disturbances on the electronic version of Assessment Summary for Written
Assessments.

11. Unauthorized Materials
Unauthorized materials, such as books, notes or any communication devices, should be taken
away immediately. Such materials should be given to the AAS after the assessment. Record
this irregularity in detail on the electronic version of Assessment Summary for Written
Assessments.
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12.

13.

14.

Suspected Cheating

If a student is found suspected of cheating, such as copying from the work of other students,
he/she should be immediately told to stop. The incident should be recorded in detail on the
electronic version of Assessment Summary for Written Assessments.

Emergencies
In cases of emergencies, such as fire outbreak, power failure, etc., the Invigilator should ask the

AAA to seek the help of the AAS. If the assessment is to be suspended, the AAS should report
the case to the HKEAA by phone immediately afterwards. The incident should be recorded in
detail on the electronic version of Assessment Summary for Written Assessments.

Other Irreqularities

Any irregularities which have affected the administration of an assessment or may affect the
results should be reported by the Invigilator and recorded in detail on the electronic version
of Assessment Summary for Written Assessments. If in doubt about whether an incident
should be reported, an Invigilator should seek the help of the AAS through the AAA.

G. INCLEMENT WEATHER ARRANGEMENTS

1.

A public announcement from the Education Bureau regarding the closure of schools and
cancellation / postponement of the assessment due to inclement weather will be broadcast by
radio and television. If in doubt about whether the assessment will be cancelled or postponed,
Invigilators should pay attention to public announcements prior to leaving for the school.

If primary schools are to be closed in the morning on the day of assessments, the assessments of
the whole day will be rescheduled to 17 June 2024.

If primary schools are to be closed in the afternoon on the day of assessments, the assessment of
the PM session will be rescheduled to the afternoon of 17 June 2024.
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Territory-wide System Assessment 2024 (Primary Schools)
Instructions to Invigilators
(Written Assessment — Mathematics)

Note: Teachers are NOT permitted to invigilate any students from their own subject classes. (for

schools with all Primary 3/ Primary 6 students participating in TSA only)

A. ONSCREEN MARKING ARRANGEMENT

Students are required to stick their own barcode labels onto the cover and inner pages of their
worked Question-Answer booklets.

B. ASSESSMENT PAPERS

1.

There are totally four sub-papers for the Mathematics Written Assessment.  The duration of
each sub-paper is 40 minutes (P.3) / 50 minutes (P.6).

Date 13 June 2024
Level P.3 P.6
Duration 40 minutes 50 minutes
AI\_ssessment Chinese English Chinese English
anguage
Sub-paper 1 3MC1 3ME1 6MC1 6ME1
Sub-paper 2 3MC2 3ME2 6MC2 6ME2
Sub-paper 3 3MC3 3ME3 6MC3 6ME3
Sub-paper 4 3MC4 3ME4 6MC4 6ME4

The Chinese version of the P.3 / P.6 sub-papers are respectively 3MC1 / 6MC1, 3MC2 /
6MC2, 3MC3/ 6MC3 and 3MC4 / 6MC4; whereas the English version of the sub-papers are
3ME1 / 6ME1, 3ME2 / 6ME2, 3ME3 / 6ME3 and 3ME4 / 6ME4. In general Chinese
version of the sub-papers 3MC1 / 6MC1, 3MC2 / 6MC2, 3MC3 / 6MC3 and 3MC4 / 6MC4
will be supplied to schools. The sub-papers 3ME1 / 6ME1, 3ME2 / 6ME2, 3ME3 / 6ME3
and 3ME4 / 6ME4 will only be supplied to schools which have opted for using the English
version.

In each packet of the P.3 / P.6 Question-Answer booklets (QA booklets), the four sub-papers
are arranged in sequential order.  For instance, for P.3, 3MC1 / 3MEL1 is on top, followed by
3MC2 / 3ME2, 3MC3 / 3ME3, 3MC4 / 3ME4, and then 3MC1 / 3MEL1 again, followed by
3MC2 / 3ME2 and so on. Distribute the sub-papers evenly among the students by giving
the first QA booklet to the first student, the second QA booklet to the second student and so
on.

It is not necessary to distribute QA booklets to the desks of absentees. Latecomers can be
given the remaining QA booklets in sequential order.

Distribute one rough work sheet to each student. Additional rough work sheets can be
issued to students upon request.

© 2024 Hong Kong Examinations and Assessment Authority
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6. Do NOT explain or interpret the content of the questions in the QA booklets to the students.
If any student claims that there is an error in the question, inform the student that you will
report this as an irregularity to the Hong Kong Examinations and Assessment Authority
(HKEAA), but nothing can be done while the assessment is in progress. The student
should be encouraged to carry on and try his/her best to complete the assessment as it is.

C. BEFORE THE ASSESSMENT

1. Please report for duty to the Assessment Administration Supervisor (AAS) at least 20
minutes before the assessment commencement time with the Guidance Notes for
Invigilators of related subject.

2. The AAS, with the help of the Assessment Administration Assistant (AAA), will distribute
assessment materials to each Invigilator as follows:
a. Invigilator’s Working File (Mathematics) which contains:
- Hyperlink information for the electronic version of Assessment Summary for Written
Assessments
- 1 copy of Task Checklist for Invigilator (the back page of the hyperlink information
for the electronic version of Assessment Summary for Written Assessments)
- 1 copy of Students’ Attendance Record
- 1 pack of barcode labels

1 to 2 SEALED packet(s) of QA booklets

1 pack of rough work sheets

1 Envelope for Worked Question-Answer Booklets (Envelope D)
1 Envelope for Surplus Assessment Materials (Envelope E)

©oo0T

3. Please check to confirm if the Invigilator 5 Working File and all the items listed in the above
table are complete and match the assessment session to which you have been assigned (for
schools participating in TSA P.3 Assessment on a sampling basis). / Please check to
confirm if the Invigilator § Working File and all the items listed in the above table are
complete and match the class and assessment session to which you have been assigned (for
schools with all Primary 3 / Primary 6 students participating in TSA).

4. Please arrange all the selected P.3 students to sit according to their class and class number
order. Absentee or latecomers desks must be left vacant (for schools participating in TSA
P.3 Assessment on a sampling basis). / Please arrange the students to sit according to their
class number order. Absentee or latecomers desks must be left vacant (for schools with all
Primary 3 / Primary 6 students participating in TSA).

5. Any amendments to student data (such as adding, deleting or changing names) must be made
before the commencement of the assessment session by directly adding and crossing out
information on the Students’ Attendance Record for taking attendance. Ensure that the
information on the barcode labels corresponds with the most up to date version of the Students’
Attendance Record.

6. Please check to see if there are students requiring special arrangements in your class. This
information is given on the Students’ Attendance Record. Students exempt from the
assessment should be treated as absentees and the number of exempted students should
be recorded on the Students’ Attendance Record clearly. Students who have to sit the
assessment separately from their classmates should be counted as “present”.

7. Students arriving within the first half of the assessment session (i.e. within 20 minutes for
P.3 / 25 minutes for P.6 after the commencement of the assessment) should be admitted to
the classroom and be treated as “present”. Students arriving in the second half of the

© 2024 Hong Kong Examinations and Assessment Authority
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8.

assessment session should NOT be admitted to the classroom and should be treated as
“absent”.

Unseal the QA booklets in the presence of the students in the classroom.

D. CONDUCT OF ASSESSMENT

1.

10.

The invigilators should have the following materials ready before the conduct of the
assessment: (i) QA booklets, (ii) rough work sheets and (iii) barcode labels.

Check that all the selected P.3 students are seated according to their class and class number.
Leave the desks of absentees vacant (for schools participating in TSA P.3 Assessment on a
sampling basis). / Check that students are seated according to their class number. Leave
the desks of absentees vacant (for schools with all Primary 3 / Primary 6 students
participating in TSA).

Schools can choose to use either Cantonese or English to make announcements to students.
Please refer to the Chinese version of this document for announcements in Chinese.

Take attendance by using the Students’ Attendance Record. Please refer to items 5 to 7
under Section C of this document for additional information.

During the entire assessment, the Invigilator should be vigilant at all times to prevent
cheating and collusion among students.

Write the school code and class on the blackboard (the school code and class should be
identical with the school code and class printed on the Students’ Attendance Record).

Announce the following reminder:

You are only allowed to put your stationery (including pens / pencils, erasers, protractors
(for Primary 6 students) and rulers) and pencil box on the desk. Please remain silent.

Unseal the packets of the QA booklets. Distribute the QA booklets and rough work sheets to
the students, with the covers of the QA booklets facing up. (Leave the absentees’ desks
vacant.)

I’m now going to distribute the booklets and rough work sheets. There are 4 different
booklets. = You only need to do one of them. Do not turn over the booklets and do not
start writing until you are told to do so.

Ask the students to check their QA booklets to see if there are any missing pages:

Check to see that there are no missing pages. (Pause) The words “END OF
PAPER” should appear after the last question. Raise your hand if you have any
problem or if you have found any missing pages. If there are no problems, please
close the question-answer booklet with the cover page facing up.

Distribute the barcode labels according to the students’ class and class number, and check
that the information on the labels matches that of the students.

Please check if the class and class number on the barcode labels are correct.

The first four characters on the barcode label should be PXXX (the school code),
followed by XX (the class) and then your class number. (Pause)

If there are any problems, please raise your hand.

© 2024 Hong Kong Examinations and Assessment Authority
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11.

Ask the students to fill in the school code, class (the school code and class filled in by the
students on the QA booklets should be identical with the school code and class printed
on the Students’ Attendance Record) and class number on the QA booklet covers.

For Schools Participating in TSA
P.3 Assessment on a Sampling Basis

For Schools with All Primary 3/
Primary 6 Students Participating in TSA

Now, write down the school code, class and
class number in the spaces provided.

Your school code is (Pause)
and class is (Remind those
selected P.3 students to write the class code
according to the class they are in.) (Pause)
Now write your class number.

Now, write down the school code, class and
class number in the spaces provided.

Your school code is
and class is

write your class number.
Do not write your name on the cover of the
guestion-answer booklet.

(Pause)

(Pause) Now

Do not write your name on the cover of the
question-answer booklet.

12. Ask the students to affix the barcode labels onto the QA booklets.

Stick the barcode label on the top right corner of the cover page of the Question-Answer
booklet. (Raise a QA booklet in front of the class and point to where to stick the barcode
label.) Stick the barcode labels in the spaces provided on pages 3, 5, 7 and 9 of the
Question-Answer booklet.

13. Ask the students to read carefully the “Instructions” on the cover of the QA booklet and tell
them that they are not allowed to use calculators during the assessment.

Before you start, read carefully the “Instructions” on the cover of the booklet and you
are not allowed to use calculators during the assessment. Answer all the questions
in the appropriate spaces in the booklet. You should not write in the margins of each
page. For multiple choice questions, you are required to blacken the whole circle
next to the chosen option with an HB pencil.

14. When you are ready to start, announce the duration and commencement time of the
assessment:

Answer all
According to my watch / the clock in
You may now start.

You will have 40 minutes (P.3) / 50 minutes (P.6) for this Assessment.
questions and write your answers in this booklet.
the classroom, it is now :

15. Write on the blackboard the actual assessment start and end times for the information of the
students. For the convenience of the students, use the clock in the classroom if available
instead of your own watch. Ensure that the students are given the full amount of
assessment time.

16. Five minutes before the end of the assessment, announce:

You have 5 minutes left.

© 2024 Hong Kong Examinations and Assessment Authority
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17.

18.

19.

20.

21.

22.

At the end of the assessment, announce:

Time is up. Stop writing and put your pens / pencils down. Close your
Question-Answer booklet. I’m going to collect the booklets and remaining labels now.
Please remain silent.

While collecting the QA booklets, each Invigilator should ensure that the barcode labels
have been properly stuck on the booklets. Invigilators should check again to see if the
students have accurately filled in the information on the booklet covers. If not, they are
allowed to do so under supervision of Invigilators.

Arrange the QA booklets according to the class and class number order (with the smallest
class number on top). You should check the number of QA booklets collected against
the number of students present (for schools participating in TSA P.3 Assessment on a
sampling basis). / Arrange the QA booklets according to the class number order, with the
smallest class number on top. You should check the number of QA booklets collected
against the number of students present (for schools with all Primary 3 / Primary 6
students participating in TSA).

Never put blank QA booklets of absentees and exempted students into the Envelope
for Worked Question-Answer Booklets (Envelope D) as such booklets will be mistaken as
worked QA booklets of students who cannot answer any questions.

Collect the remaining barcode labels and both the used and unused rough work sheets
from the students.

Bundle the unused QA booklets and barcode labels with a rubber band.

E. END OF ASSESSMENT

1.

No matter whether there is any irregularity or not, the invigilator should ensure that the electronic
version of Assessment Summary for Written Assessments has been completed and submitted
online to the HKEAA.

[] %5
Electronic version of “Assessment Summary for Written Assessments”: & -ﬂgﬁq

https://forms.office.com/r/bMCRhzPXPM?origin=IprLink L

Before dismissing the students, the Invigilator should double check to ensure the number of
QA booklets collected tallies with the number of students present.

Put the worked QA booklets into the Envelope for Worked Question-Answer Booklets
(Envelope D).

When filling in the information required on the Envelope for Worked Question-Answer
Booklets (Envelope D), the Invigilator should ensure to include information of the
students requiring special arrangements, especially those who have to sit assessments
separately. The number of new, drop-out and exempted students should be recorded
on the Students’ Attendance Record. Having checked that all information has been
accurately entered, the Invigilator should sign on the envelope.

If any A3 enlarged worked QA booklets are collected, please put a tick ‘v in the
appropriate place on the Envelope for Worked Question-Answer Booklets (Envelope D)
for easy reference.
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6. All other assessment materials, such as the Invigilator 5 Working File, Students’ Attendance
Record, unused QA booklets, remaining barcode labels, used and unused rough work sheets
are to be put into the Envelope for Surplus Assessment Materials (Envelope E).

7. Both envelopes should be left open, the content of which will be checked by the
Assessment Administration Supervisor and AAA.

8. Return all assessment materials to the Assessment Administration Supervisor.

9. When the AAS has finished checking all the envelopes, the AAS and AAA will seal the
envelopes, then both will sign across the labels of all the envelopes.

F. IRREGULARITIES

1. If there is any irregularity which took place in the classroom or school hall, the Invigilator
should report all detailed information (class name, class number, type of incident, affected paper
code, duration, etc.) by means of the electronic version of Assessment Summary for Written
Assessments which is to be sent to the HKEAA immediately afterwards.

Electronic version of “Assessment Summary for Written Assessments”:
https://forms.office.com/r/bMCRhzPXPM?origin=lprLink

2. QA Booklets with Missing Pages
Replace the QA booklets with missing pages with the surplus QA booklets given. Use the
same sub-papers if possible. This irregularity should be recorded on the electronic version
of Assessment Summary for Written Assessments.

3. Shortage of QA Booklets
If there is an insufficient number of QA booklets for the class, the Invigilator should stop
the students from turning over the QA booklets or answering questions, and ask the AAA to
seek the help of the Assessment Administration Supervisor. Ensure that all students in the
class start working at the same time. Record this irregularity on the electronic version of
Assessment Summary for Written Assessments.

The Assessment Administration Supervisor will arrange to use the surplus QA booklets of
other classes (for schools with all Primary 3 / Primary 6 students participating in TSA
only). If the QA booklets provided for the school as a whole are insufficient, the
Assessment Administration Supervisor will call the HKEAA immediately for assistance.

4. Labels with incorrect information
If barcode labels contain incorrect information, the invigilator should stop the students from
turning over the QA booklets, and ask the AAA to seek the help of the Assessment
Administration Supervisor. Ensure that all students in the class start the assessment at the
same time. This irregularity should be recorded on the electronic version of Assessment
Summary for Written Assessments.

5. Shortage of barcode labels/students without barcode labels
If students have insufficient number of barcode labels or without barcode labels, they are
required to write their school code, class name and class number on the cover page of the
QA booklets. The HKEAA will process their answer scripts separately.

© 2024 Hong Kong Examinations and Assessment Authority
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6. Use of Toilet
A student may go to the toilet if needed. No assessment materials may be taken to the
toilet. NO extra time will be given to compensate for the time lost.

7. lllness
A student may leave the classroom if needed. No assessment materials may be taken out
of the classroom. NO extra time will be given to compensate for the time lost. The
school head may exercise discretion as to whether to treat the student concerned as
“present” or “absent”. In both cases, the Invigilator should record the incident on the
electronic version of Assessment Summary for Written Assessments.

8. Late Arrival of Students
Students arriving within the first half of the assessment session (i.e. within 20 minutes for
P.3 and 25 minutes for P.6 after the commencement of the assessment) should be admitted
to the classroom and be treated as “present”. NO extra time will be given. Students
arriving in the second half of the assessment session should NOT be admitted to the
classroom and should be treated as “absent”.

9. Incidents Causing Disruption, Commotion or Disturbances
For any occurrence of disruption, commotion or disturbances during the assessment, you
should:

a. note the exact time;

b. instruct the students to stop writing, mark their work to indicate the point at which the
disruption, commotion or disturbances took place and close the QA booklets;

c. remind the students not to talk to each other;

d. deal with the incidents first and if the situation persists, summon the AAA to seek the
help of the Assessment Administration Supervisor;

e. when it is decided that the assessment should be carried on as normal or the situation
returns to normal, announce that the assessment will resume in five minutes to give
students an opportunity to get themselves ready, add the lost time to the end of the
assessment time;

f. the Assessment Administration Supervisor should report the case to the TSA
Administration Team of the HKEAA by phone at 3628 8181; and

g. the Invigilator should detail the nature, starting time and duration of the disruption,
commotion or disturbances on the electronic version of Assessment Summary for
Written Assessments.

10. Unauthorized Materials
Unauthorized materials, such as books, notes, calculators or any communication device,
should be taken away immediately. Such materials should be passed to the Assessment
Administration Supervisor after the assessment. Record this in detail on the electronic
version of Assessment Summary for Written Assessments.

Students who use calculators should be immediately advised against doing so. The
incident should be recorded on the electronic version of Assessment Summary for Written
Assessments.

11. Suspected Cheating
If a student is found suspected of cheating, such as copying from the work of other students,
he / she should be immediately advised against doing so. The incident should be recorded
in detail on the electronic version of Assessment Summary for Written Assessments.
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12. Emergencies
In cases of emergencies, such as fire outbreak, power failure, etc., an Invigilator should seek
the help of the Assessment Administration Supervisor through the AAA.  If the assessment
Is to be suspended, the Assessment Administration Supervisor should report the case to the
HKEAA by phone immediately afterwards. The incident should be recorded in detail on
the electronic version of Assessment Summary for Written Assessments.

13. Other Irregularities
Any irregularities which have affected the administration of an assessment or may affect the
results should be reported by the Invigilator and recorded in detail on the electronic version
of Assessment Summary for Written Assessments. In case of doubt about whether an
incident should be reported, an Invigilator should seek the help of the Assessment
Administration Supervisor through the AAA.

G. INCLEMENT WEATHER ARRANGEMENTS

1. A public announcement from the Education Bureau regarding the closure of schools and
cancellation / postponement of the assessment due to inclement weather will be broadcast by
radio and television. If in doubt about whether the assessment will be cancelled or

postponed, Invigilators should pay attention to public announcements prior to leaving for the
school.

2. If primary schools are to be closed in the morning on the day of assessments, the assessments
of the whole day will be rescheduled to 17 June 2024.

3. If primary schools are to be closed in the afternoon on the day of assessments, the assessment
of the PM session will be rescheduled to the afternoon of 17 June 2024.

© 2024 Hong Kong Examinations and Assessment Authority
All rights reserved

C-16



ff $% Appendix D
2024 F2BME LGNS (NE)
Bi% WS6 J WS7 7 52 FE 88 4= b IR &0

AN EEEMP HE "EEE R AN | — OB

— -
R B 22 B A B BV B % HE TR R

=~ APfhislE
1. BEARAAREEESNSE4E (WS6)

e FER A IREHEE & 2 TRIAFERBRKR (A3) 58 Z E MR 2
4 BREEA TR LR AN AEYIR ) T

W7 3 T o R BB SR e B B SO ) S B B AL B > 35 G BB AR T B 6 f A B
IR E W5 (P4 WS6 ELEMFERTE 2> BZERNIAFEHTE
1) - BB e 5k B 4 Al 1 {5 A A F 53 45 B BE &% 5 50 Be #E 1T 5P A5 -

W \S6 o R B B 06 T B TS - At P 0 7 B R S 2 E ft S
HYTE R P - A S - O e L R A B R R o BRI R
5% 12 SR RS T L (7 -

B HEMHBANESHEREEEMUEMLE "V, o ISR A R EEE

=)
FHDHL ©

2. EXFEMBETEAENELE (WST)

Y[R DT (5] £2 {8 53 B A2 A [5) #RG #E 1T 57 (5 Ay 242 > {79 B 5F 15 908 1A
WAE—# > WHEEELEHER " BRI ZHELENREYR , T -

BT WSTEAKERE 7 (BHREHMFERE)

W o] 5 SOR IS T8 S 45 R UL B RE ORI SRR (S S e R 2 R AR E
Wt N EREVHCTERE FAE AT IERR AT > BRI — E R
MR A B2 A — TR - 206 B R ROLER A 15 E 4
HE N EEVIREE R E A R EERAR R IR ERE RGNS E
BEERRE - 58 WST 824 7 %k & o B 55 SCR & S B 58 SCRH IR
PR B AERBHEBEESI HENERREAEFEZLEFL
e L

0 2024 FEHH S EHL RRER T D-1



W SRR R R R R B N Y 2 RS S > H A R B

an P R SR B EE R Y R AE R IR Bl > DA BB RBP4

W WS7 224 1R & 40 S0 1R At 25 R R B o i (7 B B (PR S 2 BCAE At P P S
HERIA - FESFAE I - EE8 4 I FEHESMMAE &S - I K
BE 5% 45wl & R Sw B | B AT -

1]

RSPk

Dﬁ%ﬁﬁ_/—r

REFfh SR - B AE -

o Rl B RS Ik B R R A R AR B B

i, fpEESE A HEEGES EEEE LY ERE S B E I FE 2 A E
RHERAMEE

i 85 Bt B Ry 15 S 224 G b A (7T Y R RS 0% 5 A U E%J:i

iv. HERFR I ZHEE LN ESE %Eﬁiﬂfﬁﬂmé’]uﬂ EEE -y
2o WWAE TEEHEE (DEHE) R

T 4 BT 5 7 1
TR T 2 R T BR BT AR MOREE SRS E S - B4

B AR (6 P B 0 A R A o] — AR B BF Al > BT R EREE A MR BT ECE
HE) , -

Al ERTEIL A T BAHBLRE, K TEEHE (DHE) 4, LA
BEGCuUmEERTTZHFEENER -

b REREHEKE

FERF G ETHIME - MR EEEIR > B BEEN ST EREDL - &F
EITBEEAKERREEE  LiE TS ETREE - REFHEHE S
Bt > WEXEZHE -

0 2024 FEHH S EHL RRER T D-2



Territory-wide System Assessment 2024 (Primary Schools)

Additional Instructions to Invigilators on Handling of

WS6 & WS7 Students Requiring Special Arrangements

These instructions should be read together with the
“Instructions to Invigilators” of the relevant subjects

A. ATTENDANCE RECORD

The attendance of students requiring special arrangements should be taken by the Invigilators
of their respective classes on the Students’ Attendance Record.

B. ASSESSMENT PAPERS

1.

Students Requiring Enlarged Question-answer Booklets(\WS6)

Students requiring enlarged (A3) Question-answer booklets (QA booklets) will all be
given the sub-paper 2 for all assessments, and bundled together under the label “Materials
for Students Requiring Special Arrangements”.

In_Chinese Language Listening and English Language Listening Assessments,
students may be given a different sub-paper from their class (e.q. these WS6
students are using sub-paper 2 while their class is using sub-paper 1), schools
should arrange for them to be assessed in the class using that sub-paper or take
the assessment separately.

WS6 students will NOT be provided barcode labels separately. Their barcode labels
are included as a set given to their own respective classes. These students should be
asked to fill in the school code, class name and class number on the cover page of the
QA booklets.

Please put a tick ‘v in the appropriate place on the concerned Envelope for Worked
Question-answer Booklets to identify enlarged answer scripts are included.

Students Taking Assessments Separately(WS7)

Assessment materials of all students taking their assessments separately from students of
their own classes will be bundled together under the label “Materials for Students
Requiring Special Arrangements”.

B These WSY students will all be given the same sub-paper in all assessment papers.

B In Chinese Language Listening and English Language Listening Assessments, 2

CDs/audio files downloaded from the designated website will also be given. Schools
may set up only 1 set of equipment for each level to enable all the students concerned
to take the assessments together. Confirm that the power saving function of the
computer screen is off if a computer is to be used for playing the CD/audio files
downloaded from the designated website. If any WS7 students require extra time
during the Chinese and English Listening Assessments, the Invigilator should arrange
it for those individual students who have special education needs according to the
relevant guidelines.

0 2024 FHEEH AL BHERA D-3



B Reading aloud is only applicable to those students with Severe Reading Difficulties
in Chinese and English Writing, Listening and Mathematics assessments.

B Barcode labels will NOT be provided separately for WS7 students. Their barcode
labels are included as a set given to their own respective classes. These students
should be asked to fill in the school code, class name and class number on the cover
page of the QA bookilets.

C. PACKING OF ASSESSMENT MATERIALS

Worked Question-answer Booklets

At the end of the assessments, the Invigilator should:
i. return the worked QA booklets of these students to their respective classes;

ii. help to check that the school code and class entered by these students on the QA
booklets are the same as those entered by their classmates;

iii. help to stick barcode labels on to the worked QA booklets of these students;

iv. then ensure that the worked QA booklets of these students are packed together with
those of their classmates into the Envelope for Worked Question-answer Booklets
(Envelope D).

Surplus Assessment Materials

All other assessment materials, such as CDs, unused QA booklets, used and unused rough
work sheets, can be packed into the Envelope for Surplus Assessment Materials (Envelope E)
of the same assessment session of ANY ONE of the classes.

Please help to check if the information of these students has been included on the Students’
Attendance Record and the Envelope for Worked Question-answer Booklets (Envelope D) of
their respective classes.

D. REPORTING OF IRREGULARITIES

The Invigilator should inform the AAS of any irregularities which occur during the assessment
session. The AAS should be the one responsible for reporting such irregularities to the
HKEAA by means of the electronic version of Assessment Administration Supervisor’s
Irregularity Report.
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